AJIMAHUCTPALIMHA
PAXUHCKOI'O CEJIbCKOT'O MMOCEJEHUS
CPEJJHEAXTYBMHCKOTI'O MYHUIIMTIAJTBHOT'O PAMIOHA
BOJITOT'PAJICKOI OBJACTH

Ot 08.09.2026 r. Ne 50

O0  yTBepXkACHMM AJAMHHHUCTPATHUBHOIO  pPEIJIAMEHTa  MPEJOCTaBICHUS
MyHULMNAIBHOU yciyTH «[IpuHsATHE NOKYMEHTOB, a TaKXKe Bblja4a PEUICHUN O
NepeBoie WU 00 OTKa3€e B MEPEBOJIC KHUIIOTO IOMEIICHHUSI B HEXKUIIOE 158071
HEKUJIOTO ITOMEILEHHUSI B )KUJI0€ IIOMEILICHUEY

B nensix coBepuieHcTBOBaHus paboThI Mo peanu3anun OenepanbHOT0 3aK0Ha OT
27 wronsg 2010 r. N 210-®3 "OO6 opranuzanuu MpeaoCTaBICHUs TOCYyIapCTBEHHBIX U
MYHUIIMOAIBHBIX yCIyr", B COOTBETCTBUM C IIOCTAHOBJIEHHEM aJIMHHHCTpALIUU
Paxunckoro cenbckoro mocenenus 28.07.2015r. Ne 52 «O mopsiake pa3paboTku u
YTBEP)KJICHUS aJMUHUCTPATUBHBIX PErNIAMEHTOB MPEIOCTaBICHUS MYHULIUIMAIbHBIX
yCIyr», TOCTaH o B I I0:

1.  VYTBepauTh  mpuiaraeMblii = aIMUHHCTPATUBHBIA  pErJlaMEHT IO
MPEOCTABICHUI0 MyHUIIUIIAIbHOU yciayru «lIpuHsATHE TOKYMEHTOB, a TaKX € BblJadya
pelIeHui 0 MepeBoie Wik 00 0TKa3e B MEPEBOE KUJIOTO MOMEIIEHUS B HEXHUIIOE
WJTM HEXKUJIOTO MTOMEIIEHHUSI B KUJI0€ MOMEIICHUEY.

2. Cuutarh YyTpPaTUBIIMM CHUJIY I[OCTAHOBJIEHUE ATMUHHUCTpAMU PaxuHCKOro
cenbckoro noceneHust Ne 14 ot 26.03.2025r. «O0 yTBEep:KI€HUU aJIMUHUCTPATUBHOTO
perjiamMeHTa NpeJoCTaBIeHUs] MYHHIUMNAIbHONU ycnyru «lIpuHaTHE TOKYMEHTOB, a
TaKk)Ke BblJjaya pelieHui o nepeBojsie WM 00 OTKaze B TMEPEBOJAE KUJIOTO
MOMEIICHUS B HEXHUII0e UIH HEXHWJIOTO MOMEIIEHUS B KUJI0€ TOMEIICHUE.

3. Hacrosimiee mocraHoBI€HUE BCTyMaeT B CHIIy CO JHS €ro OQUIMAIbHOTO
0OHapOI0BaHMUS.

4. KoHTpob 32 UCMIOJIHEHUEM JIAaHHOTO MTOCTAHOBJICHHSI OCTABJISO 32 COOOM.

['naBa
PaxuHCKOro ceabCKOro moceaeHus ®.J1. KagosoOa



YTBepKICH
NOCTAHOBJICHUEM aIMUHUCTPALUU
PaxuHCKOro cenbcKoro noceneHus

or 08.09.2026 Ne 50

AIMMHHCTPATHBHBII perjaMeHT NpeJ0CcTaABIeHUs MyHUIIMNIAJBHON YCIyru
«IIpuHATHE TOKYMEHTOB, a TAKKe BbI1a4a pelleHUil 0 nepesojie Miu 00 0TKa3e B
nepeBo/ie JKUJI0T0 MOMEIIeHUsI B He/KHII0e TN HEesKMJI0T0 MOMellleHUs B AKUJI0e
noMeleHue»

1. O01mme moJ10KeHus

1.1. IIpenmer perynupoBaHus

Hacrossmmii ~ aAMUHUCTPATHBHBIM  PETJAMEHT  YCTAHABIMBAECT  MOPAIOK
IIPENOCTABICHNAS] MyHULIUNIAIBHOU yCiyru «lIpuHATHE TOKYMEHTOB, a TaKXXe BblIaya
pelIeHui 0 MepeBojie Wik 00 0TKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B HEXHUIIOE WIN
HEXWIOr0 IMOMENICHUS B JKWJIOE€ NOMEIICHHWE» (lajee — MYHHIMNAIbHAs yCiyra,
aAMUHUCTPATUBHBIA PErJaMEHT) M CTaHAapT NPEIOCTaBICHUS MYHHIMIAIBHON
YCIYTH, B TOM YMCJIE ONPENEIAET CPOKH U IMOCIEN0BATEIBHOCTD aIMUHUCTPATUBHBIX
opouenyp INpU  NPEAOCTAaBICHWHM  MYHULHMINAIBHOM  YCIYyTH  aJIMHHHMCTPaLUU
PaxuHCKOro cenbCKoro noceacHus.

1.2. 3asgBUTENSIMU  Ha TMOJYYEHUE MYHUIUIAIBHON YCIyTd SBISIIOTCA
COOCTBEHHUKHU MOMEIICHUHN WIIM YIIOJTHOMOYEHHBIE MU JIUIIA.
1.3. Tlopsamox  uHpOpMUpOBaHUS 3asBUTENIE O  MPEeJOCTaBICHHUU

MYHUIIUNATBHOU YCIIyTH

1.3.1. CBenenust 0 MecTe HaxOXACHHs, KOHTAaKTHBIX TenedoHax u Tpaduke
paboThl  agMUHUCTparMeln PaxWHCKOTO CEeNhCKOTO TOCEICHUS, OpraHU3aIlui,
YYacCTBYIOIIMX B MPEIOCTABICHUU MYHUIIUIIAIBHON YCIYTH, MHOTO(QYHKIIMOHATIHLHOTO
uenrpa (nanee — M®II):

WNudpopmanus o Mecte HaxX0XIeHUsT AAMUHUCTpa PaxuHCKOro cenbCcKoro
MOCENCHUS

Mectonaxoxaenue: 404145, Bonarorpaackas o6mnacts, CpenHeaxTyOMHCKUI
parioH, ceno Paxunka, nepeynok Pabountii 18, renedon: (84479) 7-35-43.

AJipec 3ieKkTpoHHOM 1ouThl: rahinka@mail.ru.

['paduk paGoThI ¢ 3aIBUTEISAMHU U NpUEMa 3asBJICHUH (3aIpOCOB) OT
IOPUANYECKUX U (PU3NYECKUX JIMII, 3aMHTEPECOBAHHBIX B MOJYYEHUHU MYHUIIUIIATIBHOM
yciyrd, - ¢ 8.00 no 16.00, nepepsiB Ha 06en - ¢ 12.00 mo 13.00. Cy606o0Ta,
BOCKPECEHbE - BBIXOAHBIC JTHU.

HNudopmaruio 0 MecToHaxXoXJIeHUH U Tpadukax padboTsl MOL] Takxke MOXKHO
MOJIyYUTh C HCIOJb30BAHUEM TOCYAAPCTBEHHOM HH()OPMALIMOHHONW CHUCTEMBI
«Equnbiii  moptanm cetu 1eHTpoB U oducoB «Moum [oxymente» (M®LI)
Bonrorpanckoii oomactiy (http://mfc.volganet.ru).

1.3.2. Undopmammio o0 mOpsAIKE NPEIOCTABICHUS MYHUIUMIAIBHON YCIyTU
3asBUTEINb MOXKET MOTYIHUTh:

HEMOCPEJICTBEHHO B  AJMUHHUCTPAlUUM PaxuWHCKOrO CeJIbCKOTO MMOCEICHHUS



(uHOpMaIIMOHHBIE CTEH[bI, YCTHOE WH(GOPMUPOBAHHME MO TenedoHy, a TakkKe Ha
JUYHOM TpPUEME MYHHUIMIAIbHBIMU CIY>KallUMU aJIMHHHUCTpallUU PaxuHCKOTrO
CENILCKOTO MOCEIICHHUS;

10 TOYTe, B TOM 4YHCIIe IeKTpoHHOH (rahinka@mail.ru), B caydae nmuCbMEHHOTO
oOpaleHus 3assBUTEIIS;

B cetu HHTepHer Ha o¢uIuanbHOM caiWTe agMUHHCTpaluu PaxuHCKOTro
cenbeckoro mocenenus (http:/www.paxunka.pd), B deaepanbHON TOCyIapCTBEHHOMN
uHpopMalnoHHON cucteMe «EQuHBIN mOpTan rocyJapCTBEHHBIX M MYHHUIIMIATbHBIX
yeayr (pyskuuii)» (www.gosuslugi.ru) (nanee — Equnblii mopTan rocyJapcTBEHHbBIX U
MYHUIUAIBHBIX YCIIYT).

2. CtaHaapT npeaocTaBjieHlss MyHUIUNAJIbHON YCIyTH

2.1. HamMeHOBaHHWE MyHULMNAIBHON ycinyru — «lIpuHsATHE OOKYMEHTOB, a
TaK>Ke BblJlaya PeIIeHU 0 epeBo/ie Wik 00 0TKa3e B MEPEBO/IE KUIOTO MOMEIIEHUS B
HEKMJIOE WM HEXKUIIOTO TOMELIEHHUS B )KWIJIOE IIOMEILICHUEY .

2.2. MyHuuunangpHas yciayra NpeJoCTaBISIETCS aaMUHUCTpanued PaxuHckoro
CEJIbCKOT0 MOCEJICHUS (Jajee TAKXKE YITOJTHOMOYEHHBIA OpraH).

2.3. Pe3yabTaTOM NPENOCTABICHHS MYHUIIMIAIBHON YCIYTH ABIISIETCS:

- peuieHue O MepeBOe JKWIOrO IMTOMEIEHHS B HEKWIIOE TIOMEIIEHUE U HEKHUIIOTO
MOMEILIEHUS B )KUJIO€ MOMEIIEeHHE B (hOpME yBETOMIICHHUS,

- penieHre 00 OTKa3e B MEPEBOJIE KUJIOr0 MOMEIICHUS B HEKUIIOE MTOMEIICHUE U
HEXHUJIOTO MOMEIIEHUS B )KUIJIOE TOMEIICHHE B (pOpME YBEOMIICHHUS.

2.4. Cpok npeaoCTaBICHU MyHUIIUTIATLHON YCIYTH.

Pemenne o mepeBoge unan o0 OTKa3ze B NEPEBOJIC MOMEIICHUS MPUHUMAETCS
YIOJHOMOYEHHBIM OpPraHOM HE IIO3[IHEE YEM 4Yepe3 COpOK IMSATh AHEW €O JHSA
NPECTaBIICHUs TOKYMEHTOB, O0S3aHHOCTh IO MPEJICTABIEHUIO KOTOPBIX BO3JI0OKEHA
Ha 3asBUTEII.

B ciywae npencraBneHus 3asBUTENEM NOKYMEHTOB 4yepe3 M®LI cpok nmpunATHs
pelIeHUsl O MepeBojie WM 00 OTKa3e B MEPEBOJIE MOMEIIECHUS HCUUCISETCS CO JHA
nepenayn ML naHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpPTaH.

2.5. HcuepnbiBaomuii  MEpe4YeHb  JTOKYMEHTOB,  HEOOXOIUMBIX IS
MPEA0CTABICHNS MyYHULUIIAILHON YCIyTH

2.5.1. WcueprnpIBaromuii IepeueHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C  3aKOHOJATENbHBIMM W  WHBIMA  HOPMATUBHBIMU  IIPABOBBIMM  AKTaMH
U1 TIPEAOCTAaBIEHUS MYHUUMIIAJBHOW YCIYTH, TMOJJEKAUIUX MPEACTABICHUIO
3asIBUTEJISIMU:

- 3asIBJIEHUE O MEPEBOJIE MOMEIEHUS (fanee — 3asBICHUE);

- TIOATOTOBJIEHHBII W O(OPMIICHHBIH B YCTAaHOBJIEHHOM TMOPSAKE MPOEKT
nepeycrpoiictea M (WiIM) MEPEIIAaHUPOBKU IEPEBOJUMOTO MOMeENIeHus (B ciydae,
€CIIM TEepPeyCTPOMCTBO U (WJIM) TNeperuiaHupOBKA TPeOyIOTCs Mg OOecIeueHuUsI
UCIIOJIb30BaHUS TAKOTO MIOMEIIEHUS B KAUECTBE JKUJIOTO WIIM HEKUJIOTO MOMEILIEHHUS );

- [IPaBOYCTAHABIMBAIOUIME JOKYMEHTHl Ha NEPEBOAUMOE  IOMELICHUE
(MOOTMHHUKHA WM 3aCBHUJIETEJILCTBOBAHHBIE B HOTAPUAJIBHOM MOPSIAKE KOIHH), B



cllydae ecJH MpaBO Ha MEpPEeBOJAMMOE TMOMEIIEHHE HE 3aperucTpupoBaHo B Eannom
rOCyIapCTBEHHOM PEECTPE HEIBUKUMOCTH;

- IPOTOKOJI 00111ero coOpaHusi COOCTBEHHUKOB MOMEUICHHI B MHOTOKBAPTUPHOM
J0Me, COoAepKalllMii pelieHne 00 WX COrjacuM Ha TMEPeBOJ KUJIOrO IOMEIICHUS B
HEXXHUIIO€ TOMEIICHNUE;

- corjlacueé KaX/J0ro COOCTBEHHHMKAa BCEX ITOMEIIEHUHN, NPUMBIKAIOUINX K
NEPeBOAUMOMY TOMEIICHUIO, Ha TMEpPeBOJ JKUJIOTO TOMEIICHHS B  HEXKUIIOe
OMEIICHHE.

dopMupoBaHUE 3asIBICHUS B 3JIEKTPOHHOM (DOpME OCYLIECTBISETCS MOCPEICTBOM
3aMoJHEHUs IEKTPOHHOU (DopMbl 3asiBlieHUs Ha EquHoMm mopTrane rocy/1apcTBEHHBIX
U MYHUUUIAJIBHBIX YCIYr WM O(UIMAIbHOM caiiTe agMUHUCTpanuu PaxuHCKOro
CEJIbCKOTO TOocesieHusT 0e3 HeOoOXOJIMMOCTH JOIMOJHUTENIbHON MOJauu 3asiBICHUS B
Kakoi-nmbo nHou dopme.

2.5.2. TlepeueHb JOKYMEHTOB (CBEIEHHMII), KOTOpHIE 3asiBUTEJIb BIIPABE
MPEIOCTABUTDH 110 COOCTBEHHON MHUIIMATHBE:

- IPaBOYCTaHABJIMBAIOIINE JOKYMEHTHI Ha IEPEBOIMMOE TIOMEIICHHE, €CIIU MTPABO
HAa TEPEBOJUMOE TOMEIICHHE 3aperucrpupoBaHo B EanHOM rocynapcTBEeHHOM
peecTpe HeABHKUMOCTH;

- IUJIaH MEPEeBOJMMOro MOMEIICHUS C €r0 TEXHHYECKUM OMHCaHHeM (B ciydyae,
€CJIM TEepPEeBOAMMOE TMOMEIICHUE SIBISETCS SKWIbIM, TEXHUYECKUW MACMoOpT TaKOIro
MOMEIIEHUS);

- MOATaXXHBIN IJIaH JI0Ma, B KOTOPOM HaXOIUTCSl IEPEBOIUMOE TOMEIICHHE.

B cnyuae HempencraBieHus 3asgBUTENEM IO COOCTBEHHON WHUIIMATHUBE
BBIIICTIEPEYUCIICHHBIX JOKYMEHTOB OHHU TMOJJIeKAT TMPEACTABICHUI0 B paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIMOHHOT'O B3aUMOJICHCTBUS.

2.5.3. 3asBlieHUE U TOKYMEHTHI, yKa3aHHble B MyHKTax 2.5.1, 2.5.2 Hacrosiiero
aJIMMHHUCTPATUBHOTO PErJIaMEeHTa, MOTYT OBITh MPEJCTABJICHbI 3asBUTEISAMH IO HUX
BBIOOPY B yNOJHOMOYEHHbIH opraH wunu MOL[ nuyHOo, nMOO HampaBIEHBI
MOCPEACTBOM IOYTOBOM CBA3M Ha OyMa)KHOM HOcCUTEJe, MO0 MpEICTaBICHH B
YIOJHOMOYEHHBI OpraH B (hOpMe AJIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHHEM
Enunnoro noprana rocyJapcTBEHHBIX U MyHHUIIMITATBHBIX YCIYT.

Konum  1OKyMEHTOB  JOMKHBI ~ OBITH  3aBEPEHbl B YCTAHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

3asBieHue B (opMe AJIEKTPOHHOIO JOKYMEHTa MOJIUCHIBAETCA MO BBIOOPY
3asIBUTEJIS:

- POCTOM 3JIEKTPOHHON MOAMUCHIO 3asIBUTEINS (IPEACTABUTEINS 3aBUTEIIA);

- YCWICHHOW (KBAIU(PHUIIMPOBAHHOM, HEKBAIM(UIIUPOBAHHOW) >JIEKTPOHHOU
MOJMUCHIO 3asiBUTEINS (IPEACTABUTENS 3asABUTEIS).

Ceptudukar  KII04a  OPOBEPKM  YCHUJICHHOW  HEKBaTU(PHUIIMPOBAHHOM
AIIEKTPOHHOM TMOAMKCH JOJDKEH OBITh CO3/1aH U HCIOJIb30BaThCSl B HHPPACTPYKTYPE,
o0ecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTMYECKOE B3aMMOJICCTBHE
MH(GOPMALIMOHHBIX CUCTEM, UCIOJIB3YEMBIX JIJISl IPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B AJIEKTPOHHOU (popme, KOTopas CO37aeTcs U MPOBEPSAETCS C
UCIIOJIb30BAaHUEM CPEJICTB JJIEKTPOHHOW TMOMANUCH U CPEICTB YAOCTOBEPSIOLIETO
LEHTPa, UMEIOUINX MOATBEP)KIECHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBICHHBIM



dbenepaibHBIM ~ OPraHOM  HUCIOJIHUTETHHOM BIACTH B oOsactu  oOecreueHus
0€30macHOCTH, a TAaKKe MPH HAIMYUU y BJIJeNblla cepTu(duKaTa Kitoda MPOBEPKU
KJIF0Ya MPOCTOM AJIEKTPOHHOM MOJIIMUCH, BEIIAHHOTO €My TIPH JIMYHOM TIPHEME.

B cnyuae oOpamieHusi 3asBUTENsT C HUCHOJIb30BaHMEM HH(POPMAIIMOHHO-
TEeJICKOMMYHUKAIIMOHHON ceTn «HTepHeT» K 3asBICHHIO B (opMe dSIECKTPOHHOTO
JOKYMEHTa MPUJIaraeTcs KOMus JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTh 3assBUTEIIS
(YIOCTOBEpSIONIET0  JUYHOCTb  NPEJICTABUTENs  3asBUTEINA, €CJIM  3asBJICHUE
MPENCTaBIACTCS MPEACTABUTENIEM 3asiBUTENS) B BUJE SJEKTPOHHOrO 00pasza TaKkoro
JOKyMEHTa.

[IpeacraBnenre AaHHOrO JOKyMEHTa HE TpeOyercs B cliydyae Npe/ICTaBIICHUSA
3asiBJ€HUS B (POpPME AIIEKTPOHHOTO JIOKYMEHTA MOCPEACTBOM OTIPABKHU YEPE3 JTUUHBIN
kabuHet EanHoro noprana rocyJapcTBEHHBIX U MyHUIIUIIATBHBIX YCIYT.

B cnydae mpencrtaBieHust 3asBieHHsS B (OpPME DIEKTPOHHOTO JIOKYMEHTa
MPEACTABUTENIEM  3asBHUTEINSA, JCHCTBYIOIIMM HAa OCHOBAaHWHM  JIOBEPEHHOCTH,
K 3asIBJICHHUIO TaKXKe MPUIAraeTCs TOBEPEHHOCTh B BUJIE SJIEKTPOHHOTO 00pasza Takoro
JIOKyMEHTA.

2.6. OcHoBaHusA [UIsl OTKaza B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUITUTIATTLHON YCIYTH.

3asgBUTENIO HAIPABISETCS yBeAOMIIeHHE 00 OTKa3e B MpHUEME K PACCMOTPEHHUIO
3asiBJICHUS] B Cily4yae, €ciid mpu oOpalieHUH 3a MPEeAOoCTaBIIEHHEM MYHHUIMNATbHOU
YCIIYTH B AJIEKTPOHHOM (hopMe B pe3ysibTaTe MPOBEPKU KBATU(UIMPOBAHHON MOANUCH
BBISIBJICHO HECOONIOZIEHUE YCTaHOBIEHHBIX crathed 11 denepasibHOrO 3aKoHa OT
06.04.2011 Ne 63-®d3 «O06 annexkTpoHHOM noanucu» (nanee — denepanbHbIil 3aK0H No
63-D3) ycnoBuil mpu3HaHUS €€ ACHCTBUTEIIBHOCTH.

2.7. HcuepnblBarollUii NEpPEYEHb OCHOBAHUN Ui  MPUOCTAHOBJICHUS
MPEAOCTABIICHNUS MYHUIMIMAJLHONW yCIYyTM WJIA OTKa3a B  MPEJOCTABICHUH
MYHHUUUIIAIBHON YCIYTH.

2.7.1. OcHOBaHMSl i1 NPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULHIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. OTka3 B MEpPEBOJIC JKUIOIO MOMEIICHUS B HEXUIOE MOMEUIEHUE WIH
HEXUJIOTO MIOMEIIEHUS B KHUJI0€ MTOMEIICHUE TOMyCKAETCS B CITydasiX:

- HEMpEJCTaBICHUS  OMpeNeJeHHBIX B  myHKTe 2.5.1  HacTosmero
aIMUHUCTPATUBHOTO pErjlaMeHTa JIOKYMEHTOB, OOS3aHHOCTb IO MPEICTABICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asBUTEJIS;

- MOCTYIUICHHSI B OpraH, OCYLIECTBISIOIIMNA TEpeBOj] MOMEIIECHHU, OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoC, CBUAETENILCTBYIONIET0O OO0 OTCYTCTBUM JIOKYMEHTa U
() mHpopMarK, HEOOXOMUMBIX JIA TMEPEBOJa JKUIIOTO MOMEINIEHUS B HEXHUJIOE
NOMEIIEHHE WIM HEXWIOro MOMEIIEHUS B JKUJIOE€ TOMEIIEHHE B COOTBETCTBUU C
IIYHKTOM 2.5.2 HACTOSIIETO aIMHUHUCTPATUBHOTO periaMeHTa, eciu
COOTBETCTBYIOIIMA JIOKYMEHT HE TPEACTABICH 3asBHUTEIIEM 110 COOCTBEHHOU
nHunratuee. OTKa3 B MEPEBO/IC TTOMEIICHUS TI0 YKa3aHHOMY OCHOBAHHUIO JIOITYCKAETCS
B Clly4ae, €CJId OpraH, OCYLIECTBIISIOIIMN IEPEBOJ MOMEIICHHH, NOCIe MOTyYEHUs
YKa3aHHOTO OTBETa YBEAOMIUI 3aSBHUTEIS O TMOJIYYECHUU TAKOTO OTBETA, MPEIIOKHUI
3asIBUTEIIO0 TIPEICTaBUTh JTOKyMEHT ® (Wiau) uH(popMaiuioo, HEOOXOAWMBIC IS
MepPEeBO/Ia JKUJIOTO TIOMEIICHUS B HEXXIIIOE TIOMEIICHUE WM HEXHUJIOTO MTOMEIIEHUS B



KUJIO€  MOMEIIEHWE B  COOTBETCTBMM €  MNyHKTOM 2.5.2  HACTOSIIETO
aAMUHUCTPATUBHOIO PErJIAMEHTa, U HE MOJYYHJI OT 3asBUTENIA TakHe JOKYMEHT U
(unu) mHbOpMANMIO B TEUEHHE MATHAALATH pabOYMX IHEH CO AHS HampaBiICHHUS
YBEJOMIICHUS;

- IPEACTABJIEHUS JOKYMEHTOB B HEHAIJIEXKAILUIA OpraH;

- HECOOTBETCTBHSI MPOEKTa MEpPEeyCTpOMCTBA M (WJIM) NEPEMIaHUPOBKH
IIOMELIEHUS] B MHOIOKBapTUPHOM JIOM€ TpeOOBaHUAM 3aKOHOIATENIbCTBA;

- HecoOdroAeHUs npenycMOoTpeHHbIX JKunuigHelM kogekcoMm Poccuiickoit
@denepalli U 3aKOHOAATEIBCTBOM O TI'PAJOCTPOUTEIBHOW IESATEIBHOCTH YCIOBUMN
nepeBoja MOMEIIECHHUS.

2.8.MyHununanbHas yciyra npe1ocTaBisercss OecIaTHO.

2.9. MakcuMallbHbIM CPOK OXHJIaHUS B OYEPENU IIPU OAaue 3asBICHUS U MU
MOJIyYEHUH pe3ynbTaTa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyrM B Ccllydae
oOpallieHusi 3asBUTENII HEMOCPEICTBEHHO B YIOJHOMOYEHHbINM opran wim MOIL]
COCTABJISIET 15 MUHYT.

2.10. Cpok peructpanuu 3asBJICHHS M MPUIAraéMblX K HEMY JIOKYMEHTOB
COCTABJISIET:

- Ha TUYHOM TIpUeMe TpakaaH — He Oonee 15 MUHYT;

- IIPY MOCTYIUJIEHNUHN 3asBJICHUS U JOKYMEHTOB IO Io4Te WK yepe3 MOPL] — ne
0osee 3 nHEl co JHS MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIN OpraH;

- IIpY MOCTYTIJICHUH 3asBJICHUS B (POPME DIIEKTPOHHOTO JOKYMEHTA, B TOM UHCIIE
nocpeacTsoM EanHOro noprasna rocyJapCTBEHHbIX U MyHULMIAIBHBIX yCIIyT — HE
no3aHee | pabodero nHsA, CIEOYIOIIErO0 3a JHEM IOCTYIUICHUS 3asBJICHUS B
YIIOJTHOMOYEHHBIN Opras.

2.11. TpeOoBaHMs K IOMEILIEHUSAM, B KOTOpPBIX IPEIOCTABISAETCS
MyHULMIAJIbHAS yCIIyra, K 3ally OXKWJAHUWS, MECTaM [JIsl 3allOJHEHUsl 3alpOCOB O
MPEIOCTABICHUN MYHULMIAIBHON yCIyrd, MHPOPMAIIMOHHBIM CTEHAaM ¢ 0Opa3naMu
UX 3alOJIHEHUS U TEPEYHEM JOKYMEHTOB W (Wiu) MH(pOpMaluu, HEOOXOIUMBIX TS
MPEIOCTABICHUSI MyHUIIUTAIBHON YCIYTH, B TOM YHCIE K 00ECIeUeHHUI0 TOCTYITHOCTH
Ui MHBAJIWJIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuniickont @enepannn 0 CONMAIbHOM 3aIUTE UHBAJINAIOB.

2.11.1. TpeOoBaHusi K TOMEIICHUAM, B KOTOPBIX MPEIOCTABIACTCS
MYHULIMIIAJIbHAS YCIIyTaA.

[Tomemienusi, B  KOTOPBIX  IPEJOCTABIAETCS  MyHHULMNAIbHAs  YCIyra,
o0ecnieunBarOTCsl HEOOXOJUMBIMU JUIsl TPEJOCTABICHUS MYHHULMIIAIBHOW YCIYyIrH
0o0opynoBaHuEM (KOMIIBIOTEpAMH, CPEJICTBAMU CBSI3U, OPITEXHUKOMN ), KAHLIETISIPCKUMU
[PUHAJUIEKHOCTIMH, NTHPOPMALIMOHHBIMU U CIIPAaBOYHBIMHM MaTepHajiaMH, HaIJIsIHOM
uHpopMalen, CTyJIbsIMU U CTOJIaMHU ).

[TomenieHus: ynoJJHOMOUYEHHOI'O OpPraHa JI0JKHbI COOTBETCTBOBATh CAHUTAPHBIM
npaBmwiiam CIT  2.2.4285-26 "CaHuTapHO-3MUAEMHOJIOTHYECKHE TpeOOBaHUS K
YCIOBHSIM TpyAa", YTBEPKIEHHBIM MOCTAHOBJIEHUWEM [JTABHOrO TroCyAapCTBEHHOIO
CaHUTApPHOTO Bpaya Poccuiickoit denepanuu oT 02.06.2026
Ne 15, u 66IT 000pPYIOBaHBI CPEICTBAMU MOKAPOTYIICHUSI.

Bxon u BeIX01 U3 TOMEIIEHU 000y IyIOTCSI COOTBETCTBYIOIIUMU YKa3aTEIISIMHU.

Bxon B ynmomHOMOYEHHBIH opraH o0opyayeTrcs HH()OPMAIMOHHOW TaOIMYKOM



(BBIBECKOIT), coaepkamield MHQOpPMAIMI0 O HAUMEHOBAaHUHM, MECTE HAXOXIACHUS U
pexxume padoThl.

KabGunetst  obopynytorcss  WHQOpPMAMOHHOW  TaOMMYKOW  (BBIBECKOM),
cojaepkamie  MHGOPMAIMI0O O  HAMMEHOBAHWM  YIOJHOMOYEHHOTO  OpraHa
(cTpyKTYpHOTO MOJIpa3/IeNIeHus), OCYIIECTBIISIOIIETO peIOCTaBICHUE
MYHHUUUIIAIBHON YCIYTH.

2.11.2. TpeGoBanus kK MeCTaM OXKHIaHUSI.

Mecra o0XuaaHus JODKHBI COOTBETCTBOBaTh KOM(MOPTHBIM YCIOBHSM IS
3asiBUTEJICH W ONTUMAJbHBIM YCIOBUSAM PabOThl CIEHHAIKUCTOB YIOJHOMOYEHHOIO
oprasa.

Mecra oxugaHus JOJDKHBI OBITh OOOpPYIOBAaHBI CTYJBSMH, KpPECEIbHBIMU
CEKIIMSIMU, CKAMbSMH.

2.11.3. TpeGoBaHus K MECTaM MpUeMa 3asIBUTEIECH.

[Tpuem 3asiBUTENEH OCYIIECTBISIETCS B CHEIMATBHO BBIIECICHHBIX IS ATHX LieJeH
MOMEILIEHUSIX.

Kaxnoe pabouee MecTO CHENMATUCTOB YIOJTHOMOYEHHOTO OpraHa JAOHKHO OBITH
00OpyIOBaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHma K
HEOOXOIUMBIM WH(GOPMALMOHHBIM 0a3aM JaHHBIX, MEYATAOMUM M KOMHUPYIOIIUM
YCTPOMCTBAM.

[Ipu opranuzanuu pabo4MX MECT JIOJKHA ObITh MPEAYCMOTpPEHA BO3MOMXHOCTb
CBOOOJHOTO BXOJla M BbBIXOJIa CIEUUATUCTOB YIMOJTHOMOYEHHOTO OpraHa wu3
MOMEIIEHUS] P HEOOXOAUMOCTH.

Mecrta cmaud W NOJy4YeHUS JOKYMEHTOB  3asiBUTEISIMH, MecTa  JUIs
UHGQOPMUPOBAHMS  3adABUTENC M 3AMOJHEHHS  HEOOXOIUMBIX  JOKYMEHTOB
000pYyAYIOTCSl CTYNBSIMH (KpeciiaMu) U CTOJIaMH M 00€CIIeUMBAIOTCS MTUCUel Oymaroi
Y TMCbMEHHBIMU MPUHAJIEKHOCTIAMHU.

2.11.4. TpeGoBanus K ”HGOPMAITMOHHBIM CTEHJIAM.

B nmomenieHusx ymoiaHOMOYEHHOTO OpraHa, NMpeaHa3HAYeHHBIX M7 paboThI C
3agBUTENSIMU,  Pa3MEIIaloTCsl  MH(POPMAIMOHHBIE  CTEHIbI, OO0ECIEeUnBaIOIINE
noJyuyeHre HHPOPMAIUH O IPEIOCTABICHUN MYHUIIUTIAIBHON YCITYTH.

Ha undopmanmonssix creHaax, oQHUIMAILHOM CaliTe YIOJTHOMOYEHHOTO OpraHa
pa3MenIarTcs cleayolue HHPOPMAIIMOHHbIE MaTEPHAIIBL:

U3BJICUEHUS W3 3aKOHOJATEIbHBIX W  HOPMATHBHBIX IPaBOBBIX  AaKTOB,
colepKalluX  HOPMBI,  PEryJUpyIOUIMe  JEATeIbHOCTh IO  HCIOJIHEHUIO
MYHUIIUIIATBHOU YCITYTH;

TEKCT HACTOSLIETO aJIMUHUCTPATUBHOTO PETIaMEHTA;

uHdOopMaIus 0 MOPSAKE UCTIOTHEHHUS] MyHUIIMTIAIBHON YCIIYTH;

NepeuYeHb JTOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABICHUS MYHUIUIAILHOM
YCIIyTH;

dbopmbI 1 00pa3Ibl JOKYMEHTOB ISl 3aITOJTHCHHUS.

CBEICHHSI O MECT€ HaxoxAeHus u Tpaduke pabOThl HAUMEHOBAHHE
aAMUHUCTPAIMY MYHUIIUTTAIEHOTO 0Opa3zoBanmst 1 MDII;

CIpaBOYHbIE Tee()OHBI;

aapeca 3JIEKTPOHHOU MMOYTHI U aapeca MHTepHeT-canTos;

uHbOpMaIUs 0 MECTE JIMYHOTO MPUEMa, a TAK)Ke 00 YCTAHOBIECHHBIX JIJISl JIMYHOTO



npueMa JHSIX U Jacax.

[Ipn wu3MeHeHnn WHPOPMAIIMA 110 WCHOJHEHUIO MYHHIMMAIBHONW YCIIyTH
OCYILIECTBIISIETCS €€ MepHUoIuIeckoe 0OHOBIICHHUE.

BusyanpnHas, TekcToBas © MyJbTHMEAWHAS WHPOPMANUS O TOPSIAKE
MPEIOCTABIICHUSI MyHUIIUIAIBHON YCIyrH pa3MeniaeTcs Ha HHPOPMAIIHOHHOM CTEH]Ie
Wi WHOPMALMOHHOM TepMuHaie (yCTaHABIMBAECTCS B YAOOHOM sl TpaxkIaH
MECTe), a TaK¥Ke Ha Enunom nopraine rocyJapCTBEHHBIX
U MYHULIMNAIBHBIX yCIyr (Www.gosuslugi.ru), a Takke Ha O(UIIMaTLHOM CcaiTe
ynoJiHoMmoueHHoro oprana (http://www.paxunka.p®).

Odopmienre BHU3yalbHOM, TEKCTOBOW M MYJIbTUMEIUNHOW HWH(pOpMAIUU O
NOpSAJIKE TPEIOCTABICHUS MYHULHUIAIBHON YCIyTH JIOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pPUTEIBHOMY U CIYXOBOMY BOCHPHUSTHIO 3TOM HHPOpManuu
rpa)kIaHaMU.

2.11.5. TpeboBanus K 0O€CIEUEHUIO JOCTYMHOCTH MPEIOCTaBICHUS
MYHUITUTIATLHON YCIYTH JJI1 WHBAJIHIOB.

B mensax obecrieuenust ycmoBUi JOCTYITHOCTH 71 MHBAIUAOB MYHHUIIATIATEHOMN
YCIIyTU JOJHKHO OBITh 00ECTIEUeHO:

- OKa3aHue JODKHOCTHBIMHU JIMIAMH YIOJHOMOYEHHOTO OpraHa IMOMOIIA
MHBaJMIaM B MOCAJIKE B TPAHCIIOPTHOE CPEICTBO U BBICAIKE U3 HErO Mepea BXOJI0M B
MOMEIIEHHs], B KOTOPBIX MPENOCTaBIsAETCSd MYHHULMIIAIbHAS YCIyra, B TOM YHCIE C
UCIIOJIb30BAaHUEM KPECIa-KOJIACKHU;

- OecrpensiTCTBEHHbIN BXOJl MHBAJIMJIOB B TIOMEIIIEHUE U BBIXOJI U3 HETO;

- BO3MOXHOCTb CAMOCTOSITEJIbHOTO MEPEIBUKEHUSI WHBAIUIOB MO TEPPUTOPUU
OpraHu3alliu, TOMEIIECHUS, B KOTOPhIX OKa3bIBACTCS MyHHUIIUNAIbHAS YCIYTa;

- COIPOBOXKJIEHUE WHBAIHMJIOB, HUMEIOIIMX CTOMKHE paccTporcTBa (YHKIIUU
3pEHUs U CAMOCTOATEIBHOTO MEePEABUKEHUSI, 1 OKa3aHUE UM TOMOIIU Ha TEPPUTOPUN
OpraHM3aIliH, TOMEIIEHHUS, B KOTOPBIX OKa3bIBAE€TCS MyHHIIUIIATIbHAS YCIIYTa;

- HaAJeXallee pa3MelleHue oO0OpyaoBaHUS U HoOcUTeded uH(popMaluy,
HEOOXOAMMBIX JUIsI OOecredeHus: OEeCHpemnsITCTBEHHOTO JOCTylla WHBAIWIOB B
MOMEILEHUS U K YCIyram, ¢ y4eTOM OTPaHUYCHUN UX KU3HECATEIIbHOCTH,

- nyOonmupoBaHHE HEOOXOAMMOM MJii HMHBAJIUIOB 3BYKOBOM U 3pUTENBbHOMN
uHpOpMallMK, a TaKKe HaJNUCce, 3HAKOB M MHOM TEKCTOBOM M TpaduiecKkon
uH(pOpMaIMU 3HaKaMU, BBIMOJIHEHHBIMU peibe(hHO-TOUECYHBbIM pudTOM bpaitns;

- IOMYCK CYpAOIEepeBO UMK U TU(DIOCYPAONIEPEBOIUNKA;

- JIOMYCK COOAKU-TIPOBOJHUKA NPU HAJIUYUU JOKYMEHTA, OJITBEPKIAIOIETO €€
crienuaibHOoe 00yYeHre U BBIAAHHOTO 10 (hOpME U B OPSIKE, KOTOPHIE OMPEAEISIOTCA
(denepaibHbIM OPraHOM HCIOJHUTEIBHOM BJIACTHU, OCYIIECTBISIOMIUM (PYHKIUU TIO
BbIpAa0OTKE M peau3allii TOCYJapCTBEHHOW MOJIUTHUKA U HOPMATUBHO-IPABOBOMY
PETYINPOBAHUIO B Cpepe COLMATbHON 3alUThl HACEICHUS;

- TPENOCTaBIEHUE TMPH HEOOXOJUMOCTH YCIYTH IO MECTY JKUTEIbCTBA
WHBAJIM/IA VUTA B TIUCTAHIIMOHHOM PEKUME;

- OKa3aHUE JOJDKHOCTHBIMU JIMIIAMH  YIIOJIHOMOYEHHOTO OpraHa HHOMN
HEOOXOUMOM TMOMOIIM HWHBAIHIAM B MPEOJOJIEHUH OaphepoB, MPEMATCTBYIOIINX
MOJIyYEHHUIO0 MU YCIYT HapaBHE C APYTUMHU JINLAMHU.

2.12. Tloka3zartensiMu  JOCTYIHOCTM M KadyeCcTBa MYHHUIMNAIBHON YyCIyrd




ABJISIIOTCS. TIPENOCTABICHUE MYHULIUIIAIBHOW YCIYTH WM OCYIIECTBICHUE OTAEIIBHBIX
aJMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOW ¢dopMe, TMOITyYeHHE 3asBUTEIEM
uH(pOpPMaLlMK O XOJ€ MPEIOCTABICHUS MYHHIMIIAIBLHOM YCIYTH C HCHOJIB30BaHUEM
cpeacTB TeneOHHOU CBA3M, 3JIEKTPOHHOTO MH(DOPMHUPOBAHUS, COOJIIOIEHHUE CPOKOB
MPEIOCTABICHUSI MYHHUIMIAIBLHON YCIYrd, OTCYTCTBHE >Kaio0 U NPETEeH3H CcO
CTOPOHBI 3asIBUTENIS, a TAKXKE CyJeOHBIX aKTOB O NMPU3HAHUU HE3aKOHHBIMU PEIICHUH,
neiictBuil  (0e3aelcTBUA)  YIOJIHOMOYEHHOTO OpraHa UM JIOJDKHOCTHBIX  JIMIL
YIIOJIHOMOUYEHHOT'O OpraHa.

2.13. WHble TpeboBaHMs, B TOM UHCJIE YYUTHIBAIOIIUE OCOOEHHOCTH
peA0CTaBICHUS MYHUITUTIAIBHBIX YCIYT B 2JIEKTPOHHOU opme n1 MDII.

OcoOEHHOCTH OCYILIECTBIEHHUS OTHENbHBIX aJMHUHUCTPATUBHBIX MPOLEAYD,
NEHCTBUH, BBIIIOJIHEHHE KOTOPBIX oOecnieunBaercs 3a5IBUTEIIO
OpyU  MPEAOCTaBICHUM  MYHHUIMNAIBHOM  YCIYyrH B JJIEKTPOHHOH  (opme,
U TPENOCTaBICHHWS  MyHULIHMNAIbHOM  yciayrn 4depe3 MODIl  ycraHoBieHBI
B pazjiesie 3 HaCTOSIIEro aIMUHUCTPATUBHOIO PErJIAMEHTA.

3. Cocras, mocJ1e10BaTEJbHOCTh H CPOKHU BBINOJHECHUS AIMUHUCTPATHBHBIX
npouexyp, Tped0BaHUS K MOPAAKY MX BbINIOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI opMme, a TakKe

0CO0EHHOCTH BBINOJHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaxX

3. IlpenocraBneHne MYHMLIMIIAJBHOW YCIYTH BKJIIOYAaeT B ce0s Clepyrolue
aAMUHUCTPATUBHBIE MTPOLICTYPBI:

1) mpuem u peructpauus 3asBICHHS M JOKYMEHTOB (OTKa3 B IpuUeME K
PAaCCMOTPEHHUIO 3asIBJIICHUS U JOKYMEHTOB);

2) ¢popmMupoBaHHE M HaNpaBlIE€HUE MEXKBEIOMCTBEHHBIX 3alPpOCOB B OPTaHBI,
YYaCTBYIOIIME B NPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIyTH;

3) paccMOTpeHHE 3asiBI€HHS U NPEICTABICHHBIX JOKYMEHTOB, HAalpaBJICHHUE
(BpIIaya) 3asBUTENII0 YBEAOMJICHHS O IEPEBOJAE JKUJIOTO IMOMELIEHUS B HEXKUIIOE
MOMEIIEHUE M HEXUJIOTO MOMEIICHUS B JKUJIOE MOMEIleHUE JUOO0 yBEeIOMIIEHUS 00
OTKa3e B MEPEBOJE KWIOIO IOMEUIEHUS B HEXKUJIOE€ IOMELIEHUE W HEXUIOro
IIOMEILCHHS B )KHJIOE TIOMEILEHNUE.

3.1. IlpueM W perucrpanusi 3asBIE€HUS M JOKYMEHTOB (OTKa3 B MNpUEME K
DPaCCMOTPEHMIO 3asBJIECHUS U JOKYMEHTOB).

3.1.1. OcHoBanueMm s Havaja aJMHHUCTPATUBHOW MPOLEAYPHI SBISETCS
IOCTYIJICHUE B YIOJHOMOYEHHBIM OpraH 3asBICHUS W NPWIAraéMbelX K HEMY
JOKYMEHTOB, Ha JMYHOM IpueMe, uyepe3 MODILI, moyToBeIM OTIIpaBICHUEM HIIU B
AIEKTPOHHOU (hopMme.

3.12. Ilpu npueme 3adBI€HHS M JOKYMEHTOB JOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NPHEM U PETUCTPALMIO 3asBIICHMS,
cnenpasmcr MOIl,  ocymecTBAAOIMN  NPUEM  JTOKYMEHTOB,  IIPOBEPSET
KOMIUIEKTHOCTh IPEACTABICHHOIO B COOTBETCTBMM C myHKTamu 2.5.1 u 2.5.2
HAaCTOSIIIET0  aJMUHUCTPATUBHOTO  pErjaMEeHTa I[aKeTa JOKYMEHTOB, IpH




HEOOXOJUMOCTH [IeNaeT KOIMHUI0 C TPEJCTABICHHBIX 3asBUTENIEM MOJAJUHHUKOB
JOKYMEHTOB U 3aBEPSET UX.

3.1.3. JIOIOKHOCTHOE JIMI0 YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a ITPUEM U
PETHCTPALMIO 3asBJICHUS, IPUHUMAET U PETUCTPUPYET 3asIBJICHUE C MPUTIAraéMbIMH K
HEMY JTOKYMEHTAMH.

3asgBneHUWE W IpUiIaraeéMple K HEMYy JOKYMEHTBI, IIOCTYNHBIIHE B
YIIOJTHOMOYEHHBIN OpraH B 3JIEKTPOHHOM BHJIE, PETUCTPUPYIOTCS B 00ILEM HOPSIKE.

[lonydyenue 3asBIEHUS U NPUIATAEMBIX K HEMY JOKYMEHTOB IOATBEPKIACTCS
YIIOJIHOMOYEHHBIM OpPraHOM IIyTEM BbIJA4M (HANpPABICHMsI) 3asBUTENIO PACIHUCKH B
[OJIy4CHUM JIOKYMEHTOB C YKa3aHMEM MX IEpedyHss M JaTbl HUX IOJIy4YeHUs
YIIOJJHOMOUYEHHBIM OPTaHOM, a TaKXKE€ C YKa3aHHWEM IIEPEUHsl CBEICHUN U JOKYMEHTOB,
KOTOpble OyAyT TMOJy4eHbl [0 MEKBEIOMCTBEHHBIM 3alpocam. B cnyuae
npenocTaBiaeHus JOKyMeHTOB uepe3 M®DI] pacnincka Bergaercs ykazanabim MOI,

[Ipy mocTyruieHuM 3asBIEHUs W NPUWIAraeMbIX K HEMY NOKyMeHTOB B MOII,
MOCJICAHUIA HE TO3Hee JTHS, CIEIYIOMIET0 3a JHEM UX MOCTYIUICHHS, 00ecreurnBaeT
nepeaayy 3asBJICHUsS U IPUJIaraéMbIX K HEMY JTOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.1.4. Ilpm nmOCTymJIeHMH 3asBJIEHHA MO IMOYTE€ JOHKHOCTHOE  JIMIIO
YIOJJHOMOYEHHOI'O OpPraHa NPUHUMAET U PETUCTPUPYET 3asIBJICHUE C MIPUIIAra€MbIMU K
HEMY JIOKYMEHTaMH.

[Tosmyuenue 3asBiaeHuss B (OpME SJIEKTPOHHOTO JOKYMEHTAa M IpPHJIaraeéMbIX K
HEMY JIOKYMEHTOB IOATBEPKIAACTCS YIIOJTHOMOYEHHBIM OPTaHOM IIyTE€M HaIIPaBJICHUS
3a5BUTEJII0 YBEIOMIICHMS, COAEPXKALIET0 BXOJAIIMM PETMCTPALMOHHBIM HOMEP
3asBJICHUSA, ATy IOJYYEHUs YIOJIHOMOYEHHBIM OPraHOM YKa3aHHOI'O 3asBJICHHS U
IpUJIATaeMbIX K HEMY JOKYMEHTOB, a Tak)K€ II€peueHb HAaMMEHOBaHWH (ailiios,
IPEICTABICHHBIX B (DOPME DJIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM UX oObema, a
TAaK)K€ I[IepeYHs CBEIECHWH U JIOKyMEHTOB, KOTOpble OyayT TOJydYeHbl IO
MEKBEJIOMCTBEHHBIM 3aIpocam (J1ajiee - yBeJOMJICHHE O OJIyYCHHUH 3asBJICHUSA ).

VYBeoMJIEHHE O MOJIYYEHUH 3asBJICHUS HANPABISETCA YKa3aHHBIM 3asBHUTEJIEM B
3asBJICHUU CIIOCOOOM HE Mo37Hee pabodero JHS, CASAYIOLIETO 3a JHEM MOCTYIUICHUS
3asIBJIEHUS B YIIOJJTHOMOYEHHBII OpPraH.

3.1.5. Ilpu mocTymiaeHuu 3asBICHUS B 3JIEKTPOHHOU (POpME JOKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa B TeueHue | pabodero JHS ¢ MOMEHTa €ro perucTpaluu
IPOBOJUT IPOBEPKY IOJJIMHHOCTH IIPOCTOM 3JIEKTPOHHOM MOJIMCU 3asiBUTEISA C
HCIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBHCA €IMHOM CUCTEMbl WICHTHU(PHUKALUU U
ayTeHTU(UKaUKM, a  TakkKe  Mpoulenypy  NpPOBEpPKHM  AEHCTBUTEIBHOCTH
KBaJIM(ULIMPOBAHHON MOJANUCH, C MCIOJIb30BAHUEM KOTOPOW IMOANMCAHO 3asBIICHUE
(makeT SJEKTPOHHBIX JOKYMEHTOB) O MPEAOCTAaBICHUM MYHHUIMIIAJIBHOW YCIYTH,
peIyCMaTPUBAIOLIYI0 IMPOBEPKY COOIIOACHMS YCIOBUM, YKa3aHHBIX B crarbe 11
®denepanbHOro 3akoHa Ne 63-03.

B cnydae ecnu B pesynbpTaTe MpOBEPKU KBATH(PHUIMPOBAHHOW MOAMHCH OyAeT
BBISIBIICHO HECOOII0IeHNE YCTaHOBJICHHBIX YCIIOBHI MPU3HAHUS ee
NEUCTBUTEIBHOCTH, YNOJHOMOYEHHBIM OpPraH B TEYEHHE TpPEeX [JHEW CO JHS
3aBepUICHHSI MPOBEACHUS TaKOM MPOBEPKU MPUHUMAET pelieHre 00 0TKa3e B MpueMe K
PacCMOTPEHMIO 3asBJICHUS W HANpPAaBISET 3asABUTENIO0 YBEAOMJIEHHE 00 3TOM B
ANIEKTPOHHON (hopme ¢ ykazaHnueMm MyHKTOB cTatbu 11 denepampHoro No 63-D3,



KOTOpPbIE€ IOCIYXWJIM OCHOBAaHHWEM [UIsl NPHUHATUS YKa3aHHOrO pelieHus. Takoe
YBEJOMJICHHE TMOMAMUCHIBACTCS KBATU(PUIUPOBAHHOW TMOAMUCHI0 PYKOBOJIUTEIS
YIOJHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHOTO WM JIOJDKHOCTHOTO JIMIA H
HAIPABIIAETCS MO aJIPECy AIEKTPOHHON MOUTHI 3asIBUTEINS JIUOO B €r0 JTUYHBIN KaOHMHET
Ha EarHOM mopTaiie rocyapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT.

3.1.6. MakcumanbHbIi CPOK UCIIOJHEHUS aAMUHUCTPATUBHON NPOLENYPHI:

- Ha JIMYHOM IIpUeMe rpaxkJaH — He Ooiiee 15 MUHYT;

- TP NOCTYIUICHUM 3asBJICHUS U JOKYMEHTOB IO mourte uinu yepes MOIL] — He
0osee 3 nHEl co JHS MOCTYIJIEHUS B YIIOJIHOMOUEHHBIN OpraH;

- IIpY MOCTYIIJICHUU 3asiBJICHUS B AJIEKTPOHHOU (hopme — 1 pabouuii 1eHb.

VYBenomienue 00 OTKa3e B MpUEME K PACCMOTPEHUIO 3asIBICHUSA, B Clydae
BBISIBJICHHS B  XOJA€ IPOBEPKM KBAIM(PUUMPOBAHHOW MOANUCU  3asBUTENS
HECOOJIOZICHUSI YCTAaHOBJICHHBIX YCJIOBUW TpHU3HAHHUS €€ JACHCTBUTEIHHOCTU
HaIIpaBJIseTCs B T€UEHUE 3 JHEH CO IHS 3aBEPILICHUS MPOBEAEHUS TAKOH IPOBEPKH.

3.1.7. Pe3ynpTaToM UCHOJHEHUS aAMUHUCTPATUBHON IPOLIEYPHI SIBISETCA:

- IPUEM U PETUCTpalMs 3asBJICHUS, Bbllaya (HAMpaBJICHUE B 3JIEKTPOHHOM BHJIE
i B ML) 3asBUTENI0 PAaCIUMCKU B TIOJYYECHHUH 3asIBJICHUS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB (YBEJOMIICHHSI O NIOJIyYEHHUH 3asBJICHUA);

- HampaBJIeHHE YBEJOMJICHUSI 00 OTKa3e B MPHEME K PACCMOTPEHHUIO 3asBICHUS,
IOCTYIIMBILErO B 3JICKTPOHHOM BHUJE, 10 OCHOBAaHUSM, YCTAHOBJICHHBIM ITYHKTOM 2.6
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2. @opMupoOBaHHME M HANpPABJICHUE MEKBEOMCTBEHHBIX 3allPOCOB B OPraHbl
(OpraHuzanuu), y4acTBYIOUIME B PEAOCTABACHUY MYHUIIMIAIBHON YCIIYTH.

3.2.1. OcHoBaHMeM sl Hayajga QJIMUHHCTPATUBHOM NPOLEAYPHI SABISETCS
MOJIyY€HUE 3asBICHUS U JOKYMEHTOB JODKHOCTHBIM JIMIIOM YHOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MyHUIIUIAIBHON YCIyTH.

3.2.2. B cinydae ecnu JOKyMEHTHI (MH(OpMalus), TPeayCMOTPEHHBIE MyHKTOM
2.5.2 HacTosIero aaMUHUCTPATUBHOTO perjlaMeHTa, He ObUIM MpeACTaBICHBI
3asgBUTENIEM MO COOCTBEHHOM HWHUIIMATHUBE, NOJKHOCTHOE JHUIIO0 YHOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBICHHE MYHHIIMIAIBHOM YCIyrd, TOTOBUT U
HAIpaBlI €T B YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM IMOPSIKE MEXBEIOMCTBEHHBIC
3alpoChl B OPTaHbl, B PacHOPsDKEHUHU KOTOPBIX HaXOAATCS yKa3aHHbIE TOKYMEHTHI U
uHpopMmarus.

3.23. B cnywae eciu 3aiBUTENEM CaMOCTOSITEIbHO IPEJCTaBICHBI BCE
JOKYMEHTBI, HEOOXOAMMBIE JUIsl NPEJOCTABICHUS MYHHULIUNAIBHOM YCIyru U B
pacnopspKEeHUH YIIOJIHOMOUEHHOTO OpraHa MMeeTcsl Besl MHpopMalus, Heooxoaumas
UIe €€ NPEeNOCTaBlI€HUs, JOHKHOCTHOE JIMLO  YINOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOE 32 TPEJOCTABICHHUE MYHUUUMNAIbHON YCIYTH, TMEPEeXOaUT K
WCIIOJIHEHUIO  CJEAYIOEH  aJMUHUCTPAaTUBHOM  MOpPOUEAYpPhl  HACTOSILIErO
aJIMMHHUCTPATUBHOTO PETJaMEHTA.

3.2.4. MakcuMaibHbIid CPOK UCIIOJHEHUS aJMUHUACTPATUBHON IPOLEAYPHI - 3 THA
CO JTHSI OKOHYAaHMSI PUEMa IOKYMEHTOB U PETUCTPAIIUU 3asBJICHHUS.




3.2.5. Pe3ynbraToM HCHIOJMHEHUS aIMUHUCTPATUBHON MPOLEIYpPHI SBISETCS
dbopMUpOBaHME ¥ HANpPaBICHHWE MEXKBEJOMCTBEHHBIX 3allpPOCOB JOKYMEHTOB
(uadopmariun).

3.3. PaccmoTpenue 3asBi€HHSI U MPEACTABICHHBIX JTOKYMEHTOB, HAIpaBJCHUE
(BbLIAYa) 3asiBUTENI0 YBEIOMJEHHUS O MEPEBOJIE KUJIOTO MOMEHICHUS] B HEXKHUIIOE
HOMEIIICHHE M HEXHWJIOrO MOMEUIEHUSI B JKUJI0€ MOMEIIEHUE JUu00 yBeroMiaeHus: 00
OTKa3e B MEpPEeBOJE KWJIOrO MOMEUICHUS B HEXKUJIOE TOMEIIEHUE W HEeXHUJIOro
OMEIIIEHHS] B )KMJIOE MIOMEIIIEHHUE.

3.3.1. OcHoBaHueM MJisi Hayajia BBIMOJIHEHHS AaJIMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCSl  TMOJy4Y€HHWEe  JOJKHOCTHBIM  JIMIIOM  YINOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a TNPEIOCTaBICHUE MYHUIIMIAIBHONW YCIyTH, BCEX JOKYMEHTOB
(nHbOpMaIHH), HEOOXOIUMBIX IIJISl TIPEAOCTABICHUS MYHHUIIMTIIAIBHONW YCIYTH, B TOM
YuCJIe MPEACTaBICHHBIX B MOPSIAKE MEXKBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

3.3.2. JIomKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABIICHUE  MYHHIUINAIBLHOM  YCIYrdM, pacCMaTpuBaeT MpPeACTaBICHHBIE
JOKYMEHTHI ¥ WH(OpPMAIUIO HA TIPEAMET OTCYTCTBUS (HAIMUMSA) OCHOBAaHWI OTKa3a B
MPEAOCTABIICHUA MYHHUITUNIATBHOM  YCIYTH, MPEAYCMOTPEHHBIX IyHKTOM 2.7
HACTOSAIIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.3. [lo utoram paccMOTpEeHUs 3asiBICHUS YIIOJTHOMOYEHHBIM OpraH:

1) npuHMMaeT penieHue O TEPEeBOJe KWIOTO TOMENICHUS B HEXKUIIOe
MOMEIIIEHHE JTMO0 O TIEPEBOJIE HEXKUIIOTO MOMEUIEHUS B KHUJIO€ TOMEIICHUE;

2) mpyUHUMAET pelieHrue 00 0TKa3e B MEPEBOE KUIIOTO MOMEUICHUS! B HEKUIIOE
NOMEIlleHHe JUO0 O TEPEeBOJIe HEXHIIOrO TOMEIIECHUSI B KHJIOE MOMEIIEHUE MpU
HaJIU4UU OCHOBaHMU, PEeTyCMOTPEHHBIX YHKTOM 2.7 HACTOSIIIIETO
aJIMUHHUCTPATUBHOIO PErIaMEHTA.

Ha  ocHOBaHuMM  TOPUHATOrO  pELICHHUS]  TOTOBUTCS  YBEJIOMIICHHE,
MOATBEPKIAIOIIECEe MPUHATUE OJHOTO M3 YKa3aHHBIX B HACTOSIIEM MYHKTE PEIICHUH,
KoTtopoe odopmisiercss o hopme, yrBepxkaerHon [loctanosnennem [IpaBurenscTBa
Poccuiickoit ®eneparun ot 10.08.2005 Ne 502 «O06 yrBepxkaeHun (Hopmbl
YBEJIOMJICHHUSI O TepeBoje (OTKaze B MEPEBOJE) KUIOrO (HEXKHUJIOro) MOMEIICHUS
B HEXUJI0€ (PKHIJIOE) MOMEILCHHUE» (Jlajiee TaKXKe YBEIOMIIEHHE O mepeBoje (O0TKaze
B TEPEBOJIC) JKWIOrO (HEXKWJIOr0) IMOMEIICHUS B HEXHUI0€ (PKWJIOE) IOMEIICHUE,
YBEJIOMJICHUE).

B cnoyyae HeoOXoIMMOCTHM  MpOBENEHUs  NEpeycTpoicTBa, W  (WIK)
NEeperIaHuPOBKH NIEPEBOIUMOIO TOMEIIECHUS], U (UJIM) UHBIX paldoT, AJig oOecrneyeHus
UCIOJIb30BAHUSI TAKOTO MOMEIIEHUsI B KAYECTBE JKUJIOTO WJIM HEXHUIIOTO MOMEIIECHUS
YBEJAOMJICHUE JTOJDKHO CojliepKaTh TpeOoBaHHWE 00 MX MPOBEACHUM, MEPEUEHb HMHBIX
paboT, ecnu X MPOBEICHUE HEOOXOIUMO.

B cnyuae, ecnmu mnms oOecriedeHusT MCTOIB30BAHUS TOMEIIEHUS B KAa4ECTBE
’KUJIOTO WJIM HEXKUJIOTO TIOMEIICHUS He TpeOyeTcsl MPOBEICHNUE €T0 TIEPEyCTPOUCTBA, U
(M) MeperIaHupPOBKHU, U (WJIM) MHBIX pabOT, YBEIOMIICHUE SIBIISIETCS OCHOBAaHUEM
Ui BHECEHHS] HM3MEHEHMH B CBEICHMS EIMHOrO TrocyaapCTBEHHOrO peecTpa
HEJIBIDKMMOCTHU. B 3TOM ciydae yka3aHHBIM MEPEBOJ CUUTAECTCS OKOHYEHHBIM CO JIHS




BHECEHHUS! COOTBETCTBYIOIIMX W3MEHEHUU B CBEACHHUS EIWHOr0 rocynapCTBEHHOTO
peecTpa HeIBKMUMOCTH O Ha3HAUYEHUHU TaKOTO MOMEIICHHUS.

Ecniu nns ucnonb30BaHMA TOMEHIEHHS B KAayeCTBE JKHJIOTO WM HEXHUIIOTO
noMeIIeHus: TpeOyeTcs MPOBEACHUE €r0 NMePeyCTPONCTBA, U (WIN) NEperIaHUPOBKHY, U
(umu)  WHBIX  paboT, yBENOMJICHHE  SIBJISIETCS  OCHOBAaHHMEM  IPOBEICHUS
COOTBETCTBYIOIIMX NEPEYyCTPOCTBA, W (WMJIM) MEPEIUIAHUPOBKU C YUYETOM IPOEKTa
nepeycrpoiictea W (WIM) TMEpErIaHUPOBKH, MPEACTABISBIIETOCS 3asBUTEIIEM B
COOTBETCTBHUH C MyHKTOM 2.5.1 HACTOSIEr0 aJIMUHUCTPATUBHOIO periaMeHTa u (Uin)
MHBIX paboT C y4ETOM MepeyHs TakKuX paboT, yKa3aHHbBIX B YBEIOMJICHUH.

[Io oOKOHYAaHMM YyKa3aHHBIX [EpPEyCcTpONCTBA, U (WIKM) MEepPEeIIaHUPOBKH,
U (WIK) UHBIX paOOT 3asBUTEIIb HAIMIPABJISET YBEIOMJICHUE O 3aBEPIICHUM YKa3aHHBIX
nepeycTpoictBa, u  (WiIM)  TNepelylaHupoOBKHM, W (WIM)  HHBIX  paboT
B YIOJHOMOYEHHBIM OpraH HEmocpeACTBEeHHO 1nubo uepe3 MODL. B ciyuae
NEePETUIaHUPOBKH TOMEIICHUS K TaKOMY YBEAOMJICHHIO MPUIIAraeTcs TEXHUYECKUN
IUIaH TIOMEIIEHUs, B OTHOIICHWHM KOTOPOTO OCYILIECTBICHA MeperyiaHupOBKa,
MOATOTOBJICHHBIM B cOOTBETCTBUM ¢ DenepanbHbiM  3akoHoM oT 13.07.2015
Ne 218-®3 «O rocynapCTBEHHOW PEruCTpallid HEABMKUMOCTH», & TaKKE€ B TaKOM
YBEIOMJICHHH YKa3bIBAlOTCA CBEIACHHUS 00 yIulaTe 3asBUTEIEM TOCYAapCTBEHHOM
NOIUIMHBI 32 OCYIIECTBIEHHE TOCYAapCTBEHHOIO KaJacTpOBOro y4eTa M (WiIH)
rocyJapCTBEHHOM pErucTpaluyd IpaB Ha HEIBIKMMOE HMYIIECTBO. 3aBEpILCHUE
yKa3aHHBIX TEpeycTporcTBa, W (WJM) NEperIaHuPOBKH, W (WJIM) HUHBIX padoT
MOJATBEPKIAETCS aKTOM MPUEMOYHON KOMHUCCUU, CHOPMUPOBAHHON aJIMUHHUCTpaLIUEH
PaxuHcKkOro cenbcKOro rmoceneHus (Jajee — akT M[PUEMOYHOM KOMUCCHUHM).
YTBepkAeHHE aKTa NPUEMOYHONM KOMHMCCHM OCYILIECTBISIETCS B CpPOK, HE
NPEBBIIAOIIUA TPUILUATA JTHEW CO JHS TMOJYYeHHUS YIOJHOMOYEHHBIM OPraHOM
yBeOMJICHHs OT 3asBHUTENs. llepeBos >KMIOro MOMEIIEHUSI B HEXHWIOE MOMEUICHHE
WIM HEXUIOrO TMOMEIIECHUS B JKUJIO€ IMOMEIICHUE, IJI1 OCYIIECTBICHUS KOTOPOTO
TpeOOBAIOCH TPOBEACHUE TMEPEYCTPONCTBA M (MJTM) WHBIX pabOT B COOTBETCTBUU C
JOKYMEHTOM, MOJTBEP)KIAIOIIUM TPUHATHE pPEIHICHH O TMEepeBOJe IMOMEIICHHUS,
CUMTAETCS OKOHUEHHBIM CO [HS BHECEHHUsS M3MEHEHHl B cBeaeHus EaunHoro
rOCyJIapCTBEHHOTO peecTpa HEABIKUMOCTH O HazHayeHuH mnomenienus. [lepeBon
’KIJIOTO TMOMEIEHUSI B HEXWJIOE MOMEUICHHE WIA HEXUJIOrO MOMEHICHHUS B KUIIO0E
NOMEIlIeHHe, Il  OCYUIECTBIEHHS  KOTOpPOro  TpeOOBaJOCh  NPOBENICHUE
NEPEIUIaHUPOBKH B COOTBETCTBHUM C JOKYMEHTOM, MOATBEPKIAIOIMIUM TPUHATHE
pelIeHUs] O TMepeBOJie IMOMEIIEHUS, CUMUTAETCSd OKOHUYEHHBIM CO JIHS BHECEHHS
U3MEHEHU B cBeleHusi EAMHOro rocyJlapCTBEHHOTO peecTpa HEIBUKUMOCTH O
rpaHulax U (WJK) TUIOLAAM M HAa3HAYEHHHM TaKOTO MOMEUIEHUS! WU OCYIECTBICHUS
rocyJapCTBEHHOIr0  KaJacTpOBOIO  ydeTra  OOpa30BaHHBIX  TOMEIICHUH U
roCyIapCTBEHHOW PETUCTPALIMU MPaB Ha 00pa30BaHHBIC TOMEIICHHUS.

3.3.4. VYBemomisieHue o mniepeBojie (OTKa3e B IMEPEBOJIE) KUIOTO (HEXKHUIOIO)
MOMEILEHUS B HEXKUI0e ()KUII0€) MTOMEILIEHUE BbIIAETCS WM HAMPABISETCS 3aIBUTEIIO
HE TI03/IHEee YeM uepe3 TpU pabouux ITHS CO JHS NMPUHATHS OJHOTO M3 PEIIEHUI O
nepeBo/ie IM00 0TKa3e B MEPEBOJIE MOMEIICHHUS.

YBenomiienue 00 0TKaze B MEPEBOJIE MOMEIIECHHUS JOIKHO COAepPKATh OCHOBAHUS
0TKa3a ¢ 00s13aTeIbHOM CCBUTKOM Ha HapyIICHHs, MPEAyCMOTPEHHBIE YacThio 1 cTaThu



24 KunumHoro KOJIEKCa Poccutickon denepanuu
U COOTBETCTBOBaTh TpPeOOBAHMSIM, YCTaHOBIEHHBIM YacThio 9.1 crateum 7
®enepanbHoro 3akoHa ot 27.07.2010 210-®3 «O6 opraHuzanuu NpeaoCTaBICHUS
rOCyIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT.

OAHOBpPEMEHHO C BbIJAYEHd WM HANpPABICHHEM 3asBUTEIIO YBEAOMIICHUSA
YIOJHOMOYEHHBI OpraH HMHPOPMUPYET O NPHUHITUA YKA3aHHOTO pEHICHHS
COOCTBEHHUKOB MOMEIIEHUN, MPUMBIKAIOIINX K MOMEIIEHUIO, B OTHOIIEHUH KOTOPOIO
NPUHATO YKa3aHHOE pelleHUE.

3.3.5. MakcuMaJibHbIil CPOK HUCIOJHEHUA aIMUHUCTPATUBHOW HpouUEeaypsl - 30
JHEH C MOMEHTa TOJIyYeHHsS JOJHKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIM 3a TPEIOCTaBICHUE MYHUIIMIAIBHONW YCIyTrH, BCEX JOKYMEHTOB
(uHpOpMalMKM), B TOM YHUCJIE TIOJYYEHHBIX B paMKaXx MEXKBEIOMCTBEHHOIO
WH(POPMALIMOHHOTO  B3aWMOJAEWCTBUS,  HEOOXOAMMBIX  JUIsI  MPENOCTaBIICHUS
MYHHIIMIIAIBHON YCITyTH.

3.3.6. Pe3ynpraToM UCHOJHEHHS aJIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
HallpaBJjeHUE (BpyUYEHHE) 3aBUTEIIO, B TOM YUCJIE OCPEICTBOM 3JEKTPOHHOU MOYTHI
160 yepe3 MOLI:

1) yBenomiieHHsI O NEPEBOAE JKUJIOTO MOMEIICHHS B HEXWIOE NOMEIICHHE H
HEXUJIOTO MIOMELIEHUS B XKUJI0€ TIOMELIEHUE;

2) yBemomieHuss 00 OTKa3e B TMEPEBOJE KWJIOTO IOMEUIEHUS B HEXUIIOE
MOMEIIIEHHE U HEKUIIOTO MOMEILEHHUS B KUJI0€ MMOMELIECHHE.

3.4. Tlopaiok OCYIIECTBICHUS AJIMUHHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOM
dbopme, B TOM 4YHUCJIE C HUCIOJb30BaHMEM EaWHOro mnoprajia rocylIapCTBEHHBIX WU
MYHHUIIUTIATBHBIX YCIIYT.

3.4.1. Ilpu npenocTaBI€HUU YINOJIHOMOYEHHBIM OpPraHOM MYHHUIMIAIbHOU
YCIYyTU B 3JEKTPOHHOU (opMe mocpenctBoM EauHOro moprana rocyaapcTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCAYT 3asgBUTENI0 OOECIEYMBACTCS BBIMOJHEHUE CIEIYIOIINX
JTEeUCTBUM (J1asiee — NeCTBUA):

nojsydyeHue  HMHPOpMalMM O TMOPAJKE M CpPOKax  MPeaoCTaBIICHUS
MYHUITUTIATBHON YCITYTH;

3alliCh Ha MpPUEM B YIOJIHOMOYEHHBIM OpraH /s [OJayd 3ampoca
0 MPEAOCTABICHUH MyHULIUTIAILHON YCIyTH (fanee — 3arpoc);

dbopmMHpoBaHUE 3aMpoca;

OpUeM U pErucTpanus YHOJHOMOYEHHBIM OpPraHOM 3ampoca M HMHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH;

NOJIy4eHHUE pe3yJIbTaTa Mpel0CTaBICHUSI MyHUIIUTAIbHON YCIIYyTH;

NOJIy4eHHUE CBEACHHUI O X0/1€ BBIMIOJIHEHHUS 3aIIPOCa;

OCYIIECTBIICHUE OLIEHKH KauyeCTBa MPEJOCTaBICHHUS MyHUIIUTIAIBHOMN YCIIyTH;

nocyneoHoe (BHecyneOHOe) 00kaloBaHUe peIeHu U JericTBrid (6e31eiCTBY)
opraHa (opraHm3aiiv), JOJDKHOCTHOTO JIMIla OpraHa (OopraHu3amuu) Ju0o
MYHHIIMIIAIBHOTO CITYXKAIIIeTo;

aHKETUPOBAaHUE 3asBUTENs (MPEAbABICHUE 3asIBUTENIO MEPEUYHs BOMPOCOB U
MCYEPIBIBAIOIIETO IMEPEYHs BAPHAHTOB OTBETOB HA yKa3aHHBIE BOIMPOCHI) B HENAX
OTIpeIeTICHUS BapHaHTa MYHULIATIATBHON yCIIyTH, peyCMOTPEHHOTO



aJIMUHHUCTPATUBHBIM  PErJIaMEHTOM TMPEJOCTABICHUS MYHHUIMIAIBHON  yCIyTH,
COOTBETCTBYIOILIETO NPU3HAKAM 3asBUTEJIS;

IpeIbsIBICHUE 3aBUTEIIO BapHaHTa MPEJOCTABICHHUS MyHHUIIUIATIBHON yCIyTH,
PeyCMOTPEHHOTO aJIMUHUCTPATUBHBIM perjJaMeHToM IPEIOCTABICHUS
MYHHIIMIIAIBHON yCITyTH.

3.4.2. Jlngd npenocTaBieHHs] MYHHUIMOAIBHOM YCIYTH C HCIOJIb30BAHHEM
EnnHoro noprania rocy1apCTBEHHBIX U MyHUIUIAIBHBIX YCIYT 3asBUTEJb 3aIlOJIHAET
¢dopMy, B KOTOpOHl HEOOXOOUMO YyKa3aTh CBEIAECHMS, HEOOXOAMMBIE ISl MOJyYEHUS
yCIIyTH.

3.4.3. 3asBiE€HHE CUMTAETCA OTIPABICHHBIM IIOCJIE ITOJIYYEHHS 3asiBUTEIIEM
COOTBETCTBYIOILIEIO JIEKTPOHHOIO YBEIOMJICHHUS B JMUYHBIM KaOMHET 3asBUTENS WIU
€ro NpeAcTaBUTeNs Ha EquHOM noprase rocyaapCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIIYT.

3.4.4. B xone npenocTaBiaeHUs MyHULMIIAIbHOW YCIYTH 3asBUTEIb MOJIy4aeT
YBEAOMJICHHSI O CTaTyce YCIAYyrd B JIMYHOM KaOWHETe 3asBUTENS WA €ro
npencraBuTens Ha EanHom nopTaiie rocyJapcTBEHHBIX U MyHHUIIMITATBHBIX YCIYT.

3.4.5. 3agBuTenr0 B KayecTBE pe3yJibTara MPEAOCTaBIEHUSA  YCIyTH
o0ecrneunBaeTcs Mo €ro BHIOOPY BO3MOKHOCTb:

- MOJYYEHHUs DBJIEKTPOHHOTO JIOKYMEHTa, MNOJAMNHCAHHOIO C HCIOJIb30BaHUEM
KBaJIN(DULIMPOBAHHOM MOIHCH;

- TOJy4YeHHUs C MHCIONb30BaHMEM EIMHOro noprana rocyAapCTBEHHBIX W
MYHULIMINIAIBHBIX YCIYT 3JIEKTPOHHOIO JIOKyMEHTa B MalllMHOYHWTaeMoM (opmare,
HOJMUCAHHOTO KBAJU(UIMPOBAHHON MOJANUCHIO CO CTOPOHBI YHOJHOMOYEHHOI'O
Oprasa.

[Ipu nosyueHum pesynbTaTa INpeAOCTaBICHUS yciayrn Ha EauHoM mnoprane
rOCy/lapCTBEHHBIX M MYHHULUNAJIbHBIX YCIYyr B ()OpPME 3JIEKTPOHHOIO JIOKyMEHTa
JOTIOJIHUTENBHO 00ECIEYNBACTCSI BO3MOXKHOCTD TMOJIYYCHUS IO JKEJAHUIO 3asiBUTENS
JOKYMEHTa Ha OyMa)XHOM HOCHTEIEe, IOATBEPKIAIOUIETO COAEPKaHUE AIIEKTPOHHOTO
JOKYMEHTA.

Nudopmanusa 00 SIAEKTPOHHBIX JOKYMEHTaX - pe3yibTarax MpPeJoCTaBICHUS
YCIIyI, B OTHOLUEHUM KOTOPBIX MNPEIOCTABISAETCS BO3MOYKHOCTb, MPEIyCMOTPEHHAS
ab3arieM BTOPHIM HACTOSILEro MyHKTa, pa3Melnaercs onepatopom Exunoro moprana
rOCy/apCTBEHHBIX M MYHHIMIIAIBHBIX YCIYyT B €AMHOM JIMYHOM KaOWHETe WM B
AJIEKTPOHHOM (hopMe 3ampoca.

Bo3MOXHOCT MOJMy4YeHUs pe3ynbTara NpPeJoCTaBICHUS YCIyrM B (opme
AJIEKTPOHHOI'O JTIOKYMEHTA WIN JTOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE 00EeCIeunBaeTCs
3agBUTENI0 B TEUEHHE CpOKa JAEWCTBUS pe3ysbTaTa NpPeJOCTaBICHUS YCIyTd
(B ciywyae eciM TakoM CpOK YCTAHOBJIIEH HOPMAaTHBHBIMU IPABOBBIMHM aKTaMU
Poccuiickoit @enepanun).
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