NOCTAHOBIIEHHUE
AJIMUHUCTPAIINA
PAXUHCKOI'O CEJbCKOI'O ITIOCEJIEHUSA
CPEJIHEAXTYBHHCKOI'O MYHUIIMITAJIBHOI'O PATOHA
BOJITOI'PAJICKOM OBJIACTH

Ot 08.09.2026 r. Ne 51

OO0 yTBepXJIE€HUU AJIMUHHUCTPATUBHOIO pEIVIAMEHTAa MO MPEJOCTABICHUIO
MyHuIMnanbHou yciyru «lIpenocraBnenue mHbopmanuun 00 OYEPEIHOCTH
PEIOCTaBICHUS KUJIbIX MIOMEIEHUN Ha YCIOBUAX COLIMAIIBHOTO HaiMay

B nensix coBepiieHcTBOBaHMS paboThl O peanu3annu PenepaibHOTO 3aKOHA OT
27 nrons 2010 r. N 210-®3 "OO6 opraHu3auuu NpeaoCTaBICHUS TOCYJaPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCAYT'"', B COOTBETCTBUM C IIOCTAaHOBJIECHHEM aJMUHHUCTPALUU
Paxunckoro cenbckoro nocenenust 28.07.2015r. Ne 52 «O mopsiake pa3paboTKu H
YTBEPKACHUSI aIMUHUCTPATUBHBIX PETIIAMEHTOB MPEJOCTABICHUS MYHULUIATbHBIX
yCIIyI», 1O CTaH O B J 4 I0:

1. VYrBepauTh  mpuiaraeéMblii  aIMUHUCTPATUBHBIM  pErIAMEHT IO
IPEIOCTABICHNI0O MyHUIMNalIbHON ycinyru  «lIpenocraBnenue uHpopmanuu 00
OUEPETHOCTH MPENOCTABICHUS MKWIbIX IOMEIIEHUH Ha YCIOBHUSX COLMAIbHOIO
Haimay.

2. CuyuTarh YyTpaTUBILIUM CHJy IOCTAHOBJIEHHE aJMUHHUCTpAluu PaxuHCKOro
cenbckoro noceneHus Ne 29 ot 17.05.2022 «O06 yTBep>KJI€HUH aJMUHUCTPATHUBHOTO
pernamMeHTa  MpeAoCTaBieHHMs ~ MyHuUuunaibHou  ycnyru  «lIpemocraBnenue
uHpopMaluu 00 OUYEPEAHOCTH MPETOCTABICHUS KHIJIBIX MOMEIIEHUH Ha YCIOBHSIX
COLMAJIbHOI'O HaMa»

3. Hacrosiiee moctaHoBiI€HHE BCTYNAeT B CHIIy CO JHSA €ro O(UIMATbHOTO
00HapOI0BaHMSI.

4. KoHTpoJIb 32 UCIIOJIHEHUEM JJAHHOTO NTOCTAHOBJIEHUS OCTABJISIO 3a COOOIA.

I'naBa
PaxuHCKOIro cenbCKOro moceieHus ®.J1. Kagosba



YTBEpKICH

MOCTAHOBJICHUEM aIMUHUACTPAIIUU
PaxuHCKOro cebCKOro MoceaeHust
ot 08.09.2026 Ne 51

AIMHUHHMCTPATHUBHBIN perjiaMeHT
NpeaoCTaBJIeHNs MyHUIMNIAALHOM yeayru «IIpenocraBiaenue nungopmanuu oo
O0YepeTHOCTH NMPEAOCTABJICHHS KUJIbIX MIOMEIIEHUI HA YCJI0BHAX COLHAIBHOTO
HaliMa)y

1. O0mme noJ10:KeHUs

1.1. IIpeamet perynupoBaHus

Hacrosiummii  aAMHUHHCTPAaTUBHBIA  PErJIaMEHT  YCTAHABJIMBAET  MOPSIOK
MpEeNIoCTaBleHus  MyHHIUnanpHoW ycuyru  «lIpemoctaBnenue  wHbOpMaMH
00 OYEepEemMHOCTH TMPEAOCTABICHUS JKHIIbIX TMOMEIICHUNA HAa YCIOBHUSX COITMAIBHOTO
HaiiMa» (masiee — MyHUIMIIATIbHAS YCIIyra, aJAMUHUCTPATHBHBIA pETIaMEHT) H
CTaHAAPT MPETOCTABICHUS MYHUITUTIATLHON YCIYTH, B TOM YHCJIE€ OMPEALISIET CPOKH
¥ TIOCIEOBATEIPHOCTh AAMUHUCTPATHUBHBIX TPOLEAYp TIPH TMPEIOCTABICHHUH
MYHHUITUTIATFHOM YCIIYTH aIMUHUCTpaui PaXWHCKOTO CEIbCKOTO TTOCEICHUS.

1.2. 3asBUTENSIMU HA MTOTYYCHUE MYHUITUTIATHHONW YCIIYTH SBIISIOTCS TPaXKIaHEe
Poccuiickon denepanuy WM X yIOJHOMOYECHHBIE PEACTABUTENU.

1.3. Tlopsmox  uHGOpPMHpOBaHUS  3asBUTENIEH O  NPENOCTaBICHUU
MYHUIUTIATBHON YCIyTH

1.3. Tlopsamox uHpOpMUpOBaHUS 3asiBUTEIE O  MpeAoCTaBlIEHUU
MYHUIUTIATBHON YCITYTH:

1.3.1 CBeneHusi 0 MeCT€ HaXOXIEHHUS, KOHTAKTHBIX TelepoHax U Tpaduke
paboThl AJAMUHHUCTpAUMM PaxWHCKOrO CENbCKOTO IIOCEJICHUS, OpraHu3alu,
Y4aCTBYIOIIHAX B IPEI0CTaBICHUN MYHUITUTIATHHOM YCIIyTH,
MHOTO(YHKIIMOHAIBHOTO IIeHTpa (nanee — M®DII):

Nudopmanust o Mmecte HaX0XKI€HUS AJIMUHUCTPALMU PaxuHCKOTro CebCKOro
MOCEJICHUS

Mecronaxoxaenue: 404145, Bonrorpanackas o6macts, CpeHeaxTyOMHCKUI
paiioH, ceno Paxunka, nepeysnok Pabounii 18, renedon: (84479) 7-35-43.

Anpec aneKkTpoHHOM TTouThl: rahinka@mail.ru.

['paduk paboTHI ¢ 3aBUTEISIMH U IIpHEMa 3asiBICHUI (3alIPOCOB) OT
IOPUINIECKUX M (PU3NUYECKUX JIHI], 3ANHTEPECOBAHHBIX B TIOTYICHHUH
MYHUIIMIIATIBHOU ycnyTH, - ¢ 8.00 10 16.00, mepepsiB Ha 06ex - ¢ 12.00 mo 13.00.
Cy06060Ta, BOCKpECEHBE - BBIXOHBIC JHHU.

1.3.1.2. Uudpopmanus o mecte HaxoxaeHuss MOILL:

MKY «MHOTroQyHKIIMOHATBHBIN LIEHTP MO MPEAOCTaBIECHUIO TOCYAapCTBEHHBIX U

MYHUITUTATBHBIX  ycryr»  CpenHeaxTyOMHCKOTO — MYHUIIMITAJIBHOTO — pailoHa
Tenedon: 8(84479) 5-10-48, E- mail: mfc321@volganet.ru

Anpec: 404143, Bonarorpaackas o6mnacte, p.1. Cpeanss  AxtyOa, yiI.
OxkTs6pbcKast, 1. 89
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['paduk paboThl C 3asBUTEISIMH U TIpUe€Ma 3asBICHUN (3apOCOB) OT
IOPUIUYECKUX M (PU3MYECKUX  JIMI, 3aMHTEPECOBAHHBIX B  MOJYyYEHUU
MYHUIUTIATBHON YCITYTH:

Bt: ¢ 9.00 mo 20:00, Cp-IIt: ¢ 9:00 no 18:00, C6: ¢ 9:00 no 16:00, ITn, Bc —
BBIXOJHOM

Nudopmaruio 0 MecToHaXOXIeHUH U Tpadukax padorsl MDI] Takke MOKHO
NOJIYYUTh C HMCHoJib30BaHMeM EauHoro moprana cetu 1HeHTpoB U oducoB «Mowu
Hoxymentsy (M®II) Boarorpaackoit oomactuy (http:/mfc.volganet.ru).

1.3.2. Undopmanuio O MOpsSAKE MNPEAOCTABICHUS MYHHIIMIAIBHOW YCIYTH
3asBUTEIb MOXKET MOTYYHTh:

HEMOCPEJCTBEHHO B AJMUHHUCTPAUUM PaxXMHCKOTO CEIbCKOTO MOCEJICHUS
(uH(bOpPMALIMOHHBIE CTEHJBI, YCTHOE MHGOPMHUpOBAHHE MO TeleoHy, a Takke Ha
JUYHOM TPHUEME MYHUIUMAIbHBIMU CIYyXallUMU aJMUHUCTpanu PaxuHckoro
CEJIbCKOTO MOCENICHUS;

MO IOYTe, B TOM YHCIIE 3JIEKTPOHHOM (aapec AJMEKTPOHHOW MOYTHI), B ClIydae
MUCHMEHHOTO 00paIeHUs 3asiBUTEIIS;

B cetu MHTepHeT Ha odunuanbHOM caiTe aJIMUHUCTpaUuu PaxuHCKOTO
cenbekoro mocenenus (http://www.paxunka.pd), B ¢peaepaibHON rocyaapCTBEHHOM
uHGOpMaIlMOHHON cucTeMe «EauHbI mopTal TOCyJapCTBEHHBIX U MYHUIIMTIATbHBIX
yeayr (QyHkuii)» (www.gosuslugi.ru) (nanee — Equnbiii mopTai rocy1apCTBEHHbBIX
Y MYHULUTATbHBIX YCIIYT).

2. CTanaapr npeaocTaBjieHUsi MyHHIIUNIAJIBHON yCJIYyTH

2.1. HaumeHoBanue MyHununaibHout yciayru — «lIpemocraBnenue
uHpopmaruu 00  OYEPEAHOCTH  MPEJOCTABICHMS  KWIBIX  MOMEIICHHM
Ha yCJIOBUSIX COLIMAJIbHOTO HAMay.

2.2. MyHunmnanbHas yciayra npeaoCcTaBiIIeTCsl aAMUHUCTpaell PaxuHcKoro
CEJIBCKOT0 MOoceNeHus (Jjanee — yrnoJHOMOYEHHBIN OpraH).

2.3. Pe3ympraroM = UCHOJHEHHS  MYHUIUNAIBHOW  YCIYyTrM  SIBJISIETCS
IPEIOCTaBIICHUE 3asIBUTENI0 HH(POPMAIIUU 00 OUEpPEeTHOCTH MPEIOCTABICHUS KUIIBIX
MOMEIIEHUI Ha YCIOBHSIX COLIMAJIbLHOTO HaiimMa, 0()OPMJICHHON B BHJIE€ CHPaBKH 00
OYEPEIHOCTH MPEIOCTABICHUS JKUJBIX IOMEIICHUHA HA YCIOBHSIX COLMAIBHOTO
HaiiMa MO0 cChOpaBKM O TOM, UTO 3asiBUTEIh HE COCTOMT Ha Y4YeTe
B KAayeCTBe HYKJAIOUIErocss B  JKAJIOM  IIOMEIIEHHWH, NPENOCTABISIEMOM
10 IOTOBOPY COLUAIBHOTO HaliMa.

2.4. Cpok npeaoCTaBICeHU MyHUIIUNIATbLHOW YCIYTH.

Cpox npenocTaBieHus MyHUIIUMIIAILHOW YCIIyTH COCTaBIIsIET He Oosiee 15 muel
CO JIHS IOCTYTUICHUS 3asIBJICHUS.

B cnywae mnpencraBieHus 3adBUTENEM JTOKYMEHTOB uepe3 MOIl cpok
NPEAOCTABICHNU MYHUUUNAIBHOM yCIYIM HCUHUCISETCS €O JHS Iepefadyu
JOKYMEHTOB B YIIOJIHOMOYEHHBIN OPraH.

2.5. UcuepnibiBaronuii nepeyeHb JIOKYMEHTOB, HEO0OXOIMMBIX
JUISL IPEAOCTABJIEHUS MYHUIIMIIAJIBHOM yCIIYTH.

2.5.1. HcuepnpIBaonii NEPEUYEHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJIKEH
IIPEACTABUTH CAMOCTOSITEIBHO:



- 3agBlEHHE O TpPEJoCTaBleHUH HUHGPOpManuu 00  OYEepEeIHOCTU
OPEJOCTABICHUS KWIbIX IOMEIIEHUH Ha YCIOBMSX COLMAJBHOIO  HaiiMa
(manee — 3asiBIEHUE);

- KOIKA JOKYMEHTA, YAOCTOBEPSIIOIIETO JUYHOCTh 3asBUTEIIS;

- IOKyMEHT, MOATBEPKAAIOIINN TOJIHOMOYHS NPEICTABUTENS JEHCTBOBATh OT
UMEHHU 3asBUTENSI, a TakKe NaclopT WM HHOW JOKYMEHT, YAOCTOBEPSIOLINN
JUYHOCTb pEICTaBUTES, B COOTBETCTBUU
C 3akoHomaTtenbcTBOM  Poccmiickoit  ®exepanuu, B ciaydae —oOpalieHus
MOJIHOMOYHOI'O MTPEACTABUTESL.

2.5.2. 3adBieHHE M JIOKYMEHTBI, yKa3aHHble B IyHKTe 2.5.1 Hacrosmero
aJIMUHUCTPATUBHOTO pErjiaMeHTa MOTYT OBbITh IMPEACTaBICHBI 3asSBUTEISIMH IO HX
BbIOOpDY B ymoJHOMOYEHHBIH opraH win MOIL[ nuuHo, 16O HampaBieHBl B
YIOJIHOMOYEHHBIN OpraH mocpeACTBOM MOYTOBOW CBS3M Ha OyMa)kKHOM HOCHUTEJNE WIIH
IpeJCcTaBlIeHbl B ()OpME DJIEKTPOHHOTO JOKYMEHTa C MCIOJb30BaHMEM EnuHOro
[opTajia roCyJapCTBEHHbBIX U MYHULIMIIAIbHBIX YCIYT, 1100 Ha ouLUaIbHBIN aapec
3JIEKTPOHHOM MOYTHI YIIOJTHOMOYEHHOT'O OpraHa.

Konmuum  1OKyMEHTOB  JOJDKHBI  OBITh  3aBEpEHbl B  YCTAaHOBJIECHHOM
3aKOHOAATEIBCTBOM IOPSIJIKE WU MPEACTABIEHBI C IPEIbSABICHUEM MTOAJIMHHUKOB.

3asBiieHUE B (pOpME AIIEKTPOHHOI'O JOKYMEHTAa MOJIHUCHIBAETCS IO BHIOOPY
3asIBUTEIS:

- IPOCTOM 3JEKTPOHHON MOANKCHIO 3asIBUTEINS (IPEACTABUTEINS 3aBUTEIIA);

- yculeHHOW (KBaTM(PHUIMPOBAHHOW, HEKBATU(DUIIMPOBAHHON) ASJIEKTPOHHOU
MOAMUCHIO 3asiBUTENS (IPEACTABUTEIIS 3aIBUTENS ).

Ceptudukar KiIOYa TMPOBEPKH  YCUIECHHOW  HEKBaJIU(PHUIIMPOBAHHOU
AIIEKTPOHHOM MOJNHUCH JOJKEH OBITh CO3/1aH M HCIIOJIb30BAaThCs B HHPPACTPYKTYPE,
obecreunBaroIe UH(OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
MH(POPMAILIMOHHBIX CUCTEM, MCIIOJIb3YEMbIX JJIS MPEAOCTaBICHUS T'OCYJapCTBEHHBIX
Y MYHULMIAJIBHBIX YCIYT B AJIEKTPOHHOU (pOpMeE, KOTOpasi CO3/4aeTcsl U MPOBEPSIETCA
C HCIIOJIb30BAHUEM CPEICTB AJIEKTPOHHON MOAMMCH U CPENCTB YAOCTOBEPSIOIIETO
LEHTPa, UMEIOIIMUX MOATBEPKICHUE COOTBETCTBUSA TPEeOOBaHUSIM, YCTaHOBJIECHHBIM
(denepanbHBIM  OpPraHOM HCHOJHUTENBHOM BiacTM B 00jacT oOecnedeHus
0€30MacHOCTH, a TaKXKe IPHU HAIWYMM y BiajAeibla cepTHU@UKaTa KIroya MPOBEPKU
KJIF0Ya MPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAHHOTO €MY IIPU JIUYHOM IpUEME.

B cnyuae oOpamueHus 3asBUTENs C HCIOJB30BAHUEM HH(OPMALMOHHO-
TEJIEeKOMMYHUKAIMOHHON ceTu «VHTepHEeT» K 3asBieHUI0 B (opMe 3IEKTPOHHOTO
JOKYMEHTA Mpuiaraercs KOomnus JOKYMEHTa, YJOCTOBEPSIIOUIETO JUYHOCTh 3asIBUTENS
(YOOCTOBEpAIOIIEr0  JIMYHOCTh — MPEACTABUTENS  3asIBUTENS, €CIH  3asBJICHUE
IpEeCTaBIsIeTCS] MPEICTAaBUTENEM 3asBUTENS) B BUJE JJCKTPOHHOTO 00pasza Takoro
JOKYMEHTA.

[TpencraBieHre AaHHOTO JTOKyMEHTa He TpeOyeTcs B ciydyae NpeACcTaBICHUS
3asBJIEHUs B (OpME HIIEKTPOHHOI'O JOKYMEHTa IIOCPEICTBOM OTIPABKU dYepes
JUYHBIN KabuHeT EnnHOro noprana rocyJapCTBEHHbBIX U MYHULIMIIATIbHBIX YCIIYT.

B cnyuae npencraBieHust 3asBi€HHMS B (OpME SJIEKTPOHHOI'O JOKYMEHTa
IpEJICTaBUTENIEM 3asBUTENS, JCHCTBYIOIIMM Ha OCHOBAaHUU JIOBEPEHHOCTH,
K 3asBJICHHUIO TaKKe IpUilaraercsd TOBEPEHHOCTh B BHJE 3JIEKTPOHHOIO 00pasa
TaKOI'0 JOKYMEHTA.
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2.5.3. HampaieHue yHOJHOMOYEHHBIM OpPraHOM 3alpoCcOB B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS HE IPELYyCMOTPEHO.

2.6. HcuepnelBaromuil IIeped4eHb OCHOBAHMM JUI OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUS MyHUIIMIIAJIbHON YCITyTH.

2.6.1. 3asgBuTeNn0 HampaBiseTCs YBEJAOMIIEHHME 00 OTKa3e B IMpUEME K
PACCMOTPEHHMIO 3asBJICHUS B CICIYIOLIUX CIydasx:

- 3adBUTEJIEM HE INPEICTaBICHbl JOKYMEHTBHI, yKa3aHHble B IyHKTe 2.5.1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA;

- npu OOpalleHuH 3a TNPEJOCTABICHHEM MYHULUMNAIBHON YCIYyrd B
AIIEKTPOHHOM (QopMe B pe3yibTaTe MPOBEPKU YCUJIICHHOW KBaTU(PHUIIMPOBAHHON
AIIEKTPOHHOM MOANHUCH (Janee — KBaNU(UUUPOBAHHAS TOJIKUCH) BBISBICHO
HECOOII0ICHNE YCTaHOBJIEHHBIX cTathed 11 @DenepanbHoro 3axona ot 06 ampens
2011 1. No 63-®3 «OO0O »HIeKTPOHHOW TOANMKMCH» YCIOBHUH TPU3HAHUA €€
NEHUCTBUTEIILHOCTH.

2.7. MWcyepnbIBarollUii MEpPEYEHb OCHOBAaHUM 11 NPUOCTAHOBIICHUS
IIPENOCTABICHUS] MYHULHINAJBHON YCIYTM WIA OTKa3a B IPEJOCTABICHUU
MYHUIUIIATBHON YCIIyTH.

OcHoBaHuA U1 IPUOCTAHOBJICHUS IIPEIOCTABICHUS MyHULIMIIAIBHON YCIYyTH,
JUISL OTKa3a B IIPEAOCTABICHUNA MyHULIMIIAJILHON YCIYT OTCYTCTBYIOT.

2.8. MyHunnanpHas yciayra npeaocTaBisieTcs: OecIaTHO.

2.9. MakcumanbHbIid CPOK OKHUJAHUS B OYEPEIU MPU MOAave 3asBICHUS U MIPU
NOJIy4YEHUH pe3ysibTaTa IPEAOCTABICHUS MYHHMIMNAIBHOW YCIYTM B Cllydae
oOpaillieHusi 3asBUTENSI HEMOCPEACTBEHHO B YMOJTHOMOYEHHBIM opran win MOI]
COCTaBJIAET 15 MUHYT.

2.10. Cpox perucTpauuy 3asBJICHHS M NPUIATaeMbIX K HEMY JOKYMEHTOB
COCTABJISIET:

- Ha JIMYHOM TIpUeMe rpaxkJjaH — He Oosee 15 MUHYT.

- IpU IOCTYIUICHUU 3asBJICHUS M JOKYMEHTOB II0 IIOYTE, IOCPEICTBOM
EnunHoro noprana rocyJapCTBEHHbIX 1 MYHULIMITAJIBHBIX yCIyT Wi yepe3 MOI] — B
TeyeHue | pabodero Hs O JHS MNOCTYIUICHUS B YIIOJHOMOUYEHHBIM OpraH.

2.11. TpeOoBaHus K TIOMEIIEHUSAM, B KOTOPBIX IPENOCTABIAETCA
MyHULMIAIbHAS YCIyra, K 3ally OXUIaHWsA, MECTaM Ul 3allOJHEHHUS 3allpoCOB
O TPEJOCTAaBICHUM MYHMLMIAIbHOW YCIYr'd, HH(POPMALMOHHBIM CTEHAaM
c oOpa3namMy HMX 3alOJHEHHUS WU TEpeuyHeM JOKYMEHTOB W (Win) uHpOpMaIu,
HEOOXOUMBIX JJISl IPEIOCTABICHUS KaXXI0W MyHUIIUIIAJIbHON yCIyTH, B TOM YHUCIE K
00ecrnevYeHnI0 JOCTYIMTHOCTH ISl MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COMAIbHON 3alIUTE NHBATUIOB.

2.11.1 TpeOGoBaHusi K TOMEHICHUSIM, B KOTOPBIX IMPEIOCTABIACTCS
MyHHULMIATIbHAs yCIyTa.

IlomenieHuss, B  KOTOpPBIX MNPENOCTABISIETCS MyHULUMIAIbHAs  ycCiyra,
o0OecrieunBarOTCsl HEOOXOAUMBIMU JUIsl NPEAOCTABICHHUS MYHULUNAIBHON YCIyru
00opynoBaHuEM (KoMIbIOTEpaMH, CpeICTBAMU CBS3H, OpPI'TEXHUKOI),
KaHLUESIPCKUMHU  IIPUHAJIEKHOCTSIMY, MH(QOPMALMOHHBIMU U CIPaBOYHBIMU
MaTepuagamMH, HarJisiAHOU nH(popMaLnei, CTyJIbSIMU U CTOJIAMHU.

IlomenieHuss  yIOJHOMOYEHHOIO  OpPraHa  JIOJDKHBI  COOTBETCTBOBATh
canutapubiM npasuiam CIT  2.2.4285-26 "CaHuTapHO-3MUIEMHOJIOTUYECKHE
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TpeOOBaHMS K YCIOBHSIM TpyAa', YTBEPKICHHBIM IOCTAaHOBJIICHHEM [ J1aBHOTO
rocy1apCTBEHHOTro caHutapHoro Bpaya Poccuiickoit @enepanuu ot 02.06.2026 Neo
15, 1 ObITH 000PYIOBaHBI CPEICTBAMU MOKAPOTYILICHHUS.

Bxog u BbIXOA U3 TOMENIEHHH O00OpyAyIOTCS  COOTBETCTBYIOIIUMU
yKa3aTelsMH.

Bxon B ynosHOMOYeHHBIH opraH obopyayercs HHPOPMAIMOHHOW TaOIMYKOM
(BhIBECKOH), cojepkaied nHGOpMaIilo 0 HAMMEHOBAaHUHU, MECT€ HAXOXKICHUS U
pexxumMe padoTBhl.

Kabunetst o6opynytorcss uH(OpMALMOHHOW  TaOMMYKOW  (BBIBECKON),
comepkamiel  uMHGOpMAIMI0O O HAaWMMEHOBAaHUHM  YIMOJIHOMOUYEHHOTO  OpraHa
(cTpyKTypHOTO N0/Ipa3/iesieHus), OCYLIECTBIISIOLLETO IIPEA0CTABICHUE
MYHULIUNAIBHON YCITyTH.

2.11.2. TpeGoBaHus K MECTaM OXKHIAHUS.

Mecra oXugaHusi JODKHBI  COOTBETCTBOBATH KOMMOPTHBIM  YCIOBHSIM
JUIsL  3asBUTENIE W ONTHUMAJIbHBIM  YCIOBUSIM  pabOThl  CHEIUAJMCTOB
YIOJHOMOYEHHOI'O OpraHa.

Mecra oxugaHusi JODKHBI ObITh OOOPYAOBaHBI CTYJbSIMH, KpPECEIbHBIMU
CEKIIMSIMU, CKAMbSIMHU.

2.11.3. TpeGoBanus kK MecTaM IprueMa 3asBUTEIICH.

[IpueM  3asgBuUTENE  OCYIIECTBISETCA B  CHELUUAIBHO  BBIJEICHHBIX
JUISL ATUX 1I€J1€ TOMENICHUSX.

Kaxnoe paboyee MecTO CHEUAIKUCTOB YIMOJTHOMOYEHHOTO OpraHa JIOJIKHO
ObITh 00OPYIOBAaHO NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K
HEOOXOMMMBIM HMH(POPMAITMOHHBIM 0a3aM JTaHHBIX, MEYATAIONUM W KOMUPYIOIIUM
YCTPOMCTBAM.

[Ipu opranuzanuu pabounux MECT AOKHA ObITh MPETYyCMOTPEHA BO3MOXKHOCTD
CBOOOJTHOTO BXOJla M BBIXOJIa JOJUKHOCTHBIX JIUI[ YIOJHOMOYEHHOTO OpraHa wu3
MOMEIICHHS PU HEOOXOAUMOCTH.

Mecrta cpaud W TOJy4eHHUS JIOKYMEHTOB 3asiBUTEIISIMH, MecTa JUIs
UHOOPMUPOBAHMS  3asBUTENIEW W  3alOJHEHUS HEOOXOAUMBIX JOKYMEHTOB
000pYAYIOTCS CTYIBAMH (KpecliaMH) M CTOJIAaMHU 1 00eCIieunBaloTCs mucueid Oymaroi
Y TUCbMEHHBIMU TPUHAIICAKHOCTSIMHU.

2.11.4. TpeGoBanus k UHGOPMAITMOHHBIM CTEHJIaM.

B nomenieHusx ynoiHOMOYEHHOTO OpraHa, MpeaHa3HAYeHHbIX AJisi paboThl C
3aABUTENSIMH, pa3MEIIAIOTC  MHGOPMAIMOHHBIE  CTEHIbl, OOECHeUYMBAIOIINe
noyrydeHue HHGOPMAIMH O TIPEIOCTABICHUN MYHHUITUTIATHHONU YCITYTH.

Ha wundopmanmoHHbIX cTeHaaX, O(UIMAIBHOM CailTe YIMOJIHOMOYEHHOTO
opraHa pa3MenarTcs cIeAyoIre HHPOPMAIIMOHHbIE MATEPHAIIBI:

M3BJICYEHUS W3 3aKOHOJATEIbHBIX M HOPMATUBHBIX IMPABOBBIX AaKTOB,
coepXalluX  HOPMBI,  PEryJUpYIOIIMEe  ACSITENbHOCTh MO  HMCIOJHEHUIO
MYHUIUTNIATBHON YCIYTH;

TEKCT HACTOSAIIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

uH(pOopMaIUs O MOPSAKE UCTIOTHEHHUS] MYHUIIMTTAIBHON YCITYTH;

nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX AJI MPEIOCTAaBICHUS MYHULIMITATIbHON
yCIIyTH;

(dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIs 3aI10JTHEHHUS;
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CBEICHHSI O MECTE HaXOXACHUS U Tpaduke paboThl, YIOJHOMOYEHHOTO OpraHa
u MOIJ;

CIIPaBOYHBIE TeJIe(OHBI;

aJipeca dJIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-CauToB;

uHbopMaIMsi O MeCTe JHMYHOIO TMpUeMa, a TakkKe 00 YCTaHOBJIEHHBIX
JUISL TMYHOTO TPUEMA JHAX U Yacax.

[Ipu u3MeHeHun HHPOPMALMU MO MCIOJHEHUIO MYHUILMIAIBLHON YCIyru
OCYIIECTBIISIETCS €€ MEPUOIUIECKOe OOHOBIICHHE.

Busyanbnas, TekcToBas W MyJbTHUMEIWHAS WHPOPMAIUS O TMOPSIKE
MPEIOCTABIICHUS MYHHUIIMITAJILHON YCIYTH pa3MerniaeTcs Ha HWH(POPMaInOHHOM
cTeHAe Wi WHOOPMAIIMOHHOM TepMUHANE (yCTAaHABIMBAETCS B  yIOOHOM
IS TpakJaH Mecte), Ha EauHoM moprane rocyJapCTBEHHBIX M MYHUIUMAIbHBIX
ycyr (www.gosuslugi.ru), a Takke Ha O(HUIIMAIBPHOM CalWTe YIOTHOMOYEHHOTO
oprana (http://www.paxuska.pd).

Odopmienue BuU3yadbHOW, TEKCTOBOM M MYyJIbTUMEAUHHON uWHpOpMaIu
0 MOpSAAKE MPENOCTABICHUS MYHULMNAIBHOM YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY W CJIYXOBOMY BOCIPHUSTHIO 3TOH HHGOpMaIUU
rpaKIaHaAMMU.

2.11.5. TpeboBanusi K 0O€CNEUEHUIO JOCTYMHOCTH MPEIOCTaBICHUS
MYHULMNAIbHON YCIYTH 111 UHBAJIUIOB.

B nensx obecrneuenurs ycioBHi TOCTYITHOCTH JJIsl MHBAIUIO0B MYHHUIIUITAIEHON
YCIyTU JOJKHO OBITh 00ECTIeUeHO:

OKa3aHHe criequaInucTaMu MTOMOILN WHBaJINIaM B MOCaJIKe
B TPAHCIIOPTHOE CPEACTBO M BBICAJKE M3 HEro Iepea BXOJIOM B IOMEIIECHHS,
B KOTOpPBIX MPEAOCTABISETCS  MYHUIUIAJIbHAs  yclyra, B TOM  4YHUCJE
C MUCIOJIb30BAaHUEM Kpeca-KOJIACKHY;

OecnpensTCTBEHHBIN BXOJ MHBAIUIOB B IOMEIIEHUE U BbIXOJ U3 HETO;

BO3MOXHOCTb CaMOCTOSATENLHOTO nepeaBUKEHUS WUHBAJUIO0B
110 TEPPUTOPUHU OPTraHU3AINH, TOMEIIEHHUS, B KOTOPBIX OKa3bIBAETCSI MyHUIIMTAIbHAS
yCIlyTa;

CONIPOBOXCHUE WHBAIUAOB, HMEIOLIUX CTOMKHE paccTpoicTBa (PyHKIMU
3p€HHsI M CAMOCTOSITEJIBHOTO IEPEIBWIKECHMs, M OKa3aHHE WM IIOMOILIU
Ha TEPPUTOPUM OpPraHU3aLHU, IOMELIEHUS, B KOTOPBIX OKa3bIBAECTCSI MYHHUIIMIIAIBHAS
yCIIyTa;

HaJJIeXkKallee pasMelieHrne OO0OpyIoBaHUS U HOCHUTENEeH HH(pOpMaIu,
HEOOXOMUMBIX 11 o0ecmedeHuss OecTpensiTCTBEHHOrO0 JOCTyla WHBAIUIOB
B IIOMEILEHMS U K YCIyraM, C y4€TOM OTPAHUYECHHUN UX KA3HEIAEATEIbHOCTH;

AyOnupoBaHue HEOOXOAMMOW [JIsl WHBAIMIOB 3BYKOBOW U 3PUTEIHHOU
uHboOpMaIluy, a TakXKe HaJINNCe, 3HAKOB W HMHON TEKCTOBOM M TpaduyecKon
MH(pOpMaIlMU 3HaKaMH, BBIIIOJIHEHHBIMU peIbe(HO-TOUECUHBIM HIpudTOM bpaiins;

JOIYCK CYpAOINEPEBOIUHNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JOIyCK COOAKU-IPOBOJHUKA MIPU HAJIMYMU JOKYMEHTA, OJITBEPKIAIOLIETO €€
CIIELUAJIbHOE oOyueHue U BBIJIAHHOTO o dopme
U B MOPSJAKE, KOTOPbIE ONPENENAIOTCS (efepaibHbIM OPraHOM HCIOJIHUTEIbHOU
BJIACTH, OCYLIECTBIIAIOMUM (DYHKIIUU MO BBIPaOOTKE U peasin3allii roCy1apCTBEHHON



MTOJIUTUKHA " HOPMAaTHUBHO-IIPABOBOMY pEryJInpOBaHUIO
B c(hepe colranbHOM 3alUThI HACEICHHUS,;

peIoCTaBIECHUE TPU HEOOXOJUMOCTH YCIYTH IO MECTY KUTEIbCTBA MHBAIUAA
WU B JUCTAHIIMOHHOM PEKHUME;

OKa3aHHWE CHelUaJIUCTaMi HMHOW HEeOoOXOAMMOW TMOMOIIM WHBAJIWAAM B
PEOJIOJICHUH OaphepoB, MPEMSATCTBYIOUUX MMOJYYEHUIO MMM YCIYr HapaBHE C
JOPYTUMHU JINLIAMU.

2.12. TlokazarenssMu  AOCTYIHOCTM M KayeCcTBAa MYHULMIAIBHOW YCIIyTH
SBJSAIOTCS  IPEAOCTABICHWE MYHHLIMNAIBHOM  YCIYI'M WM  OCYIIECTBIICHUE
OTJIENbHBIX aJMUHUCTPATUBHBIX MPOIENYp B DJIEKTPOHHON (opme, MOIydeHHe
3agBUTENeM UWH(POPMAlMM O XOA€ TMPEAOCTaBICHHUS MYHULMIAIBHOW YCIyTH
C HCIOJIb30BAHUEM CPEACTB Tele(OHHOU CBSI3U, SJIEKTPOHHOTO HMH(POPMUPOBAHUS,
COOJII0ZICHHE CPOKOB MPEOCTABICHUSI MyHUILIUIIAJbHON YCIIYTH, OTCYTCTBHUE a0l U
NPETeH3Ud CO CTOPOHBI 3aiABUTENSI, a TakXKe CyAeOHbIX aKTOB O MpPU3HAHUU
HE3aKOHHBIMM pelIeHnud, AeHCTBUM (0e31eiCTBUsI) YIOJTHOMOUYEHHOTO OpraHa M
JOJKHOCTHBIX JIML YIIOJIJHOMOYEHHOI'O OpraHa.

2.13. HWuble T1peOoOBaHUS, B TOM UYHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTHU
MPEI0CTaBICHUS MYHHUITUTIAIHBIX YCIYT B JIEKTPOHHOM hopme 1 MDII.

Oco0EHHOCTH OCYIIECTBICHUS OTIECIbHBIX AIMUHUCTPATUBHBIX MPOIEAYD,
JEHUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecreunBaeTcs 3asIBUTEIIO
OpU  TPEAOCTaBICHUM  MYHUIUNAIBHOM  YCIYyrH B DJIGKTPOHHOM  (opme,
U TPENOCTABICHHUS MYHUUHUNAIBHOW ycayrn 4epe3 MODI[  ycranoBieHsI
B pazjese 3 HaCTOSIIEro aIMUHUCTPATUBHOIO PErJIAMEHTA.

3. CocraB, nMocj1e10BaTEJbHOCTh U CPOKH BBINOJIHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPAAKY
UX BBLINOJTHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BbITIOJTHEHHUSA
aIMUHUCTPATHUBHBIX MPOLEAYP B YJIEeKTPOHHOH GopMe, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHHUSI AIMUHUCTPATHBHBIX MPOLETYP
B M®I]

3.1. IlpenocraBneHne MyHUIIMTIATBHON yCIyTH BKIIIOYAET B Ce0s CIEMyIOIINE
aJIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) mpuem wu peructpanus 3asBICHHS, B TOM YHCIE, IOCTYIHUBIIETO B
AJIEKTPOHHOHN (hOpME M TPHIIaraeMbIX K HEMY JTOKYMEHTOB, THOO OTKa3 B MpUEME K
pPacCMOTPEHHUIO 3asIBJICHHUS,

2) paccMOTpeHue 3asBICHHWS U TMOATOTOBKA CHpPaBKH 00 OYEPETHOCTH
MPEIOCTABIICHUST JKWJIBIX TOMEIICHWH Ha YCIOBHUSX COIMAILHOTO HalWMa 0o
CIIPaBKH O TOM, YTO 3asBUTENIb HE COCTOUT HA Y4YETE B KAUECTBE HYKIAIOIIETOCS B
KHUJIOM TIOMEIICHHUH, TTPEIOCTABIIIEMOM I10 JIOTOBOPY COLMAIBLHOTO HalMa,;

3) HampapieHue (BpY4Y€HHE) CIpPaBKU 00 OYEPETHOCTH MPEIOCTABICHUS
KWIBIX TIOMEUICHHA Ha YCIOBHUSAX COIMAIBHOTO HaiimMa nu0OO0 CHOpaBKH O TOM,
4TO 3asBUTENb HE COCTOMT Ha Yy4YeTe B KaueCTBE HYKIAIOMIETOCS B JKUAJIOM
TIOMEIIEHUH, TIPEIOCTABISIEMOM TI0 JOTOBOPY COIMAILHOTO HalMA.
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3.2. IlpueM u peructpanusi 3asBICHUSA, B TOM YKCIE, IMOCTYIUBIIETO B
AJIEKTPOHHOM (popMe U mpuiiaraeMbiXx K HEMY JOKYMEHTOB JMOO OTKa3 B MpHEME K
PacCCMOTPEHHUIO 3asIBJICHUS.

3.2.1. OcHoBaHueM ISl Hayajia AJAMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS
NOCTYIUIEHUE  3asBJIEHUS O  MPEAOCTaBJICHWM  MYHHIMIAJIBHOM  yCIIYyI'H
Ha JIMYHOM Tipueme, yepe3 M®PII, modToBsIM OTHpaBICHUEM, B 3JIEKTPOHHOU (hopme,
B TOM UHCIE€ C WCIOJB30BAHMEM EJMHOrO mnoprasa TrocydapCTBEHHBIX
Y MyHULIMOAIbHBIX YCIYT.

IIpn momaue 3asBIIEHMS W TNPUJIAraeMbIX K HEMY JOKyMEHTOB uepe3 MOII,
MOCJEAHUN NEpeAacT B YIIOJHOMOYEHHBIN OpraH 3asiBJI€HUE U MpUaraéMble K HEMY
JIOKyMEHTHI B TeueHue 1 pabouero qHS CO THA UX TIOJYYCHHS OT 3asiBUTEISL.

3.2.2. IlpueM NOKYMEHTOB OT 3asiBUTEJIEN OCYIIECTBISET IOKHOCTHOE JIUIO
YIOJIHOMOYEHHOrO0  opraHa, cnenuanmuct MOIl, ocymecTBiudonmi  npuem
JOKYMEHTOB.

3.2.3. Ilpu npuemMe 3asBJICHHUS HEMOCPEACTBEHHO OT 3asBUTENII HAa BTOPOM
DK3EMILIAPE AETAETCA OTMETKA C YKa3aHUEM BXOSUIErO PErMCTPAMOHHOIO HOMEpa
3asBJICHUS, 1aThl TOCTYIUIEHUSI B YIIOJIHOMOUYEHHBIA OPTaH YKa3aHHOT'O 3asiBJICHUA U
MpUJIaraeMbIX K HEMY JOKYMEHTOB, (DaMUJIMKM U MHUIMAJIOB JIUIA, PUHSBIIETO €ro,
1 c000IIaeTCsl KOHTAKTHBIN TenedoH (TeneoH I CIPaBOK).

3.2.4. llonydeHue 3asBICHHS IOYTOBBIM OTIIPABICHUEM, B JJIEKTPOHHOMN
dbopme, B TOM 4YHCIE C HCIOIb30BaHWEM EaWHOr0 mopTrana rocyaapCTBEHHBIX
U MYHUIUOAIBHBIX yciyr, dyepe3 MO®I], u mnpumaraeMbix K HEMy JOKYMEHTOB
NOATBEPAKAAETCA  JOJDKHOCTHBIM — JIMIIOM  YIIOJHOMOYEHHOTO OpraHa myTem
HaIpaBJICHUS 3asIBUTEIIIO YBEJOMIIEHUS, COAEPKAIIETO BXOASIIUN PErUCTPalliOHHBII
HOMEp 3asBJICHUS, ATy MOCTYIUICHUS B YIOJIHOMOYEHHBIM OpraH yKa3aHHOTO
3asIBJICHUSI U NIPUJIAra€MbIX K HEMY JJOKYMEHTOB (Jajiee - yBeJOMJIEHHUE O NOJy4eHUHU

3asIBJICHHUS).
3.2.4.1. YBenomyieHHE O TOJYYCHUU 3aAABJICHUS HAIPABISETCS YKa3aHHBIM
3asBUTENIEM  CHOCOOOM  He  mo3AgHee  pabouyero  AHS,  CIEAYIONIEro

3a JIHEM TOCTYIUICHUS 3asiBJICHUS B YIIOJITHOMOUYEHHBIN OpraH.

3.2.4.2. Tlpu MOCTYyIUICHUHU 3asBJICHUS B AJIEKTPOHHON (POpMe MOJKHOCTHOE
JIMI0 YIIOJTHOMOYEHHOTO OpraHa B TeueHue 1 pabodero AHs CO AHS €ro perucTpaiuu
MPOBOJUT MPOLENYPY NPOBEPKH JIEUCTBUTEIBHOCTH KBATU(PUIIMPOBAHHOW MOAMKCH,
C WCIOJIb30BAaHUEM KOTOPOM TMOJMUCAHO 3asBlieHHE (MAaKeT HSJIEKTPOHHBIX
JOKYMEHTOB) O MPEIOCTABICHUU MYHUIMNAIBHON YCIYTH, MPeayCMaTPUBAIOLIYIO
IPOBEPKY COOJIO/IEHUSI YCIIOBUH, YKa3aHHbIX B cTathe 11 denepanbHOro 3akoHa OT
06 anpenst 2011 r. Ne 63-D3 «OO 371€KTPOHHOI MOATHCH.

B cinydae ecnu B pesynbrare mpoBEpKU KBATH(PUITMPOBAHHOMW MOAMUCH OyIET
BBISIBIGHO ~ HECOOJIOJICHWE  YCTAaHOBJIICHHBIX  YCJIOBUW  TIPU3HAHHUS €€
NEUCTBUTEILHOCTH, YIOJIHOMOYEHHBIM OpraH B TEYEHUE TpeX JAHEeH co JHA
3aBEPILCHUS IPOBEJICHUS TAaKOM MPOBEPKHU MPUHUMAET perieHre o0 0TKa3e B IpreMe
K PAacCMOTPEHHIO 3asiBJICHUS W HAIPaBJSET 3asBUTEIIO yBEAOMIIEHHE 00 3TOM B
ANIEKTPOHHOMN (hopMme ¢ yKazaHueM NyHKTOB ctathu 11 denepanpHoro 3akona ot 06
ampenst 2011 1. Ne 63-03 «O0 2JIEKTPOHHOW MOAMMCH», KOTOPHIC MOCTYKHIH
OCHOBaHWEM Il MPUHATHS  YKAa3aHHOTO pemieHus. Takoe  yBeqoMIIeHHE
MOJAMKUCHIBACTCS KBATUPUIIMPOBAHHONW MOJMUCHIO PYKOBOJAUTENS YIOJIHOMOYEHHOTO
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OpraHa WM YHOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIIA U HAMpaBISETCs MO aJpecy
AJIEKTPOHHOM IOYTHI 3asiBUTENA MO0 B €ro JUYHbIM kaOuHeT Ha EnmHoMm moprane
rOCy/IapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT.

B cnyuyae BbIsSBIEHMSI MHBIX OCHOBAaHHUM AJis OTKa3a B MpUEME JOKYMEHTOB,
IEPEYUCIICHHbIX B MyHKTe 2.6.1 HacTOSIIEro aJMHUHUCTPATUBHOIO pErjlaMeHTa,
JOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOI'O OpPTraHa OTKA3bIBAET B NPUEME JTOKYMEHTOB C
yKa3aHWEM IPUYMHBI TaKOro OTKa3a (IIpU JIMYHOM OOpAaIleHUH 3asBUTENs) MO0
oQopMIISIET M HampaBiseT yBeAOMJIEHHE 00 OTKa3e B NpHUEME K PACCMOTPEHHUIO
3asBJICHUS U MPUJIaraéMbIX K HEMY JTOKYMEHTOB IO 1o4YTe WK yepe3 Enunbiii mopran
rOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT (B ClIy4yae MOCTYIUICHUS 3asBICHUS U
IpUjiaraéMbIX K HEMY JOKYMEHTOB IO TMOYTE€ WJIM B DJJEKTPOHHOU (opme ¢
ucnoip3oBaHueM EAMHOrO moprana rocylapCTBEHHBIX M MYHHUILIMIAIBHBIX YCIYT).
JlaHHOE yBEAOMIIEHHE MOJIUCHIBAETCA PYKOBOJAUTEIEM YIOJHOMOYEHHOI'O OpraHa
VI YIIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIULIOM.

3.2.5. MakcuMalbHbIM CPOK MCTIOJHEHUS] aAMUHUCTPATUBHOM MPOLIEAYPHI:

- IIpY JINYHOM IIpUEMeE TpaxaaH — He Oosiee 15 MUHYT;

- IpU NOCTYIJICHUM 3a8BJICHUS M JOKYMEHTOB IO IOYTE, B AJIEKTPOHHOMN
dopMe, B TOM 4YHCIIE C HUCIOJb30BaHMEM ENMHOro moprajsa rocyJlapCTBEHHBIX U
MYHULIMINIAJIbHBIX yCiyr, win dyepe3 M®PL] —B Teuenue 1 pabodero qHs co 1HA
HOCTYIUIEHUS B YIIOJTHOMOYEHHBIN Opras.

VYBegomiuenne o0 OTka3e B MPHEME K PAaCCMOTPEHUIO 3asBICHUS, B Ciydae
BBISIBJICHUSI B XOJA€ TMPOBEPKH KBATU(PUIMPOBAHHOW TMOAMHUCU  3asIBUTEIS
HECOONIOICHUS yYCTAHOBJICHHBIX YCIOBUN TpHU3HAHUSA €€ JeHCTBUTEIBHOCTH
HaIpaBIIIETCS B TeUEHUE 3 JHEH cO IHA 3aBepUICHHSI MPOBEACHUS TaKOI MPOBEPKH.

3.2.6. Pe3ynpTaToM UCHOJHEHUS aIMUHACTPATUBHOM IPOLIEYPHI SIBISETCS:

- IpUEM M PETUCTpalus 3asBIICHUS, BblAaua (HAMpPaBICHHWE B AJIEKTPOHHOM
Buje iy B M®LI) 3asBUTENO0 paCIUCKU B MOTYYEHUH 3asIBJICHUS U IPUIIOKEHHBIX K
HEMY JJOKYMEHTOB (YBEJOMJICHUS O NOJyUYEHUH 3asBJICHUS);

- HaNpaBJICHUE YBEJOMJIEHUS 00 OTKa3€ B IPUEME K pACCMOTPEHUIO 3asIBICHUS
10 OCHOBaHUSIM, YCTaHOBJICHHBIM IYHKTOM 2.6.1 HacTosIiero agMUHHCTPATUBHOTO
perjameHTa.

3.3. PaccmoTpeHue 3asBI€HMS M NOJAIOTOBKAa CIPaBKU 00 OYEpPEIHOCTU
IPEIOCTABICHUS JKWIbIX IOMEIIEHUI Ha YCJIOBUAX COLHMAJIbHOIO HanMma Jubo
CIIPaBKH O TOM, YTO 3asBUTENIb HE COCTOUT HA YUYETE B KAUECTBE HYKIAIOLIETOCS B
YKUJIOM ITOMELIEHUH, IPEIOCTABISIEMOM MO JOTOBOPY COLMAIBHOIO HaliMa.

3.3.1. OcHOBaHMEM /Ui Hayaja BBINOJHEHUS aIMUHUCTPATUBHON MPOLIETYpPbI
SBJISIETCS 3aPETUCTPUPOBAHHOE B YCTAHOBJIECHHOM IOPSAKE 3asIBICHUE.

3.3.2. JIOIOKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa paccMaTpHUBAaeT
3asBJICHUE, M3y4aeT CHUCKM TPaKIaH, COCTOSIIMX Ha Yy4YeTe B KauyecTBe
HYKIAIOIIMXCS B OKWJIBIX IMOMEUICHMSIX, MPEJOCTaBIsEMbIX IO JIOrOBOPaM
COLIMAJIBHOTO HaliMa, MO pe3ysibTaTaM T'OTOBUT IPOEKT CIPAaBKU C HHpopmanuen
00 0O4epeaHOCTH NPENOCTABIEHUS KWIbIX MOMEIIEHUH Ha YCJIOBUSAX COLIMAJIBHOTO
Haiima 0O CHpaBKM O TOM, UTO 3asiBUTEIb HE COCTOMT Ha Y4YeTe
B KayecTBE HYKJAIOUIETOCS B  JKWIOM  IIOMELICHWH, MPEJOCTaBIIEMOM
0 JOrOBOPY COLMAJIBHOIO HaiiMa, KOTOPBIM MOANMCHIBAETCS YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM OpPraHa, OCYLIECTBIIAIOIIErO NPUHATHE TPaXkJaH Ha y4yeT B
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KaueCcTBE  HYXKJAIOMIUXCA B KWIBIX  [OMEUIEHUSX,  PEIOCTaBISEMbIX
10 JOTOBOpaM COLMAJIBHOTO Haiima.

3.3.3. MakcuMaibHBIi CPOK HCIOJHEHUS aJMUHUCTPATUBHOM HpPOLEAYpPHI
— He 6osiee 10 nHElN co qHS perucTpanuu 3asBICHHUS.

3.3.4. Pe3ynpTaTOM MCHOJHEHMSI AAMUHHCTPATUBHOW MPOLEAYpPHI SIBISAETCA
HOJrOTOBKA JIOJDKHOCTHBIM JIMLIOM  YIOJHOMOYEHHOTO OpraHa CHpaBkd 00
OUEPETHOCTH MPENOCTABICHUS MKWIbIX IOMEIIEHUH Ha YCJIOBUSX COLMAIbHOIO
Haiima MO0 cCOpaBKM O TOM, UTO 3asiBUTEIh HE COCTOMT Ha Yy4YeTe
B KAueCTBE HYXJAIOUIErocs B  JKWIOM  IOMEUIEHUH, IPEJOCTABISIEMOM
10 IOTOBOPY COLUAIBHOTO HaNMa.

3.4. Hanpasnenue (BpydueHHE) MOIATOTOBICHHOW CIpPaBKH 00 OYEPEIHOCTH
IPENOCTABICHUS JKWAJBIX IOMELNIEHMHM Ha YCIOBHMSX COLMAJIBHOIO  HaiiMa
aubo  cmpaBKM O  TOM, YTO  3asiBUTEIb HE  COCTOMT Ha  ydYeTe
B KayecTBE HYXKJAIOUIETOCS B  JKWIOM  IIOMELICHWH, [PEJOCTaBIIEMOM
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.1. UndopmupoBaHue 3asBUTENS O pPe3yJbTaTaX pPaCCMOTPEHUS 3asIBICHUS
OCYIIECTBIISIETCS. OJTHUM U3 CIIOCOOOB, YKa3aHHBIX B 3as1BJICHUMU.

[Ipu mocTyniaeHun B yNOJTHOMOYEHHBIM OpraH JOKYMEHTOB, HAIPABJIEHHBIX C
UCIOJb30BaHuEM ENMHOro moprana rocyJapCTBEHHBIX M MYHULIMIAIBHBIX YCIYT,
uHpoOpMallusl HampaBiseTCsl 3asBUTENI0 C HCHOJb30BaHMEM EnuHOro mnoprana
rOCyJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.

3.4.2. MakcuMasbHBbIi CPOK UCHIOJHEHUS aIMUHUCTPATUBHOM MTPOLIEYPbl — HE
bomee 3 gHeM co  OHA  TOANMCAaHUS  CHOpaBKU ¢ uUHpopmanmen
00 OYepeaHOCTH MPEIOCTABICHUS KWJIbIX TMOMEIICHUH Ha YCJIOBUAX COLIMAJIBLHOTO
Haiima MO0 cChOpaBKM O TOM, UTO 3asiBUTEIb HE COCTOMT Ha Y4YeTe
B KAueCTBE HYXJAIOUIErocs B  JKWIOM  IOMEUIEHUH, IPEJOCTABISIEMOM
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.3. Pe3ynpTaTOM MCHOJIHEHMSI AAMUHHCTPATUBHOW MPOLEAYpPHI SIBISAETCA
Bbllaya (HANpaBJICHHUE) 3asBUTENIO CIPaBKU 00 OYEPETHOCTU IPENOCTaBICHUS
KWIbIX MOMEIIEHUH Ha YCJIOBHUSX COLMAIbHOIO HaiiMa JHOO CIPaBKM O TOM, YTO
3asiBUTENIb HE COCTOUT HA Y4ET€ B KAUE€CTBE HY>KJAIOLIEroCs B KUJIOM IOMEIIECHUH,
IPEIOCTABIIIEMOM I10 JOIOBOPY COLIMAIBHOIO HalMa.

3.5. Ilopsiiok OcCylIeCTBICHHs] aIMUHUCTPATUBHBIX MPOLIEIYP B JIEKTPOHHON
dopmMe, B TOM YHClIe C UCHOJb30BaHMEM ENHWHOro mopTana TroCyIapCTBEHHBIX U
MYHULUINATIbHBIX YCIIYT.

3.5.1. Ilpu npenocTaBi€HUH YHOJHOMOYEHHBIM OPraHOM MYHHULIMIAIBHON
yCIyTU B 3JIEKTPOHHOM (opme mocpencTBoM EnuHoro moprana rocyaapcTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT 3asBUTEII0 OOECHEYMBACTCA BBINOJHEHHE CIEAYIOUINX
JEVCTBUU:

HojJyyeHue HHpOpManMM O TMOpPAJKE U  CpPOKax  IPEIOCTABIICHUS
MYHHULUIIATIbHOW YCIYTH;

3allMCh Ha MPHEM B YIOJHOMOYEHHBIM OpraH Uil [OJa4d 3ampoca
0 MPEIOCTaBICHUH MyHUIIMIIAJIbHON yCIIyTH (anee — 3ampoc);

(opMHpOBaHUE 3aBIICHUS;
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MpUEM ¥ PErucTpanusi YHIOJIHOMOYECHHBIM OpPTraHOM 3asBIICHUS W WHBIX
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEOCTABICHUS MyHUIIUIIAIbHON YCIIYTH;

NOJIy4eHHE pe3ysIbTaTa Mpel0CTaBICHUS MyHUITUTIATBHOU YCITYTH;

MOJIyYeHHE CBEACHHI O X0/ BBIIIOJIHEHHUS 3aIpoca;

OCYUIECTBJICHUE OLICHKU KaueCTBa MPEA0CTABICHNUS MYHULIUITAILHON YCIYTH;

nocyneOHoe  (BHecyAeOHOe)  oOkajoBaHWE  PEIICHHMH U JeHCTBUI
(6e3nericTBus) opraHa (OpraHu3alldu), JOJPKHOCTHOIO JIMIIa OpraHa (OpraHu3alivm)
1100 MYHUIIUTIATBHOTO CITY>KaIlETo;

aHKETUPOBaHUE 3asBUTENS (IPEIBSABICHHE 3asBUTENIO MEPEYHs BOMPOCOB
U MCUEPNBIBAIOIIETO MEPEUHsl BAPUAHTOB OTBETOB Ha yKa3aHHBIE BOIPOCHI) B LIETSX
oTIpeIeTICHUS BapHaHTa  MYHULUINAIbHOHW  YCIYTH, PeyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETJIAMEHTOM TPEIOCTABICHUS MYHUIIMIIATLHON  YCIyTH,
COOTBETCTBYIOILIETO MPU3HAKAM 3asIBUTEIIS;

NpEeNbABICHUE 3asBUTENI0 BapuUaHTa MPEAOCTABICHUS MYHULUNAIBHON
YCIIyTH, MPETyCMOTPEHHOTO aIMUHUCTPATUBHBIM PErIAMEHTOM MPEIOCTABICHUS
MYHUIUNATBHOU YCIIYTH.

3.5.2. [Ins npenocTaBieHUs MYHHUIMNAIBHOW YCIYTM C HCHOJb30BaHUEM
EnunHoro noprana rocy1apCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT 3aSBUTEIb 3aMOJIHIET
ANEKTPOHHYIO (POpMy, B KOTOPOH HEOOXOAMMO YKa3aTh CBEJACHUS, HEOOXOAUMBbIE IS
MOJIYYeHUS YCIYTH.

3.5.3. 3asBiIieHHE CUMTAETCA OTHPABICHHBIM IMOCIE IMOJYYEHHUS 3asiBUTEIIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEIOMJICHUS B JIMUYHBIN KAaOWMHET 3asSBUTEIIS WM
ero mnpeicTaBuTeds Ha EguHOM TOpTane TOCYAapCTBEHHBIX W MYHHUIIUITATBHBIX
YCIIYT.

3.5.4. B xone mpeaocTaBleHUs MyHUIIMIAIBHON YCIyTH 3asgBUTEINb MOIy4aeT
YBEIOMJICHHSI O CTaTyce YCIAyrd B JUYHOM KaOWHETe 3asBUTENS WU €ro
npeacraBuTens Ha EquHom nopTanie rocyJapcTBEHHbBIX U MyHUIIUTIATIbHBIX YCIIYT.

3.5.5. 3asgBuTent0 B KauyecTBE pe3yJbTara MPEAOCTABICHUS  YCIYyTH
o0ecreunBaeTcs 1Mo ero BbI0OPY BO3MOKHOCTD:

- MOJY4Y€HHUs BJEKTPOHHOTO JIOKYMEHTa, MOJAMNHMCAHHOIO C HCIOJIb30BAHUEM
KBTM(PUIIUPOBAHHON MOAHICH;

[Ipn nmonmyueHuu pe3ynbTaTra MPEAOCTaBICHUs] YCIyrd Ha EnuHom moprtane
rOCYapCTBEHHBIX M MYHUUMIAIBHBIX YCIYr B (OpME DJIEKTPOHHOTO JAOKYMEHTa
JIOTIOJTHUTEIBHO 00€CTIEYMBAETCSI BO3MOKHOCTD MOTYYESHHSI 1O KEJIAHUIO 3asBUTEIIS
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE, MOATBEPIKIAIONIETO COAEPKAHUE SJIEKTPOHHOTO
JIOKYMEHTA.

Nudopmanus 00 37EKTPOHHBIX JOKYMEHTaX - pe3yjbTaTax MpelOCTaBIICHUS
yCIyr, B OTHOLICHUH KOTOPBIX MPEAOCTABISIETCS BO3MOXKHOCTb, MPEIyCMOTPEHHAS
a03alieM BTOPBIM HACTOSIIETO MyHKTA, pa3Meriaerca onepatopom Exaunoro moprana
rOCYAapCTBEHHBIX M MYHULMMAJIBHBIX YCIYI B €IMHOM JIMYHOM KaOWHETE WIH B
AJIEKTPOHHOM (hopme 3ampoca.

Bo3moxkHOCTh TONydeHHMs! pe3ylibTaTa MPEeAOCTaBlICHUS YCIYyrd B (dopme
AIIEKTPOHHOTO JIOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTelle 00ecTeunBaeTcs
3asBUTEI0 B TEUEHHUE CpOKa JEHCTBUA pe3yibTaTa MperoCTaBICHUs yCIyru (B
Clly4ae €CiIuM TaKOW CpOK YCTAHOBJEH HOPMATHUBHBIMM MPABOBBIMU aKTaAMHU
Poccuiickoii @enepanun).
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