N

MOCTAHOBJEHMUE
AJIMAHUCTPALIMHA
PAXUHCKOI'O CEJILCKOI'O MOCEJEHUS
CPEJITHEAXTYBUHCKOT'O MYHUIIUTIAJTBHOTO PATIOHA
BOJITOT'PAJICKOI OBJACTH

Ot 21.08.2024 r. Ne 42

O6  yTBepXkAEHUM  AJAMHHUCTPATUBHOTO  pEIrVIAMEHTa  MPEJOCTABJICHHUS
MyHununanpbHou ycinyru «lIpemocraBnenue BoImUCKH (MHOpMamuu) 00
0o0beKTaxX ydeTa M3 peecTpa MYHHUIMIAIBHOIO HMyllecTBa PaxuHckoro
cenbckoro moceneHus  CpeaHeaxTyOMHCKOIO  MYHUIMIAIBHOTO — paioHa
Bousrorpasckoit o6macti»

B nensix coBepiieHcTBoBaHus paboThl Mo peanu3anun OenepanbHOro 3aK0Ha OT
27 mrons 2010 r. N 210-®3 "OO0 opranuzaiuy npeaoCTaBiIeHHs] TOCYIapCTBEHHBIX U
MYHHUIIMIIAJTBHBIX YCAYr"', B COOTBETCTBUM C IIOCTAHOBJICHHEM aJIMUHUCTPALUU
Paxunckoro censckoro nocenenust 28.07.2015r. Ne 52 «O mopsiake pa3paboTku u
YTBEPXKIACHHUSI aIMUHHCTPATUBHBIX PETJIaMEHTOB IPEIOCTABICHUS MYHHIIMIIATbHBIX
yCIyr», MO CTaH O BII A IO:

1.  VYTBepauTh  mpuiaraeMblii  agAMUHUCTPATHUBHBIA  pErjJamMeHT 0
NPEIOCTAaBICHUI0  MyHHIHManbHOW  ycmyrm " IlpemocTtaBieHne — BBITUCKH
(madopMmanyn) 06 00bEKTaxX ydera M3 peecTpa MYHUIMNAIBHOTO HMYIIECTBa
PaxunCckoTrO0 cenbeckoro moceneHus CpenHeaxTyOMHCKOTO  MYHHIMIATLHOTO
paitona Bonrorpanckoit obnactu ".

2. Cuutarh yTpPaTUBIIUMHU CHIY CIEAYIOLIME IMMOCTAHOBIICHHUS aAMUHUCTPALNU
PaxuHCKOTO CENBbCKOro MOCEICHUs:

- nocranoBienne Ne 45  or 02.08.2018r. «OO0  yTBepKIeHHUH
aIMUHHUCTPATUBHOIO  pErjaMeHTa MPEAOCTABICHUS  MYHUIUNAIBHOW  YCIyTH
«IIpenocTtaBieHne BBIITMCOK M3 peecTpa OObEKTOB MYHUIMINAIBLHOW COOCTBEHHOCTU
Paxunckoro cenbckoro noceneHus: CpeHeaxTyOMHCKOTO MyHUIIUMIIATLHOTO pailoHay;

- mnocraHoBieHue Ne 10 ot 06.03.2019 «O BHeceHUM W3MEHECHUH B
noctanoBieHue ot 02.08.2018 r. No 45 «O06 yTBepkIaeHUU aIMUHUCTPATHBHOTO
perjiaMeHTa MmpeaocTaBiIeHus MyHUIIMNanbHOU yeinyru «lIpenoctaBneHne BBIMUCOK U3
peecTpa 00BEKTOB MyHUIIUTIATBHON COOCTBEHHOCTH PaXMHCKOIO CEIbCKOIr0 MOCEICHUS
CpenneaxTyOMHCKOTO MyHUIIMIIAILHOTO paiioHa Bonrorpaackoii odnactuy.



3. Hacrosiee moctaHOBI€HHE BCTyHaeT B CHIY CO JHS €ro O(QHUIMAIBLHOTO
onyOJuKoBaHUs (0OHAPOI0BAHUS).

4, KOHTpOJ'IB 3a UCIIOJJHCEHHEM JaHHOTI'O ITIOCTAHOBJICHHUA OCTABJIIATO 3a COOOH.

I'naBa
PaxuHCKOro ceabCKOro moceaeHus ®.J1. Kagosba



YTBepKICH

MOCTAHOBJICHUEM aIMUHUCTPAIIUU
PaxuHcKoOro cenbcKoro noceaeHus
ot 21.08.2024 Neo 42

AJIMMHHCTPATHUBHBIH PerjiaMeHT
NpeaocTaB/IeHus MYHHIMIIAJILHOM yeayru «IIpexocraBiieHne BBINUCKH
(magopmanun) 00 00beKTaX ydyeTa U3 peecTPa MyHHMIMIIAJIbHOI0 HMYIIECTBA
PaxuHCcKOro cesibckoro nocejieHusi CperHeaxryOMHCKOr0 MyHUIUIIAJIBHOIO
paiiona BoJsrorpaackoi odacTu»

1. O0uIMe MoJI0KeHus

1.1. Ilpeamer perynupoBaHus

Hacrosimuii  aIiMUHMCTPAaTUBHBIA  pErjJaMEHT  YCTAHaBIMUBAET  MOPSAOK
penoCTaBIeHUs MyHULIMIIaNbHOM yenyru «IIpenocraBienre BoIMUCKU (MHGOPMALIH)
00 00beKTax ydera U3 peecTpa MyHHUIIMIAIBHOTO UMYIIECTBA PaxXMHCKOTO CEIbCKOIo
nocesienust CpeiHeaxTyOUHCKOTO MyHHUIIMIAIBHOTO paiioHa Bosrorpaackoit o0iaactu
(mamee — MyHUIUMIAJIbHAs YyCIyra) U CTaHAAPT NPENOCTaBICHUS MYHHUIMNATbHOU
YCIIyTH, B TOM YHKCJIE ONPENEseT CPOKH U MOCIEA0BATENbHOCTh aIMUHUCTPATUBHBIX
MpoIenyp TMpU TNPEAOCTABICHUH MYHUIMIMAIBHONW  yCIYTH  aJIMHUHHUCTpPAIMEH
PaxnHCKOrO CEIbCKOTO MOCEIEHNUS.

1.2. 3asgBUTENSIMHU Ha MOTYYECHUE MYHUITUTIATHBHOU YCIYTH SBJISIOTCS (pr3ndeckue
U IOpUINYECKUE JIMIA, a TaKKE UX NPEACTaBUTENH, NEHUCTBYIOIIME HA OCHOBAHHUU
MMOJTHOMOYHM, OIPEACICHHBIX B COOTBETCTBMU C 3aKOHOJATEIbCTBOM Poccuiickou
denepanum.

1.3. [lopsinok nHGOPMHUPOBAHUS 3aABUTENEH O MPEIOCTABICHUN MYHUIIUNATBHON
YCIIyTH.

1.3.1 CBemeHust 0 MeCT€ HaxXOXKJACHHUS, KOHTAaKTHBIX TeinedoHax U rpaduke
paboThl  AJAMUHHUCTpAMM PaxWHCKOTO CEIbCKOr0 IOCEJICHUS, OpraHU3aIlui,
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHUITUTIATLHOW YCIYTH, MHOTO(GYHKIIHOHATHHOTO
uenrpa (nanee — M®II):

1.3.1.1. Uadopmanus o MecTe HaXOKIAEHUS AMUHUCTpAIU PaxmHCKOTO
CEJIBCKOr0 MOCEIEHUS

Mectonaxoxaenue: 404145, Bonrorpaackas o61acts, CpeilHeaxTyOMHCKUH
patioH, ceno Paxunka, nepeyinok Pabouutii 18, renedon: (84479) 7-35-43.

AJipec aaekTpoHHOM TTouThl: rahinka@mail.ru.

['paduk paboThI C 3aABUTEISAMHU U NpUEMa 3asBJICHUH (3alIpOCOB) OT
IOPUANYECKUX U (PU3NYECKUX JIMII, 3aMHTEPECOBAHHBIX B MOJYYEHUHU MYHUIIUIIATIBHOM
yciyrd, - ¢ 8.00 mo 16.00, nepepsiB Ha 06ex - ¢ 12.00 mo 13.00. Cy6060Ta,
BOCKPECEHBE - BBIXOJIHBIC JTHHU.

1.3.1.2. Uudpopmanus o mecte HaxoxaeHuss MOLL:

MKY «MHoro¢pyHKIHOHAIBHBIM LEHTP MO MNPEJOCTaBICHUIO TOCYIAPCTBEHHBIX U
MYHUIIMOANBHBIX  ycuyr»  CpeaHeaxTyOMHCKOrO — MYHMIIMOAIbHOIO  pailoHa



Tenedon: 8(84479) 5-10-48, E- mail: mfc321@volganet.ru

Anpec: 404143, Bomrorpaackas ob6macte, p.n. Cpemusas Axrty0Oa, yiI.
OxTsi6pbckas, 1. 89

['paduk paboThl C 3asBUTENSIMH M TMpUeMa 3asBICHHH (3allpocoOB) OT
IOPUINIECKUAX U (U3UYECKUX JIHII, 3aMHTEPECOBAHHBIX B MOJYUYCHUU MYHUITUTATHHON
YCIIyTH:
Bt: ¢ 9.00 mo 20:00, Cp-IIT: ¢ 9:00 no 18:00, C6: ¢ 9:00 no 16:00, IIn, Bc -
BBIXOJHOH

Nudopmaruio 0 MecToHaxoxaeHuu U Trpadukax padorel M®PI[ Takke MOKHO
MOJIYYUTh C HCIOJB30BAHMEM TOCYAAPCTBEHHOW HHQPOPMALMOHHON CHCTEMBI
«Enunabli  mopranm cetd 1eHTpoB u  oducoB «Moum JlokymeHTh» (MO®II)
Bonrorpanckoit o6aactu» (http://mfc.volganet.ru).

1.3.2. Wudopmarmuio o TOpSAKE NPEIOCTABICHUS MYHHUIIMIAIBHONW YCITyTH
3asIBUTEITh MOKET MOTYIHUTh:

HEIMOCPEJICTBEHHO B aAMHUHUCTpAlMM PaXWHCKOro CeNbCKOTO IMOCEIECHHUS
(mH(OpMaLIMOHHBIE CTEHIBI, YCTHOE MH(OpPMUpOBaHHE MO TejedOHy, a TakKe Ha
JUYHOM TIPUEME MYHUIMMAIBHBIMU CIYXKAIIUMH  aJIMUHHUCTpanuu PaxuHCKOTO
CEJIbCKOTO TIOCEJICHNUS,

MO TOYTe, B TOM YHCJIE SJECKTPOHHOU (aapec 3JIEeKTPOHHOW TOYTHI), B CIIydae
MACBMEHHOTO OOpAIeHUS 3asBUTEIIS;

B cetu MuTepHeT Ha oduUUHATBHOM caiiTe agMUHUCTpanuu PaxuHckoro
cenbckoro mocenenus (http:// paxunka.pd), Ha odunranabHOM TopTasie I'yoepHaTopa
u AnvuHuctpanuu Bonrorpajackoit obmactu (www.volgograd.ru), Ha EnauHoM
MopTajie TOCYAapCTBEHHBIX W MYHHUIMITAJIBHBIX YCIYT, SBISIONIEMCS (emepanbHOM
rocyJapCTBEHHOM WH(OPMAITMOHHONW CHUCTEMOW, 00€CTIeUrBAOIICH MPEAOCTaBICHNE
rOCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT B 3JIEKTPOHHOU dopme (nanee — Equnabrii
MopTal TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX Yyciyr) (www.gosuslugi.ru) (manee
TaK)XKe UMEHYIOTCS - UH(POPMAITMOHHBIE CHUCTEMBI).

2. CtaHaapT npeaocTaBjieHdss MyHUIUNAJIbHON YCIyTH

2.1. HawmmenoBanue MyHHUIUNAIbHOW ycimyru — «lIpemocTaBieHHE BBIMUCKH
(madopmann) 00 o0OBEKTax ydeTa U3 peecTpa MYHHUIUIIAIBHOTO HWMYIIECTBA
Paxunckoro cenpckoro mocenenus CpeaHeaxTyOMHCKOTO MYHHIIUTIAIBHOTO paiioHa
Bonrorpanckoii ob6mactin.

2.2. MyHununansHas yciyra IIPENOCTABISAETCS IIPENOCTABIACTCS
aaMuHHUCTpanme  PaxuHckoro  cembckoro — moceneHuss  CpeaHeaxTyOHMHCKOTO
MYHUIIMIIAIBHOTO paiioHa Bonrorpanckoit obmactu (mamee — YHMOJIHOMOYEHHBIN
opras).

2.3. Pe3yapTaTOM NPENOCTABICHHUS MYHULIMIAIBHON YCIIYTH SIBJISIETCS:

- BbIIUCKAa 00 OO0BEKTaX ydeTa U3 peecTpa MYHUIMMIAIBHOTO HMYIIECTBA
Paxunckoro cenbckoro mnocenenuss CpeaHeaxTyOMHCKOTO MYHMIIMIAIBHOIO pailoHa
Bonrorpasckoii o6iactu (fajiee Takke — BBIMKMCKA U3 PEECTPa, PEECTD);

- YBEIOMJIEHHE 00 OTCYTCTBUU 3aMpalinBaeMoi nH(opMaIuu B peecTpe;



- YBEIOMJICHHE 00 OTKa3e B MPEIOCTABICHUM CBEACHUI M3 peecTpa B Cirydae
HEBO3MOKHOCTH UACHTU(DUKAIIMY YKA3aHHOTO B 3aIIpoce 00beKTa yuera.

2.4. Cpok npeaoCTaBICHUS MyHUIIUTIATLHON YCIYTH.

Brimucka w3  peectpa, yBeAOMJIEHME 00 OTCYTCTBUM  3alpaliiBaeMOi
uH(opMaIK B peecTpe Wi 0TKa3e B MPEJA0CTABICHUN CBEJICHUHN U3 peecTpa B cliydae
HEBO3MOKHOCTH UACHTU(DUKAIIMN YKAa3aHHOTO B 3alpoce 00beKTa yueTa HalpaBiseTcs
(Bpyuaetcs) 3asgBuTento B TeueHue 10 pabouux JTHEH co THS MOCTYIJIEHUS 3arpoca.

2.5. IIpaBOBBIMM OCHOBAHHUSAMH JJISI MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
SIBJISIFOTCS CJIEAYIOIIME HOPMATUBHbBIE ITPABOBBIC AKTHI:

Konctutynuss Poccuiickoit  @enepaunn («Poccuiickas razera», Ne 237,
25.12.1993);

I'paxnanckuii kogekce Poccuiickoit @enepanuu (4. 4. 1, 2) (4.1 — «Cobpanue
3akoHoAaTenbcTBa Poccuiickoit ®epepamum», 05.12.1994, Ne 32, cr. 3301;
«Poccuiickas razeran, 08.12.1994, No 238-239; u. 2 — «Poccuiickas razeray, 06
derpasst 1996 ., Ne 23, 07.02.1996, Ne 24, 08 derpanst 1996 ., Ne 25, 10.02.1996, Ne
27; «Cobpanue 3axkoHoaatenbcTBa Poccuiickoit deneparun», 29.01.1996, No 5, cr.
410);

denepanbHbii 3akoH 0T 06.10.2003 Ne 131-d3 «OO6 00mMX MNpUHIMIAX
OpraHu3alluid MECTHOTO camoympasiieHus B Poccuiickoit deneparun» («Cobpanue
3akoHomarenbcTBa Poccuiickonn  ®depepanun», 06.10.2003, Ne 40, cr. 3822,
«ITapnamentckass razera», Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202,
08.10.2003);

®enepanbHbiii 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX TaHHBIX»
(«Poccmiickast Tazera»n, Ne 165, 29.07.2006, «CobOpanue 3aKOHOIATEIHCTBA
Poccuiickoit ®@enepanuny», 31.07.2006, Ne 31 (1 4.), cr. 3451, «Ilapnamentckas
razeta», Ne 126-127, 03.08.2006);

OenepanbHbii 3akoH 0T 09.02.2009 Ne 8-d3 «O6 obecrneueHun aoCTyna K
uHpoOpMalIMK O JESITEIHbHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoynpasienus» («Poccuiickas razera», Ne 25, 13.02.2009, «CobOpanue
3akoHomarenbcTBa Poccuiickoit  ®Denepaummn», 16.02.2009, Ne 7, cr. 776,
«ITapmamenTckas razera», Ne 8, 13 - 19.02.2009);

OdenepanbHbii  3akoH  or  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NpPEeAOCTaBICHUS TOCYJApCTBEHHBIX M MYHMIMNAIbHBIX  yciyr»  (CoOpanue
3akoHogaTenbcTBa Poccuiickoir  ®enepauun, 02.08.2010, No 31, cr. 4179,
«Poccuiickas razera», Ne 168, 30.07.2010);

®enepanpubiii 3akoH oT 06.04.2011 No 63-03 «OO0 37I€KTPOHHOM MHOIMUCH
(«ITapnamentckast razera», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3axkoHomarenbcTBa Poccuiickoit deneparun», 11.04.2011, No
15, cT. 2036);

nocraHoBieHue IIpaButenbctBa Poccuiickoit @enepanuu ot 25.08.2012
No 852 «O0 yrBepxknenuu [IpaBui UCMoNb30BaHUS YCUICHHON KBaIU(UIIMPOBAHHOMN
AJIEKTPOHHON TMOJMUCH TIpU OOpaIieHud 3a TOJYYEHHEM TOCYJIapCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIYT M O BHeceHHMHM wu3MeHeHus B IIpaBuna pa3paboTku
YTBEPKIACHUS aAMUHUCTPATUBHBIX PETJIAMEHTOB IPEAOCTABICHUS TOCYAapCTBEHHBIX



yeryr» («Poccwmiickas razera», Ne 200, 31.08.2012, «CoOpaHue 3aKOHOAATEIHCTBA
P®y, 03.09.2012, Ne 36, cT. 4903);

nocra”HoBienue IIpaBurenscrBa Poccuiickoit @enepairuu ot 26.03.2016 Ne
236 «O TpeOoBaHUSIX K MPEIOCTABICHUIO B AJIEKTPOHHON (opMe TOCYyIapCTBEHHBIX U
MYHUIIUNANBHBIX yciyr» (OduimanbHbli HHTEPHET-NOPTaNl MPaBOBOW HHQPOpMaLIUU
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickass razera», Ne 75, 08.04.2016,
«CobOpanue 3akoHogaTenbcTBa Poccuiickoit ®depeparuu», 11.04.2016, No 15, crT.
2084);

npuka3 MunucrepctBa QuaancoB Poccuiickoit ®Pepepamuu ot 10.10.2023
Ne 1631 «O06 yrBepxkaenun [lopsinka BefeHUs OpraHaMyd MECTHOTO CaMOYIIPaBICHUS
PEECTPOB MYHUIIUITAIILHOTO UMYTIecTBa» (OduinaibHblii HHTEPHET-TIOPTA PABOBOM
uHdopmaruu http://pravo.gov.ru, 04.12.2023);

VYcraB PaxuHCKOTO CEIbCKOro NOCEIEHUS.

2.6. HcuepnbiBaroluii  mepeyeHb  JOKYMEHTOB,  HEOOXOIMMBIX  JUIs
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH.

2.6.1. HcyepnbiBaomuii nmepevyeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEINb JOJHKEH
pPEeACTaBUTh CAMOCTOSITEJILHO JUIsI TIOJIyYeHHUs BBIMUCKH (MHGOpMaIun) 00 00beKTax
yuera U3 peecTpa MyHHULHUINAIBLHOTO MMYIIeCTBA PaxWHCKOro CelbCKOro MoceseHus
CpenHeaxTyOMHCKOTO MyHUIIMIIATBLHOTO paiioHa Bonrorpaackoii obnactu:

1) 3anpoc (3asiBjaeHKE) O MPEOCTaBICHUN BBHIMUCKU (MH(OpMaIK) 00 00beKTax
ydeTa W3 peecTpa MYHHUIIMITAIBHOTO UMYIIECTBA PaXWHCKOTO CEbCKOTO TMOCEIICHUS
CpenHeaxTyOMHCKOTO MYHHUIIMIIAILHOTO paiioHa Bonrorpanackoit obmactu (manee
TaKKe€ — 3ampoc, 3asBJICHHE) MO (OPME COTIaCHO MPHUIIOKECHHUIO K HACTOSIIEMY
aIMUHUCTPATHBHOMY PETJIAMEHTY;

2) Komwusl TIOKYMEHTA, yIOCTOBEPSIONIETO TMTOJTHOMOYHSI TIPEICTABUTEIIS 3asIBUTEIS,
B CJy4ae, €CJIH ¢ 3asBJICHUEM oOpaIiaeTcsi mMpeICTaBUTEIb 3asiBUTEISL.

dopMupoBaHUE 3asIBICHUS B 3JIEKTPOHHOM (DOpME OCYLIECTBISETCS MOCPEICTBOM
3aMoJHEHUs AIEKTPOHHOU (DopMbI 3asiBlieHUs Ha EquHom mopTane rocy/1apcTBEHHBIX
U MYHUUUIAIBHBIX YCIYTr WM O(UIMAIbHOM caiiTe agMUHUCTpauuu PaxuHCKOro
CEJIbCKOTO TOCcesieHusT 0e3 HeOOXOJIMMOCTH JOIMOJHUTENIbHON MOJauu 3asiBICHUS B
Kakou-1160 nHou opme.

2.6.2. 3agBieHHEe M JOKYMEHTHI, YKa3aHHble B IyHKTe 2.6.1 HacTosiiero
aMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBbITh MPEJCTABJIECHBI 3asBUTEISIMU MO MX
BBIOOPY B yHOJHOMOYEHHbIH opraH wunu MOIL[ nuyHo, nMOO HampaBiIeHBI
MOCPE/ICTBOM TIOYTOBOW CBSI3M HA OYMa)XHOM HOCHUTENE, JUOO TIPEICTaBICHHI B
YIOJIHOMOYEHHBIA OpraH B (popMe AJIEKTPOHHOTO JOKYMEHTA IO BBIOOPY 3asBUTEIIS
aubo myTeM 3amoyiHeHus (OpMbI 3ampoca, pa3MENIeHHONM Ha OQUIIMAIbHOM caiiTe
YIOJIHOMOYEHHOTO opraHa B cetn «VHTepHEeT», B TOM YHCJIE C HCIOJIb30BAHHEM
EnumHoro mopTasia TOCYTapCTBEHHBIX W MYHUIMIAIBHBIX YCIOyT, JHOO TMyTeM
HaIpaBJIeHUs 3JIEKTPOHHOIO JOKYMEHTA B YIIOJIHOMOYEHHBIH Oprad Ha O(QUIIMATIbHYIO
ANIEKTPOHHYIO MOYTY.

3asBineHue B (QopMe DBIEKTPOHHOTO JOKYMEHTAa MOXET OBITh MOIUCAHO
3asiBUTEJIEM  MPOCTOM  BJIEKTPOHHOM  TOANUChIO U (WIKM)  YCUJICHHOU
KBUTU(PUIIUPOBAHHONW AJIEKTPOHHOM TOANUCHIO (Hanee — KBanuUIMpPOBAHHAS
MNOJMKCH), YCUJICHHOW HEKBAIM(UIIMPOBAHHON 3JEKTPOHHOM MOAMUCHIO MpHU



coOmoiennd TpeOOBaHUM M yCNOBHUH, ycTaHOBIEHHBIX (DenepanbHbIM 3aKOHOM OT
06.04.2011 Ne 63-®d3 «O06 anexkTpoHHON noanucuy (nainee — denepanbHbIil 3aK0H No
63-®3), nocranorieHueM [IpaButensctBa Poccutickoit denepanuu ot 25.06.2012 Ne
634 «O BHAaxX ANEKTPOHHOMN MOIIKCH, UCIOJIb30BAHUE KOTOPBIX JIOMYCKAETCSA MPH
oOpalieHnu 3a NoJIy4eHHEM rOCyIapCTBEHHBIX U MYHUIIUMIIATIbHBIX YCIIYT».

[Tomaua poxymeHtoB uepe3 MOIl ocymecTBisieTcs B COOTBETCTBUM C
COTJIAIIEHHEM O B3aUMOJECHCTBHH, 3aKIOYEHHBIM Mexay M®L] n ynmoarHOMOYEHHBIM
OpraHoM, C MOMEHTa BCTYIUIEHHSI B CHJIY COOTBETCTBYIOUIETO COTJIAIICHUS O
B3aMMOJECHUCTBUH.

Komuu  JOKyMEHTOB  JOJDKHBI ~ OBITh  3aBEpPEHbI B yYCTAHOBIICHHOM
3aKOHOAATEIHCTBOM MOPSIKE WK MPEJICTABICHBI C MPEIbIBICHUEM MOJIMHHUKOB.

2.7. 3ampeniaeTcst TpeOOBATH OT 3aBUTEIIS:

1) mpencraBneHuss TOKYMEHTOB M WH(OPMAIIMU WK OCYIICCTBICHUS JCHCTBUH,
NPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
OPAaBOBBIMH aKTaMH, PETyJIHPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBA3U C
IPEAOCTABICHUEM MYHUIUIIAIBHON YCIYTH;

2) mnpenacTaBieHUs JOKYMEHTOB M HWHGOpMAaIMM, KOTOpPbIE HAXOIATCA B
pacCHOpSHKEHUH OpraHa, MpEeJOCTaBISIOIMIETO0 MYHHMIMNAIBHYIO YCIYTY, HWHBIX
roCyJapCTBEHHBIX ~ OpPraHOB, OpPraHOB  MECTHOTO  CaMOyIpaBjieHUs  Ju0o
NOJABEJOMCTBEHHBIX  TIOCYJIapCTBEHHbIM  OpraHaM WJIM  OpraHaM  MECTHOIO
CaMOYIIPABJIEHUSI OPraHU3alWid, Y4aCTBYIOLIUX B IPEIOCTABIECHUU MPELYCMOTPEHHBIX
gacteto 1 crateu 1 @PepepampHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMH NPEIOCTaBICHUS FOCYAAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIyr» (Hajee —
@enepanpHblii 3akoH Ne 210-®3) MyHHIMOAIBHBIX  YCIYr, B COOTBETCTBHM C
HOPMAaTUMBHBIMM IIPaBOBBIMM akTamu Poccuiickon @enepanuu, HOPMaTUBHBIMHU
MPaBOBLIMU akTamu Bosrorpaackoit 001acTi, MyHHITUTIATBHBIMA PABOBBIMU aKTaMH,
3a MCKJIIOYEHHUEM JOKYMEHTOB, BKJIKOYEHHBIX B OMNPENCIICHHBIA 4acThiO 6 cTaTtbu 7
OenepanbHoro 3akoHa Ne 210-d3 mnepedyeHb AOKYMEHTOB. 3asiBUTENb BIpPaBe
PENCTaBUTh YKAa3aHHbIE JTOKYMEHThI U MH(OPMAIMIO B OpraHbl, MPeIoCTaBISIONINE
MYHUIUTIATbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIMATHUBE;

3) ocyiiecTBiieHHs] ACHCTBUM, B TOM YHCIE COTJIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYEHHS] TOCYJJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U CBSA3aHHBIX C 00OpallleHueM
B MHBIE TOCYAapPCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYNPABJIEHUS, OPraHU3al1Hy,
32 MCKJIIOUYEHHWEM IIOJIyY€HUS YCIYr M TOJNyYeHHUs JOKYMEHTOB WU HH(pOpMaiuu,
MPEOCTABISIEMbIX B PE3YyJbTAaTe€ MPEIOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
NepeYeHb YCIYr, KOTOPbIE SIBIAIOTCS HEOOXOJUMBIMU M 00A3aTeNbHBIMH  JIS
MPEA0CTABIICHNS MyHULUITAJIBHBIX YCIIYT;

4) npencraBieHHs JOKYMEHTOB U HMH(OpPMAIMH, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU NEPBOHAYAIBLHOM OTKa3€e B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX JIsi MPEAOCTABICHUS MYHMUIIMIAIbHONU YCIyrH, JHOO B
IPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH, 32 UCKIOUYEHHUEM CIIEIYIOIINX CITy4acB:

a) HU3MEHEHUEe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOLIUXCS
IPEAOCTABICHUS MYHUIUMIIAJIIBHON YCIYTH, TIOCJIE IEPBOHAYAIBHOM MOJA4YM 3asIBJICHUS
0 MPEIOCTABICHUN MyHULIUIAIBHON YCIIYTH;

0) Hanu4KMe OMMOOK B 3asiBJICHUU O MPEJOCTABICHUH MYHULUIAIBLHON YCIYTH U



JOKYMEHTaX, MOJAHHBIX 3aBUTEJIEM 1OCJIE IEPBOHAYAIBHOIO OTKa3a

B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHUILIMIAIbHON
YCIIyTH, MO0 B MPEJOCTABICHUH MYHULIUNIAILHON YCITYTH U HE BKIIFOUEHHBIX

B MIPE/ICTABJICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHE CPOKa JEHUCTBUSA JTOKYMEHTOB WJIM W3MEHEHUE MH(GOpMAIUU MOCTe
NEPBOHAYAILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOUMBIX

JUIsL TIPEJOCTaBJICHUS MYHMUIMNAIbHOW YCIYrd, JuMOO0 B MPEAOCTaBICHUU
MYHULMIIATbHOU YCIYTH;

I) BBISBJICHHE JOKYMEHTAJIbHO TOATBEPKIAEHHOrOo (akra (TPU3HAKOB)
OLIMOOYHOTO WJIM TPOTHBOMPABHOTO JEHCTBUS (O€34eCTBHSI) JOIKHOCTHOTO JIMIA
YIOJHOMOYEHHOTO OpraHa, MYHUIIMIIAIBLHOTO Cclyamero, pabotHuka MOII,
pabOTHHUKA OpraHW3aINK, MPEeayCMOTpeHHON 4dacThio 1.1 cratem 16 denepanpHOTrO
3akoHa Ne 210-®3, mnpu nepBOHAYAJIBLHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXONUMBIX  JJI1  MPEAOCTaBICHUS  MYHULMNAIBHOW  ycinyrd, Jubo B
PEeIOCTAaBICHUN MYHUIUIIAIBLHON YCIyTrd, O YeM B MUCBMEHHOM BHJIE€ 32 MOAMKUCHIO
PYKOBOJMTENSI YIIOJIHOMOUYEHHOTO Oprana, pykopojaurenass MOL] npu nepBoHavaibHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JIs MPEJOCTABICHUS MyHUIIUIATBHON
YCIIyTH, TUO0 PYKOBOJAUTENSI OpraHU3alMU, IPEAYyCMOTpeHHOM yacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, yBegomisieTcsi 3asiBUTENb, a TAKXKE MPUHOCSITCSA
M3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

5) mpenoctaBieHuss Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIy4YaeB, €CIU
HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JINOO UX U3BITHE ABISETCS HEOOXOIUMBIM
YCIIOBUEM  MPEJOCTABICHUS  MYHHMIMOAIBHOM  yCIyI'M, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepaibHBIMU 3aKOHAMH.

2.8. OcHoBaHus s OTKaza B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH.

3asBUTENIO HAIpaBJIsETCsl yBeJAOMIIEHHE 00 OTKa3e B MpUEME K PACCMOTPEHHUIO
3asiBJICHUS B CIEAYIOLIUX CIIydasix:

- 3asgBUTENIEM HE TMPEJCTaBICHbl JOKYMEHThI, yKa3aHHble B NyHKTEe 2.6.1
HACTOSIIIETO aJIMUHUCTPATUBHOIO PETTIAMEHTA;

- IIpU OOpallleHUH 3a MPEA0CTABICHUEM MYHUIIUIIATBHOM YCIYTH B 3JIEKTPOHHOU
dbopMe B pe3ynbTare MPOBEPKH KBATU(UIUPOBAHHON TMOAMHMCH  BBISBICHO
HecoOJI0IeHNEe YCTaHOBIEHHBIX cTaTther 11 denepanpHoro 3akoHa Ne 63-D3 ycnoBuit
MIPU3HAHUS €€ JEeHCTBUTEIbHOCTH.

2.9. OcHoBaHus 711 TPUOCTAHOBJIEHUS MIPEAOCTABIICHUS] MYHULIMITAIIBHON yCIIyTH

OTCYTCTBYIOT.
OcHoBaHnueM i OTKa3a B TMPEJOCTABICHUM CBEACHUW U3  peecTpa
MYHUIIUTIATBHOTO UMYIIIeCTBa Paxunckoro CEJILCKOTO MOCEJICHHUS

CpenHeaxTyOMHCKOTO MyHUIMIAIBHOTO paiioHa Bosrorpaackoil obnactu siBhsiercs
HEBO3MOYKHOCTh UICHTU(PUKALIMY YKAa3aHHOTO B 3alpOoce 0OBbEKTA yUeTa.

2.10. MyHunumnaneHas yciiyra npeaocTaBisieTcsi 0ecriaTHO.

2.11. MakcumanbHOE BpeMs OKHMJIaHUsI B OUepeu MpU MoJaue 3asBJICHUS U TIPU
NOJIYYCHUH pe3yJibTaTa MPEJOCTABICHUS MYHUIMNAIBHOM YCIyru coctaBisier 15



MHUHYT.

2.12. Cpok peructpaudu 3asBICHUS WU MNpPUIAraeéMblX K HEMY JIOKyYMEHTOB
COCTAaBJISIET:

- Ha TUYHOM IpueMe TpaxkaaH — He Oosiee 20 MUHYT;

- IIpU MOCTYIUIEHUH 3asIBJICHUSI U TOKYMEHTOB MO moute uiau yepe3 MOPIL[ — He
Oonee 3 qHEH Co HS MOCTYIUICHUS B YIIOJIHOMOYEHHBIN OpraH.

- IPY TIOCTYIIJIEHUU 3asBJICHUS B DJIEKTPOHHOU popme — 1 pabounii neHb.

2.13. TpeGoBaHus K IOMEIIEHUSM, B KOTOPBIX TIPEIOCTABISETCS MYHUIIUITATbHAS
yciyra, K 3ajay OXXHJIAaHHs, MECTaM [UIsl 3aIllOJIHEHMS 3alpOCOB O IMPEJOCTABICHHUH
MYHUITUTIATBHOW yCIIyTH, WHOOPMAITMOHHBIM CTEHAAM C 00pa3iiaMy MX 3aroTHEHUS U
MEePEYHEM JJOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEAOCTABIICHNS MYHUIIUITAIbHON YCITYTH,
B TOM 4YHCJI€ K O0OECIEUEHUIO JOCTYIHOCTH I MHBAJIHUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickonn denepanyu 0 COLMAIBHOMN 3aILNTE
WHBAJINJIOB.

2.13.1. TpebGoBaHuss K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MyHULIUNAIbHAS yCIIyra.

[lomemiennsi, B  KOTOPBIX  MPENOCTABIAECTCS  MyHULMMOANbHAsg  yCiyra,
00ecrneynBalOTCs HEOOXOAUMBIMHU ISl TPEIOCTABICHUS MYHULUIAIBHON YCIyTH
o0opy0BaHUEM (KOMIBIOTEPAMU, CPEJCTBAMU CBSA3H, OPTTEXHUKOM), KAHIIEIIPCKUMHU
NPUHAIIICKHOCTIIMHU, UHPOPMALIMOHHBIMU U CIPABOYHBIMU MaTepHUaliaMy, HaTJIsAIHON
uH(pOpMaIUeH, CTYIbIMHA U CTOJIAMH).

[TomenieHus: ynoJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATh CAHUTAPHBIM
mpaBmwiam CII  2.2.3670-20 «CaHuTapHO-3MUIEMUOIOTUYECKHE TpeOOBaHUSI K
YCIOBHSIM TPYAa», YTBEPKIACHHBIM IOCTAHOBJIEHHEM [JIaBHOrO rocyaapCTBEHHOIO
canutapHoro Bpada Poccwmiickoit ®epepammm ot 02.12.2020 Ne 40, u ObITH
000pyI0BaHbI CPEACTBAMHU MOKAPOTYIICHUS.

Bxoa u BbIx01 U3 moOMeleHn 000pYyIyIOTCS COOTBETCTBYIOIIMMU YKa3aTEIISIMHU.

Bxon B ymojsHOMOYEHHBIN OpraH oOopyayercs WHOOPMAIMOHHOW TaOJIMUYKOM
(BeIBECKOM), coaepkamiedl MHPOPMAIMI0O O HAUMEHOBAHWU, MECTE HAXOXKICHUS U
pexuMe paboThI.

Kabunetst  oOopynyrorcss  umHpOpManMmoHHOM  TaOnMMukodl  (BBIBECKOM),
comepxamied  MHPOpManMIO O  HAMMEHOBAaHUU  YIOJIHOMOYEHHOTO  OpraHa
(cTpyKTypHOTO noJipas/iesieHus), OCYILIECTBIISIOIIETO MIPEAOCTABJIEHUE
MYHHUIUMIAIBHON YCIYTH.

2.13.2. TpeGoBaHUs K MECTaM OXUIAAHUSI.

Mecra oXumaHus JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSIM ISt
3asgBUTENICH W ONTUMAJIbHBIM YCJIOBUSM paOOTHl CIELHUATUCTOB YHOJHOMOYEHHOIO
oprasa.

Mecra oOXugaHus JOJDKHBI OBITH OOOPYMOBAaHBI CTYJIbSIMH, KpPECETbHBIMHU
CEKIUSIMH, CKAMbSIMU.

2.13.3. TpeGoBanus kK MecTaM IpueMa 3asiBUTENCH.

[Ipuem 3assBUTENEH OCYUIECTBISETCS B CIIEHUAIIBHO BBIJICICHHBIX JIJISL 3TUX LIEJIEH
NOMEUIEHUSIX.

Kaxxnoe pabouee MeCTO CHEIMATMCTOB YIIOJIHOMOYEHHOI'O OpraHa JAOJIKHO OBITh
000pYyZIOBaHO TMEpPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTyHa K



HEOOXOMUMBIM WH(GOPMALMOHHBIM 0a3aM JaHHBIX, MEYATAOMUM M KOMHUPYIOIIUM
YCTPOUCTBaM.

[Ipu opranuzanuu pabo4YMX MECT JOJKHA ObITh MPEAYCMOTpPEHA BO3MOXHOCTb
CBOOOJHOTO BXOJla M BbBIXOJIa CIELUUAIUCTOB YIMOJHOMOYEHHOTO OpraHa wu3
MOMEIIEHUS] P HEOOXOAUMOCTH.

Mecra cmaun © TOJIYy4YEHUS JOKYMEHTOB 3asBUTEISIMU, MecTa IS
UHQOPMUPOBAHMS  3asABUTENCM M 3aMOJHEHHS  HEOOXOIUMBIX  JOKYMEHTOB
00OpyAYIOTCSL CTYJBSIMU (KpeciaamMH) U CTOJaMH U 00ecredrBaroOTCs mucuei Oymaroi
Y IUCbMEHHBIMU TPUHAIJIEKHOCTIIMHU.

2.13.4. TpeGoBanus K ”HGOPMAITMOHHBIM CTEHJIaM.

B nmomenieHusx ymoiHOMOYEHHOTO OpraHa, MpeaHa3HAaYeHHBIX IJIs paboThI C
3agBUTENSIMU,  Pa3MEIIaloTcsl  MH(POPMAIMOHHBIE  CTEHIbI, OO0ECHeUnBaIOIINE
noJyuyeHrne HHPOPMAIUH O IPEIOCTABICHUN MYHUIIUTIAIBHON YCITYTH.

Ha undopmanmonusix creHaax, opuiMaIbHOM CaiiTe YIIOJIHOMOYEHHOTO OopraHa
pa3MelarTcs clieayronme HHGOpMaIMOHHbIE MaTEPUAIIbI:

U3BJICYEHUS W3 3aKOHOJATEJbHBIX W HOPMAaTHBHBIX IIPaBOBBIX  aKTOB,
CONEpKAIIUX  HOPMBI,  PETYIUPYIOLIME  ACATEIbHOCTh [0  HUCIIOJHEHUIO
MYHULHANAIBHON YCITYTH;

TEKCT HACTOSLIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

uHdOopMaIus 0 MOPSAKE UCTIOTHEHHUS] MyHUIIMTIAIBHON YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS MYHHUIMIAIbHON
YCIIyTH;

¢dbopMbI 1 00pa3Lbl TOKYMEHTOB AJIs 3aII0JIHEHUS;

CBEJICHHSI O MECTE HaxOXKIeHHs U rpaduke paboThl yHOJHOMOYEHHOTO OpraHa u
MOIJ;

CIpaBOYHbBIE Tee()OHBL;

azpeca dJIEKTPOHHOM NOYTHI U aapeca MHTepHeT-CcauToB;

uH(pOopMaIs 0 MECTE JIMYHOTO TIpHeMa, a TaKKe 00 YCTAHOBJIEHHBIX JIJIS1 JIMYHOTO
npueMa JHAX U 4acax.

[Ipy wu3MeHeHun HHPOPMALMU [0 MCIOJHEHUIO MYHUIIMIIAIBHON YCIyTU
OCYUIECTBJISIETCS €€ IEPUOUYECKOE OOHOBJICHHE.

Busyanbnas, TekcToBas u MyJdbTUMeAWHAs uWHGOpMAIMs O TOPAJKE
PEIOCTaBIEHUSI MYHUIIMITAIbHON YCIIYTH pa3Melaercs Ha HHQOPMAIMOHHOM CTEHJIE
Wi “HPOPMAITMOHHOM TepMHHAJE (YCTaHABIUBACTCS B YOOHOM I TPakJlaH MECTe
Ha EnrHoM mopTaiie rocy1apcTBEHHBIX M MyHUIIMTIANBHBIX YCIyT (Www.gosuslugi.ru),
a TaKxe Ha opuIMabHOM caiiTe ynojiHoMoueHHoro opraHa (http:// paxunka.pd).

Odopmienne BU3yallbHOM, TEKCTOBOW W MYJIbTUMEIUHHOW HHPOpPMAIMH O
MOPSIIKE NPEAOCTABICHUS MYHHULMIAIBHONM YCIYIM JOJDKHO COOTBETCTBOBATH
ONTHMAJbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPUATHIO JTOW HHGPOpMaIUu
rpak1aHaMHU.

2.13.5. TpeboBanusi K OOECHEUYECHHUIO JOCTYNMHOCTU MPEIOCTABICHHUS
MYHULHUNAIBHON YCITyTH 111 UHBAJIUIOB.

B nensax obecrieueHust ycioBUN JOCTYITHOCTH [ MHBAJUIAOB MYHULIMITAILHON
YCJIYTH JOJDKHO OBITh 00€CTICUEeHO:



- OKAa3aHME CHEUHAIMCTAMH IMOMOIIM WHBAIUJAM B MOCAJKE B TPAHCIOPTHOE
CPEACTBO M BBICAJIKE M3 HEro INepel BXOAOM B MOMEIICHUSA, B KOTOPBIX
OPEAOCTABISACTCS MyHULMNAIbHASA yCIyra, B TOM YHMCIIE C MCIOJIb30BAHHEM Kpecya-
KOJISICKU;

- OecrpensiTCTBEHHbIN BXOJl MHBAJIMJOB B IOMEIIIEHUE U BBIXOJI U3 HETO;

- BO3MO>HOCTh CAMOCTOSITENIBHOTO MEPEIBUKEHNUS WHBAIUIOB IO TEPPUTOPUU
OpraHH3alNH, IOMEIICHUS, B KOTOPBIX OKA3bIBAE€TCSI MyHULIUIIAJIbHAS YCIIyTa;

- CONPOBOXKJIEHWE WHBAIHMIOB, MMEIONIMX CTOMKHE pacCTpoicTBa (YHKIUHU
3pEHUS U CAMOCTOSITEIBRHOTO MEPEABUKEHUSA, U OKa3aHUE UM IOMOIIU HA TEPPUTOPUHA
OpraHu3alru, IOMELMEHHS, B KOTOPBIX OKa3bIBACTCSI MyHHULIUITAJIBHAS YCIYTA;

- HaJJIeXalee pasMelieHne OoO0OpyJoBaHUS MW HOcHUTeNed WHGOpMaInH,
HEOOXOMMMBIX JUIsi OOecredeHus: OEeCHpemnsITCTBEHHOTO JOCTylla WHBAIWIOB B
MMOMENIEHHUS U K YCIIyraM, C y4€TOM OTPaHUYECHUN UX KU3HEAECATEIIbHOCTH;

- ayOnupoBaHHe HEOOXOJUMOW IJii HMHBAIMIOB 3BYKOBOW M 3pUTEIHHOM
uHpopMalMK, a TaKKe HaJMUCEeH, 3HAKOB M HMHOM TEKCTOBOM U rpaduyuecKoit
nH(pOpMaIMU 3HaKaMU, BBIMOJIHEHHBIMU peibe(hHO-TOUECYHBIM pudTOM bpaitns;

- IOMYCK CYpAOTNEepeBO UMK U TU(DIOCYPAONIEPEBOIUNKA;

- JIOMYCK COOAKU-TIPOBOJHUKA MIPU HAJIMYUU JOKYMEHTA, MOJITBEPKIAIOIIETO €€
crenuagbHoe 00yYeHre U BBIAAHHOTO 10 (hOpME U B IOPSIKE, KOTOPbIE OMPEESIOTCS
(dbenepaibHbIM OPraHOM HCIOJHUTEIBHOM BJIACTHU, OCYIIECTBISIOMUM (PYHKIUU TIO
BBIPAOOTKE W peaM3aliiil TOCYAApCTBEHHOW MOJUTUKA W HOPMATHUBHO-IIPABOBOMY
PETYIMPOBAHMIO B c(hepe CONMAITBHON 3aIUThl HACCIICHNUS,

- TIPeAOCTaBIIEHWE TPU HEOOXOAMMOCTH YCIyTH TI0 MECTy J>KUTEIhCTBA
VHBAJIA]IA WK B JUCTAHIUOHHOM PEXKUME;

- OKa3aHue CIEHMUAIMCTAMA HWHOH HEOOXOAMMOW IIOMOIIM HWHBAJIWIAM B
MPEOJIOJICHNH 0aphepoB, NPEMSITCTBYIOMIMX TMOJYYCHUIO HMHU YCIYyr HapaBHE C
OPYTUMH JINLIAMHU.

2.14. Iloka3zarensiMu  JOCTYIHOCTM M KadeCTBA MYHULMNAIBHON YCIyTH
ABJISIFOTCS IPEAOCTABICHUE MYHULIMIAIBHOM YCIYTH WM OCYLIECTBICHUE OTIEIbHBIX
aMUHUCTPATUBHBIX NPOLEAYp B JJIEKTPOHHOU (opme, TMOJIyyeHUue 3asiBUTEIEM
uH(boOpMAaIIMK O XO0Jie MPEIOCTaBICHUS MYHULMIIAIBLHON YCIYTHM C MCIOJIb30BaHUEM
CpelncTB Tele(OHHON CBSA3M, AIEKTPOHHOTO MH(OPMUPOBAHMS, COOMIOAECHUE CPOKOB
NPEIOCTaBICHUS MYHULIMIAIBHON YCIYTH, OTCYTCTBHE Xalo0 M MPETEeH3Ul Co
CTOPOHBI 3asIBUTEIS, & TAKXKE CYJCOHBIX aKTOB O MPU3HAHUYU HE3aKOHHBIMU PEIICHUH,
nevcTtBuii  (0€3MEHCTBUS) YIOJHOMOYEHHOTO OpraHa MW JOJDKHOCTHBIX — JIWI
YIIOJJHOMOYEHHOTO OpraHa.

2.15. OcymiecTBieHue OTACAbHBIX AJMHHUCTPATUBHBIX MPOLEAYp HpHU
MPENOCTABICHUA MYHUIIUMIATLHON yCIyTH BO3MOKHO B JJIGKTPOHHOH (opme.
IIpenocraBieHrne MYHUMLMIIAIBHOW YCIYTH MOXET ocywecTBisiTees B MOI[ B
COOTBETCTBUM C COIJIAIICHUEM, 3aKIIFOUEHHBIM Mexay MOIl m ynoaHOMOYEHHBIM
OpPraHOM.

OC0OEHHOCTH OCYILIECTBICHHS] OTAENbHBIX aJIMUHUCTPATUBHBIX MPOIEAYpP B
AJIEKTPOHHON (OopMe U TPEAOCTABJICHUS MYHUIUNAIBHOM yciyru uepe3 MOI]
YCTaHOBJIEHHI B pa3zieiie 3 HaCTOSWIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.



3. CocraB, nMocj1e10BaTEJbHOCTh U CPOKH BBINOJIHEHNS
aMHUHHMCTPATHBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAAKY X
BBINOJIHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUSA
AIMUHUCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOU opMe, a TaKKe
0C00€HHOCTH BBINOJIHEHUSI AAMUHUCTPATUBHBIX npoueayp B MOI

[IpenocraBieHre MYHHUIIMNAIBHOM YCIYr'M BKJIIOYAaET B CeOs  CleayrolIue
aIMUHUCTPATUBHBIC MPOLIEAYPHL:

1) mpuem u peructpaius 3asiBICHUSI, B TOM YKCJIE, IOCTYIUBIIETO B 3JIEKTPOHHOU
dbopMe U mpuiIaraeMplx K HEMY JOKYMEHTOB (OTKa3 B MpHUEME K PacCMOTPEHHIO
3asIBJICHUS ),

2) paccMOTpEHHE 3a4BJICHUS, IPUHATHE PELICHUS IO UTOTAM PACCMOTPEHUSI.

3.1. Tlpuem U perucTpanusi 3asiBJCHHs, B TOM 4YHWCJE, MOCTYNUBIIETO B
AJIEKTPOHHOW (opMe M mpuiaraemMblx K HEMY JOKYMEHTOB (OTKa3 B HOpHEME K
PACCMOTPEHHUIO 3asBJICHUS ).

3.1.1. OcHoBaHnueMm s Havaja aJMHHUCTPATUBHOW MPOLEAYPHI SBISETCS
NOCTYIJIEHUE B YNOJIHOMOYEHHBIM OpraH 3asBiICHUS U B HEOOXOJMMBIX CIydasx
JOKYMEHTA, MPEAYCMOTPEHHOTO TMOANYHKTOM 2 mnyHKkTa 2.6.1 HacTosiero
aIMUHHUCTPATUBHOIO pErjaMeHTa Ha JU4YHOM mpueme, depe3 MODILI, modtoBbIM
OTIPABIIEHUEM UJTU B DJIIEKTPOHHOU (hopMme.

3.1.2. Tlpuem 3asiBIEHUA U MPUIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBIISET
JNOJKHOCTHOE JIMIO YHOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHOE 34 MPEIOCTABIICHUE
MYHULIMIAIBHON yciryrH, cnenuanuct M®ILI, ocymecTsisronmi npueM T0KyMEHTOB.

3.1.3. Tlpuw nuuHom  oOpamieHWH  3asBUTENS  JIOJDKHOCTHOE  JIMIIO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHULIUIIAJIbHON
ycayru, crnenpamct MOII, ocymecTBiasommi OpueM JOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh MPEACTABICHHOTO B COOTBETCTBHMM C NYHKTOM 2.6.1 Hacrosiero
aIMUHHUCTPATUBHOTO PEIVIAMEHTA [TaKETa JOKYMEHTOB.

[lonyueHne 3asBJICHUS M NPUIATaeMbIX K HEMY JOKYMEHTOB IOJTBEPKIACTCS
YIOJHOMOYEHHBIM OPraHOM ITyTE€M BbIJIayu (HAIMpaBJCHUs) 3asIBUTEII0 PACIMCKH B
MOJIy4EHUM JOKYMEHTOB. B ciydae mnpemocraBieHUss ITOKYMEHTOB uepe3 MOI]
pacnucka BbiaeTcs ykazanabim MOL.

[Ipu mocTyniueHun 3asBJEHUS U MPUIAraeMbiX K HEMY HOKyYMeHTOB B MOI],
MOCIEAHUA HE TO3[HEee IHS, CASAYIOLIETO 3a THEM HMX MOCTYIUICHUS, 00eCcTeynBaeT
repenayvy 3asBJICHUS U MPUIIAraeMbIX K HEMY JIOKYMEHTOB B YIIOJIJHOMOUYEHHBIN OPraH.

3.1.4. Ilpu mnoOCTymJi€eHUM 3asBIEHUS 1O TOYTE JOJDKHOCTHOE  JIMIIO
YIIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHUIUIIAJIbHON
YCIyT¥M, NOPUHUMACT W PETUCTPUPYET 3aABJICHHE C NPWIATaEMBIMU K HEMY
JTOKYMEHTAMMU.

[Tonyuyenue 3asiBieHuss B (hOpMe BJIEKTPOHHOIO JOKYMEHTa M MPHIIaraeMbIX K
HEMY JOKYMEHTOB MOJATBEPKAACTCS YIIOTHOMOYEHHBIM OPraHOM IYTEM HaIlpaBIICHUS
3aSBUTENI0 YBEJAOMIICHMS, COJEPKALIErO0 BXOASUIMN PETUCTPALMOHHBIA HOMEpP
3asBJICHUS], ATy MOJIyYEHHUs YHNOJIHOMOYEHHBIM OPTaHOM YKAa3aHHOTO 3asBJICHUS U
NpUJIaraeMbIX K HEMY JTOKYMEHTOB, a TaKkXe IepeueHb HauMEHOBaHUMU (ailiioB,




MPE/ICTaBICHHBIX B JOPME PIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX o0beMa (Janee
- YBEIOMJIEHHUE O TIOJYUYEHUH 3asIBJICHMUS).

YBeIoMIIEHHE O MOIYYCHUH 3asBJICHMs HAIPABIIAECTCS YKA3aHHBIM 3asBUTEIIEM B
3asBJICHUU CIIOCOOOM HE MOo37Hee paboydero JHs, CIAEAYIOLIETO 3a JIHEM MOCTYIUICHUS
3as1BJICHUS B YIIOJHOMOYEHHBIN OpraH.

3.1.5. Ilpu mocTyniaeHuM 3asBJIEHUS B 3JIEKTPOHHOU (popMe JOHKHOCTHOE JIUIO
YIIOJJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEJOCTABICHHE MYyHULUIAIbHOU
yCIIyTH, B Te4eHue 1 pabouero JHS C MOMEHTA €ro PETUCTPALy IPOBOAUT MPOLIETYPY
MPOBEPKU JIEUCTBUTEIBHOCTH KBATM(PHUIIMPOBAHHOW TMOIMUCH, C HCIOJIb30BAHUEM
KOTOPOM MOANKCAHO 3asiBJIEHUE (MaKET ANEKTPOHHBIX TOKYMEHTOB) O MPEJOCTABICHUH
MYHHIIMIIATIBHOW yCIyTH, MPEAyCMaTPUBAIOIIYI0 MPOBEPKY COOJIIO/IEHUS YCIOBHM,

YKa3aHHBIX B CTaThbe 11 denepanbHOTO 3aKOHA
Ne 63-D3-

B cnydae eciu B pe3ynapTaTe NMPOBEPKHU KBATU(PUIUPOBAHHOW MOANUCH OyaeT
BBISIBJICHO HECOO0JII0IeHne YCTaHOBJICHHBIX YCIIOBAU PU3HAHUS ee

JNEHUCTBUTEILHOCTH, YIOJHOMOYEHHBIH OpraH B TEYEHUE TpeX JHEH co JHA
3aBEpILECHUS MPOBEJAEHUS TAKOW MMPOBEPKU MPUHUMAET pellieHrne 00 0TKa3e B MpUeMe K
PACCMOTPEHUIO 3asIBICHUS W HANpaBiseT 3asBUTENIO YBEIOMJIEHHE 00 3TOM B
AJIEKTPOHHON (popMe ¢ yKazaHWeM NMyHKTOB cTaThu 11 denepanbHOro 3akoHa Ne 63-
@3, KOTOpbIE MOCIYKWJIM OCHOBAHUEM JUIsSl MPUHATHUS YKA3aHHOTO pelleHus. Takoe
YBEIOMJICHHE TMOMAMUCHIBACTCS KBATU(PUIUPOBAHHOW MOAMHUCHIO PYKOBOJIUTEIS
YIOJHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHOTO WM JIOJDKHOCTHOTO JIMIA H
HAIPABIIAETCS MO aJIPECy AIEKTPOHHON MOUTHI 3asIBUTEINS JIUOO B €r0 JTUYHBIN KaOMHET
Ha EnquHoM nopTtanie rocyapCTBEHHBIX U1 MyHUIIUNIAIBHBIX YCIIYT.

B ciyuyae BbISBIEHUSI WHBIX OCHOBAaHUW JJIsi OTKa3a B IMpPUEME JIOKYMEHTOB,
MEPEUYHCICHHBIX B IMYHKTE 2.8 HACTOSIIEr0 aJMHUHUCTPATUBHOIO pErJIaMeHTa,
JOJKHOCTHOE JIMIIO YIOJHOMOYEHHOTO0 OpraHa, OTBETCTBEHHOE 3a IMPEAO0CTaBIICHUE
MYHUIIMNATBHOW YCIYTH, OTKA3bIBAET B MpPHUEME JOKYMEHTOB C YKa3aHUEM MPUYUHBI
TaKOTO OTKa3a (Ipu JUYHOM OOpalleHuu 3asBUTENs) MO0 0hopMIIsieT U HaMpaBIseT
yBeJOMJICHHE 00 OTKa3e B MpPUEME K PACCMOTPEHUIO 3asBICHUS U TMPUJIAraeMblX K
HEMY JIOKYMEHTOB C MOMOIIBIO MOYTOBOM CBSI3W JIMOO B JIEKTPOHHOM BHUJE, B TOM
YyuCiie TOCPEACTBOM JIIEKTPOHHOM IMOYTHI, C HCMOJb30BaHWEeM EnuHOro mnoprana
roCyJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIOyr (B cllydae MOCTYIUJICHUS 3asBJICHUS U
MpUJIAra€MbIX K HEMY JOKYMEHTOB IO MOYTE WM B AJIEKTPOHHOM BHUJIE, B TOM YHUCIE
IIOCPEJICTBOM  3JIEKTPOHHOM IMOYTHI, C MCHOJIb30BaHMEM EnuHOro mopraia
roCyJIapCTBEHHBIX U MYHUIIMIAJIBHBIX yCIyT). JlaHHOE yBeJOMIICHUE MOANUCHIBACTCS
PYKOBOJUTENIEM YIOJHOMOYEHHOIO OpraHa Uik YIOJHOMOUYEHHBIM UM JOJIKHOCTHBIM
JIULIOM.

3.1.6. MakcumanbHblil CPOK UCIIOJHEHUS aAMUHUCTPATUBHON NPOLENYPHI:

[Ipuem u perucrpaiiusi JOKYMEHTOB OCYILIECTBIISETCS:

- Ha TMYHOM TIpueMe TpaxkaaH — He Oosiee 20 MUHYT;

- TIpU MOCTYIUICHUM 3asBJICHUS U JOKYMEHTOB 1O Toute uiu yepes MOIL] — ne
Oonee 3 HEN co THA MOCTYIUICHUS B YIIOJTHOMOYEHHBIH OpraH;

- TIPY TIOCTYIIJICHUU 3asBJICHUS B 3JIEKTPOHHOU popme — 1 pabounii neHb.



VYBenomnenue 00 OTKa3e B MpUeME K PACCMOTPEHUIO 3asBICHHS, B CIy4ae
BBISIBJICHHS B  XOJA€ IPOBEPKM  KBAIM(PUUMPOBAHHOW  MOANUCU  3asBUTENS
HECOONIIO/IEHNSl  YCTAHOBJIEHHBIX YCIOBUM TPU3HAHMUS €€ JAEUCTBUTEIbHOCTH
HaIpaBJIsIeTCsl B TEUEHUE 3 JHEH CO JIHS 3aBEpIICHUS [IPOBEIEHUS TAKOM IIPOBEPKH.

3.1.7. Pe3ynpTaTOM HUCIIOJIHEHUS aIMUHUCTPATUBHON IIPOLEAYPBI SBISETCS:

- IPUEM U PETUCTPALIUS 3asIBICHUs, Bblada (HAIPABJICHUE B 3JIEKTPOHHOM BHJIE
wii B M®L) 3asBuTeNto pacnucku B NOJIYYEHUH 3asIBICHUS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB (yBEAOMJICHHS O TIOJyUYEHUH 3asBICHUS);

- HaIlpaBJICHUE yBEIOMJICHUS 00 OTKa3e B MPUEME K PACCMOTPEHHIO 3asIBJICHHUSL.

3.2. PaccMoTpeHue 3asBIeHUS, IPUHATHE PEIICHUS 10 UTOTaM PACCMOTPEHHUS.

3.2.1. OcHOoBaHMEM /JI1 Hayaja BBIOJHEHHS aJMUHUCTPATHUBHOW MPOLEAYPHI
ABIISIETCS  TMOJY4YeHHE  JODKHOCTHBIM — JIMIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a MPENOCTABICHWE MYHHUIMIAIbHON YCIYr'H, BCEX TOKYMEHTOB
(uadopmarnmm), HEOOXOAUMBIX JIJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

3.2.2. JIoJKHOCTHOE JMIO0 YINOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
[PEJOCTABICHUE  MYHHUIMIAIBHOM  yCIyrdM, pacCMaTpuBaeT  IPEACTaBICHHbIE
JOKYMEHTbl M BBIABISET HaJuyue (OTCYTCTBHUE) OCHOBaHMsI IJsi OTKasa B
NpeAoCTaBICHUN BBIMUCKK (MHGOpManuu) o0 O0O0BEKTaxX ydeTa U3 PeecTpa,
PEIyCMOTPEHHOT'O IIYHKTOM 2.9 HACTOSIIEro aMUHUCTPATUBHOTO pErjlaMeHTa.

B cnyuyae HEBO3MOKHOCTH UAEHTU(PUKALIMN YKa3aHHOIO B 3aIIpOoce 0OBEKTA yueTa
JIOJHKHOCTHOE JIMIIO YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTaBIICHUE
MYHHIIMIIATIBHOW YCIIyTH, TOTOBUT MPOEKT YBEJOMIICHUSI 00 OTKa3e B MPEIOCTaBICHUN
CBEICHMI U3 peecTpa (J1ajnee — yBeJoMIIeHHuE 00 0TKasze).

B cimyuae oTCyTCTBUS OCHOBAaHUMN, MPETyCMOTPEHHBIX IMMYHKTOM 2.9 HACTOSAIIEro
aJIMMHHUCTPATUBHOTO PETJaMeHTa, MOHKHOCTHOE JIHMIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a TPEJOCTAaBICHHUE MYHHUIMMAIBHON yCIyrd, paccMaTpuBaeT
[PEICTaBICHHbBIE JOKYMEHTBl U BBISBISAET HaJIW4YUe (OTCYTCTBHE) OOBEKTa yuyeTa, B
OTHOILIEHUU KOTOPOTO 3asiBUTENIb 00paTHIICS 3a OJydyeHUEM UHPOpMaIUH, B pEECTpe.

B cinydae Hamuums Takoro oOBEKTa JOJKHOCTHOE JIMLO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MyHUIIMITAIILHON YCIYT'H, TOTOBUT MPOEKT
BBIIIMCKM U3 peecTpa MYHHUIMNAIBHOTO HUMYIIECTBAa. B yKa3aHHOM BBIIUCKE
OTPa’KarOTCsI BCE CBEJICHUS, COAEPKAIINECS B PEECTPE MYHULIUIIAIIBHOTO UMYLIECTBA.

B cinydae orcyrcTBHS B peecTpe 0OBEKTa, B OTHOUIEHMH KOTOPOIO 3asBUTENb
oOpatuicsi 3a ToJyuyeHHeM HHGPOpMAIUH, TOJDKHOCTHOE JHUI0 YHOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MyHHUIIUIIATILHOW YCIYTH, TOTOBUT MPOEKT
YBEJOMJICHHsSI 00 OTCYTCTBUH 3alpaiimBaeMoil mHpopMamuu B peectpe (maiee —
yBeIOMJICHHE 00 OTCYTCTBUU HH(POPMAIIUH).

3.2.3. Ilpoekt BbImHMCKHU (YBemOMIIEHUSI 00 OTKase, yBEAOMJICHHSI 00 OTCYTCTBHH
uH(pOpMallMK) MPEICTaBISAETCS JOHKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 IMPEIOCTABJICHUE MYHUIMIAJIBHOW YCIyTH, Ha MOJIHUCH
PYKOBOJMTENO  YHNOJHOMOYEHHOIO  OpraHa Wi  YINOJHOMOYEHHOMY UM
JTOJDKHOCTHOMY JIMLLY.

3.2.4. PykoBoauTenb YNOJHOMOYEHHOI'O OpraHa WM YIOJIHOMOYEHHOE UM
JOJDKHOCTHOE JIMLO, PACCMOTPEB IOJYyYEHHBbIE JOKYMEHTBI, B CIy4ae OTCYTCTBUS




3aMeuaHUil TMOAMHMCHIBAET COOTBETCTBYIOIIYIO BBINMCKY (yBeOOMJIEHHE 00 OTKase,
yBEJIOMJIEHUS 00 OTCYTCTBUHU MH(pOpMAITUN).

3.2.5. lloanucanHas BbIHUCKA (yBEeJOMJIEHME 00 OTKa3e, yBEIOMIJIEHHA OO0
OTCYTCTBMM MH(OpPMALIMN) PETUCTPUPYETCS JOHKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHbIM 3a [PEAOCTaBICHHE MYHHULMIAIBHOM  yCIyrd, B
YCTaHOBJIEHHOM MOpPSAKE.

3.2.6. B cmyuae mnojgauM 3asBICHUS 3aABUTEIEM JIMYHO WJIA IOYTOBBIM
OTIIpaBJICHUEM, BBINUMCKA (yBeZomiieHHE 00 OTKa3e, YBEIOMIJIEHHS 00 OTCYTCTBUHU
uH(pOpMaIlMN) BbIIAETCS 3asiBUTENIO B (hopMe OyMakKHOTO JOKYMEHTA IO €0 BHIOOPY
B ynojiHoMO4YeHHOM opraHe, M®LI, nubo Hanpasnsercss ynoJIHOMOYEHHBIM OPraHOM
MOCPEJICTBOM IMOYTOBOU CBSA3H.

B cnydae momauu 3asBieHHS B INEKTPOHHOW (QOpME 3asgBUTENI0 B KayeCTBE
pe3ynbTaTa MpeOCTaBICHUS YCIYTH OOECIeUYUBAETCS MO €ro BhIOOPY BO3MOXKHOCTH
HOJTyYEHUS:

1) B (opMe 3JIEKTPOHHOI'O JOKYMEHTA, MOJIUCAHHOIO YINOJIHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMLIOM € HUCIOJb30BAaHUEM  YCWIEHHON  KBaIU(PUIMPOBAHHON
AJIEKTPOHHOM HOJIINCH;

2) B (hopMe TokyMeHTa Ha OymakHOM HocuTesne B MDII;

3) MH(POpPMALMU U3 FOCY1apCTBEHHBIX MHPOPMAILIMOHHBIX CUCTEM B CIIydasX,
MPENYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

3.2.7. MakcUMaJIbHbIII CPOK MCIIOJHEHUS AJIMHHHCTPATUBHOW MHpoOUEAyphl - 7
pabounx JHEH ¢ MOMEHTa MOJY4YeHHs JODKHOCTHBIM JIMIIOM YHOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEJOCTaBICHHE MYHUILUNAIBHON YyCIyrd, BCEX
JOKYMEHTOB (MH(popManun).

3.2.8. Pe3ynpTaToM UCHOJHEHUS aIMUHACTPATUBHON IPOLEYPHI SIBISETCS:

- HampaBlieHHWE (Bpy4Y€HHE) 3asgBUTENIO YyBEIOMIJIGHHA OO0 OTKa3e B
IPEOCTABIEHUN CBEJEHUI M3 peecTpa B Cllydyae HEBO3MOXHOCTU WJEHTU(UKALUU
YKa3aHHOTO B 3aIIpOCe 0ObEKTA YUETa;

- HampaBJieHHEe (Bpy4YeHHE) 3asBUTEIIIO BBIMIUCKH, cojaeprkailei nHbopmalumw ob
00BEKTaxX yuyeTa U3 peecTpa MyHULMIIAIbHOIO UMYIIECTBA;

- HampaBlIleHHE (BpPYYEHME) 3asBUTENIO0 YBEAOMJIEHMS 00 OTCYyTCTBUHU
3arpaiuBaeMoi HTHPOPMAIUU B PEECTPE.

3.7. Tlopsimok OCyLIECTBIIEHUSI aJMUHUCTPATUBHBIX IPOLEAYP B DJIEKTPOHHOM
dbopMe, B TOM dYHCIIE C HUCHOJIb30BaHMEM EnuHOro moprana TOCyJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT.

3.7.1. Ilpu mnpenocTaBiI€HUU YHNOJIHOMOYEHHBIM OPraHOM MYHHIMIAIbHON
YCIYyTU B 3JEKTPOHHOU (opMe mocpenctBoM EauHOro moprana rocyaapcTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCAYT 3asgBUTENI0 OOECIEYMBACTCS BBIMOJHEHUE CIEIYIOIINX
JICUCTBUMU:

nojlyueHue HMHPoOpManMM O IOPAJKE M CpPOKax  IPEeJOCTaBIICHUS
MYHULIUIIAJIBHON yCIIYTH;

3alMch Ha IMPUEM B YIOJIHOMOYEHHBIM OpraH Juid [OJauu 3arpoca
O MIPEIOCTABIEHNN MYHULIUIIAJIBHON YCIyTH (J1ajee — 3a1poc);

(opMupOBaHUE 3aMIpoOCa;



OpueM U PETUCTpaIvs YIOJHOMOYEHHBIM OPTaHOM 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsI TPEIOCTABICHUSI MyHHUIIUTIATbHON YCIYTH;

NOJTyYeHHUe pe3yibTaTa MPEeIOCTaBICHNS MyHUIIUITATLHON YCITyTH;

MOJTyYeHUE CBEACHUN O X0J1€ BHITIOJHEHHMS 3a1poca;

OCYIIIECTBIICHUE OLIEHKH KaueCTBa MPE0CTABICHIS MyHUIIUTIAIBHON YCIIyTH;

nocynedHoe (BHecyneOHoe) 00xKaloBaHNe PEeIIeHUN U IeUCcTBUN (0e31eliCTBuUS)
opraHa (Opra"u3anuu), JOKHOCTHOTO JMIla opraHa (opraHu3anuu) Ju0o
MYHHIIMIIAIBHOTO CITYKAIIIeTo;

AHKETUPOBAHUE 3asBUTENS (MPEABSIBICHUE 3aSBUTEIIO TIEPEUHS BOMPOCOB H
MCYEPIBIBAIOIIETO IMEPEYHs BAPHAHTOB OTBETOB HA yKa3aHHBIE BOMPOCHI) B IEIAX
OTIpeICICHHUS BapuaHTa MYHUITUTIATHHOM yCIIyTH, peyCMOTPEHHOT O
aIMUHUCTPATUBHBIM  PETJIAMEHTOM TIPEIOCTABICHUS MYHHUIIMMAIBHOW  YCIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEJIS;

NIPEIbSIBICHHUE 3asABUTEIIO BapHaHTa MPEJOCTABICHIS MYHHUIUITATILHON yCITyTH,
IPeTyCMOTPEHHOTO aJIMUHUACTPATUBHBIM peraamMeHToM TIPEIOCTaBICHUS
MYHULIATIATHHON YCITYTH.

3.7.2. Jlns mnpenoctaBieHUS MYHHUIIMIAIBHONH YCIYTH C HCIIOJIB30BAHHEM
Enunoro moprania rocyiapCTBEHHBIX ¥ MYHHUITUTIAIBHBIX YCIYT 3asiBUTEINb 3allOJIHSCT
dbopMy, B KOTOpOHl HEOOXOAMMO yKa3aTh CBEICHHS, HEOOXOIAMMBIC ISl TIOTydSHUS
yCITyTH.

3.7.3. 3asBlIeHHE CUMTAETCA OTIPABICHHBIM IIOCJIE€ MOJYYEHHUs 3asiBUTEIIEM
COOTBETCTBYIOIIETO AJICKTPOHHOTO YBEAOMJICHUS B JIMYHBINA KAOWHET 3asBUTENS WU
ero mpeactaBuTens Ha EquHoM mopTane rocy1apcTBEHHBIX U MyHHUITUTIATBHBIX YCITYT.

3.7.4. B xoxe mpeAoCTaBiCHHUs] MYHUIUMNAIBHON YCIYTH 3asBUTEIb MOTydaeT
YBEJOMJICHHSI O CTaTyce YCIyrH B JIMYHOM KaOWHETE 3asBUTENS WIH €ro
npeactaBuTenst Ha EquHom mopTane rocyjapcTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

3.7.5. 3asBuTenro B KauyecTBE pe3ysibTara MPEJOCTaBICHHUS  YCIyTH
o0ecrneunBaeTcs Mo ero BHIOOPY BO3MOYKHOCTH:

- TOJYYEeHHsI DSJEKTPOHHOTO JOKYMEHTa, MOMANUCAHHOTO C HCIIOJIb30BAaHHEM
KBaJTU(UITUPOBAHHON MOAHCH;

[Ipu mosydeHun pe3ynbTaTa NPEJOCTaBICHUS YCIyrH Ha EnuHOM moprane
rOCy/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyr B (OpMe SJIEKTPOHHOTO JTOKyMEHTa
JIOTIOJTHUTEIHHO 00eCIeYrBACTCS BO3MOXKHOCTD IMOJIYYCHHUS IO JKETAHUIO 3assBUTEIS
JOKYMEHTa Ha OyMa)XHOM HOCHTeIEe, IOATBEPKIAIONIET0 COJEPKaHUE AIIEKTPOHHOTO
JTOKYMEHTA.

Nudopmaius 00 3IEKTPOHHBIX JOKYMEHTaX - pe3yJibTaTax MpeA0CTaBICHUS
YCIyT, B OTHOLIEHHUH KOTOPBIX IMPEAOCTABISIETCS BO3MOXKHOCTb, MPETyCMOTPEHHAS
ab3arieM BTOPHIM HACTOSILEro MyHKTa, pa3MelaeTrcs oneparopom ExunHoro moprana
rOCYJapCTBEHHBIX W MYHHIIUIAIBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETe WIH B
AJIEKTPOHHOH (hopMe 3ampoca.

Bo3MmoxHOCT, TONMyueHHUsT pe3yiabTaTa MPEAOCTaBICHHS YCIyTH B Qopme
AJIGKTPOHHOTO JIOKYMEHTA WM IOKyMEHTa Ha OyMa)KHOM HOCHUTENEe 00eCIeunBaeTCs
3asABUTEIIO0 B TEUCHHUE CPOKA JACHCTBHS pe3ybTaTa MpeJOoCTaBIeHUS yCIyry (B cliydae
€CIM TaKOW CpPOK YCTAaHOBJICH HOPMATHBHBIMU TIPaBOBBIMH akTamMu Poccuiickoi
denepanun).



4. ®opMbI KOHTPOJIA 32 UCIIOJTHEHNEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. KoHTposib 3a COOJIOJICHHUEM YIIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIMH
JYIIAaMHA  YIIOJHOMOYEHHOTO  OpraHa, Yy4YacTBYIOIIMMH B  IPEIOCTABICHUU
MYHUIUIIAIBHON YCIYTH, MOJIO)KEHUH HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAaMEHTA
OCYIIECTBIISIETCS] JTIOJKHOCTHBIMHU JIMIIAMHM YTIOJJHOMOYEHHOI'O OpraHa, CIeUaIbHO
YIIOJJHOMOYEHHBIMUA HA OCYIIECTBIICHUE JAHHOTO KOHTPOJS, PYKOBOIAUTEIIEM
YIOJHOMOYEHHOTO OpraHa M BKJIIOYAeT B ceOs MPOBEJACHHE MPOBEPOK IMOITHOTHI H
Ka4yeCcTBa IMPEIOCTABICHUS MYHUUMNAIbHOM Yyciayru. [L1aHoBbIE W BHENJIAHOBBIE
MIPOBEPKHU MIPOBOJATCS YIOJTHOMOYE€HHBIMU JIOJDKHOCTHBIMU JINIIAMUA
YIIOJJHOMOYEHHOTO  OpraHa Ha  OCHOBAaHMM  PACHOPSIKEHHS  PYKOBOIUTEIIA
YIIOJJHOMOYEHHOTO OpraHa.

4.2. ITpoBepka MOJHOTHl U KayeCcTBa MPEAOCTABICHUS MYHUIUNAIBLHOW YCIyTH
OCYIIECTBIISIETCS TyTEM MPOBEACHUS:

4.2.1. [InaHOBBIX MPOBEPOK COOJIOCHUS U UCTIOJTHEHUS TOKHOCTHBIMU JIUIIAMHU
YIOJTHOMOYEHHOTO OpraHa, y4acTBYIOUIMMHU B TMPEAOCTABICHUU MYHUIMIAIBHOU
YCIYTH, TOJIO)KEHUN HACTOSIIETO0 aJIMUHUCTPATUBHOTO PErIAMEHTAa, HOPMAaTHUBHBIX
MPAaBOBbIX  AaKTOB,  PETYJIUPYIOIIMX  JACATEIBHOCTh IO  MPEIAOCTABICHUIO
MYHUILUIIAIBHON YCIYyIM TMPHU OCYIIECTBJICHUU OTACIBHBIX aJIMUHUCTPATUBHBIX
MPOLEAYP Y NPEIOCTABIECHNUS] MYHULIUMITAIIBHON YCIIYTH B LIEJIOM.

4.2.2. BHemiaaHOBBIX TPOBEPOK COOJIONCHHSI W WCIOJHEHHUS TOJDKHOCTHBIMH
JULIAMHA  YIIOJHOMOYEHHOTO  OpraHa, y4YacTBYIOUIMMH B  IPEIOCTABICHHUU
MYHHUUUMIAIBHON YCIIYTH, MMOJIO)KEHUN HACTOSIIETO aAMUHHCTPATUBHOIO PETIAMEHTA,
HOPMATUBHBIX ITPABOBBIX AKTOB, PETYIHPYIOLIUX AECATEIBHOCTh MO MPEAOCTABICHUIO
MYHULIMNAIbHON yCIYTM TMpPU OCYHIECTBICHHH OTHAEJbHBIX aJIMHUHUCTPATUBHBIX
IPOLEAYP U NMPEIOCTABICHUS] MyHUIIMTIAIBHOM YCIIYTH B 1IEJIOM.

4.3. IlnaHOBBIE TPOBEPKU OCYIIECTBICHUS OTIAEJIbHBIX aIMHHUCTPATUBHBIX
npoueayp OpoBoAsATCsS 1 pa3 B MOJyroiue; MOJHOTHI M KadyeCTBAa MPEAOCTaBIICHUS
MYHUIUIIAIBHON YCIYTH B LIEJIOM - | pa3 B rojl, BHEIJIAHOBBIC - MPU MOCTYIJIEHUU B
YIOJIHOMOUYEHHBIA OpraH >KaJloObl 3asBUTENISI HAa CBOEBPEMEHHOCTh, IOJHOTY U
Ka4e€CTBO MPEAOCTABICHUSI MYHUIIUNIATIBHON YCIYTH, HA OCHOBAaHUM UHBIX JOKYMEHTOB
U CBEJCHMH, YKAa3blBAIOIIMX HA HAPYLICHUS HACTOAIIET0 aJIMUHUCTPATUBHOTO
perjJaMeHTa.

4.4. Tlo pe3ynpTaTaM NOPOBEACHHON MPOBEPKU COCTABIISIETCS AKT, B KOTOPOM
OTPAXKAIOTCA BBISABICHHBIE HAPYLICHUS] U TPEVIOKEHHUS MO UX YCTPAHEHUIO. AKT
MOJMKUCHIBAETCS JOJKHOCTHBIM JIUIIOM, YIOJJHOMOYEHHBIM Ha TPOBEICHUE ITPOBEPKHU.

4.5. JIOMKHOCTHBIE JIMIIa YHOJHOMOYEHHOrO OpraHa, y4yacTBYIOLIHME B
MPEIOCTABJICHUY MYHULIMNAJIBHOW YCIIYTH, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTD 32
COOJIFOZICHUE CPOKOB M TOCJIEAOBATEIBHOCTH MCIOJHEHHUS aJIMHUHUCTPATUBHBIX
JNEUCTBUM W BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP, HNPEAYCMOTPEHHBIX
HACTOSIIIUM aJMHHUCTPATUBHBIM periiaMmeHToM. IlepcoHanbHasi OTBETCTBEHHOCTh
3aKpeIUIsieTCsl B JIOJDKHOCTHBIX HMHCTPYKLUMSX. B ciydae BBISIBICHUS HapyLICHUH
BUHOBHBIE  HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JACHCTBYIOIIUM
3akoHoAaTeILCcTBOM Poccuiickoit denepannu u Bonarorpaackoi obiactu.



4.6. CamoctoatenbHOl (HOpMON KOHTPOJIS 32 HCIOTHEHUEM TOJOKEHUN
aJIMUHUCTPATHBHOTO pETJaMEHTa SBISETCS KOHTPOJIb CO CTOPOHBI TpaKIaH, HX
OOBEIMHEHWH W OpraHW3aluii, KOTOPBIA OCYIIECTBISCTCS ITyTeM HAaMpaBICHHUS
oOpateHu# u )Kanod B yIOJTHOMOYSHHBIN OpPTaH.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATTOBAHUS PellleHU i
U aeiictBui (0e3aeiicTBHSI) YIIOJTHOMOYEeHHOT0 oprana, M®II, oprannzaumi,
ykazaHHbIX B yactu 1.1 cratbu 16 @eaepanbHoro 3axkona ot 27.07.2010  Ne
210-P3 «O06 opranu3annu NpeAOCTABJICHUS IOCYIAPCTBEHHBIX U
MYHMIHNAJIbHBIX YCJIYI», 4 TAK/Ke UX JT0JKHOCTHBIX JIHI, MyHUIIUIAJBHBIX
CIyXKAIIUX, PA0OTHUKOB

5.1. 3agBUTENns MOXKET OOpaTUTbCA C KAJIOOOW Ha peueHUs W JeHCTBUS
(6e3meiicTBue) ynosHOMOYEeHHOTO opraHa, M®II, opranmu3aiuii, ykazaHHBIX B 4acTH
1.1 crarbu 16 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEAOCTABIICHNS TOCYJAapCTBEHHBIX ¥ MYHHUIIMNAIBHBIX YCIyT», a TaKkKe uX
JOJDKHOCTHBIX JIMIl, MYHUIIMIMIATBHBIX CIY)KallliX, PaOOTHUKOB, B TOM 4YHCIIC B
CJIEIYIOIIUX CITydasx:

1) HapylieHHe CpoKa PEerucTpalMu 3arnpoca 3asBUTENS O MPEJOCTABICHUU
MYHUIIMNAIBHOW YCIYTH, 3alpoca, yKa3aHHOro B ctathe 15.1 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 "OO6 opraHuzanuv MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIUATBHBIX yeuyr" (nanee — deaepanbHbiii 3akoH Ne 210-D3);

2) HapyluieHUe CpoKa MPEeAOCTaBIIEHU MYHMIIMNAIbHON yciayru. B ykazanHom
cinyyae aocyneoHoe (BHecyneOHOoe) 00ajloBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIA
(6e3nerictBusi) M®II, pabotnuka M®I] Bo3MoxkHO B cirydae, eciu Ha ML, pemenus
u geictBus (Oe3meicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIHS TIO
MPEIOCTABICHNUI0O MYHUILIMMAIBHOW YCIAYyTd B TMOJHOM OOBEME B MOPSIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB WM uHopmauuu Jub0
OCYUIECTBJICHUSI JEHUCTBUM, TMPENCTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE
OpeIyCMOTPEHO HOPMATMBHBIMU TMpPaBOBbIMU akTaMu Poccuiickoit ®Dexnepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMu Boirorpaackoil o0JacTH, MYHHIIMTIATBHBIMU
MPaBOBBIMU aKTaMU JUTSI IPEOCTABICHIS MYHUIIUTTIAIBHONW YCITyTH;

4) oTka3 B IpHEME JIOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYyCMOTPEHO
HOpPMATUBHBIMH TPABOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMaTUBHBIMU
npaBOBBIMM akTamu Bosrorpaackoit 00J1acTv, MyHULIUITAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHHUSI MYHUIIMITIAIIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeaOCTaBICHUN MYHMIIUIAIBLHONW YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE TPElyCMOTPEHHI (penepaabHbIMKU 3aKOHAMHU M MIPUHSATHIMU B COOTBETCTBUU C HUMH
VHBIMA HOPMAaTMBHBIMM IIPaBOBBIMH akTamu Poccuiickon Penepauuu, 3aKOHAMU MU
WHBIMH  HOPMAaTMBHBIMH  TIPAaBOBBIMH  aKTamMu  Bosrorpaackoit  obmactw,
MYHHUIIMIIAJbHBIMA ~ MPAaBOBBIMU aKTaMHU. B yKa3aHHOM ciy4yae JaocyaeOHOe
(BHECYmeOHOE) 00XaTOBaHKE 3asBUTENIEM pelieHui u neicteuii (0esznerictBus) MOII,
pabotHuka M®I] Bo3moxxkHO B ciydae, ecnmu Ha MOIl, pemeHus u aelcTBUS
(6e3nelicTBUE) KOTOPOTo OO0XKATYIOTCS, BO3JIOKEHAa (YHKIUSA IO IPEAOCTABICHHUIO



MYHHIIMIIAIBHOM YCIYTU B MOJHOM OOBbEME B MOPSJKE, OMPEIEICHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne  210-D3;

6) 3aTpeOoBaHUE C 3agBUTENSI NPU MPEIOCTABICHUU MYHUIUINAIBHOW YyCIyru
IaThl, HE MPETyCMOTPEHHON HOPMATHUBHBIMHU IMPaBOBbIMU akTamu Poccuiickoi
@denepanyu, HOPMATHUBHBIMU TIPABOBBIMM akTaMu Bonrorpajckoit  ob6mactu,
MYHUIIUTIATbHBIMU MPABOBBIMU aKTAMH;

7) OTKa3 yMOJIHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO JIMIA YIOJIHOMOYEHHOIO
oprana, M®II, paGotnuka MOILI, opranuzamnuii, npeaycCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanprHoro 3akoHa Ne 210-O3, unu ux paOOTHUKOB B MCIPABICHUU
JIOMYIIIEHHBIX UMM OTIEYaTOK M OMHOOK B BBIJAHHBIX B pe3yjIbTaTe MPEAOCTABICHUS
MYHUITUTIATFHOW YyCITyTH TOKYMEHTax JUOO HAPYIICHHE YCTAHOBIEHHOTO CPOKA TaKUX
ucrpaBieHuii. B ykasanHOM ciydae npocyneOHoe (BHecymeOHOE) 00KaloBaHUE
3asiBUTEJIEM perieHuil u aectBuil (0eznerictBus) MOIL], paboranrka M®I] Bo3MOKHO
B ciiydae, eciu Ha M®LI, pemenus u aeiictBus (6e31elCcTBHE) KOTOPOTO 00KATYIOTCS,
BO3JI0’K€HA (YHKIHUS MO MPEOCTaBICHUI0 MYHULIUIIAILHON YCIYTH B MOJHOM 00beMe
B MOPSZIKE, OIpeiesiIeHHOM YacThio 1.3 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpOKa WU TMOpsAKa BbIAAYM JOKYMEHTOB IO pPE3yJbTaTam
PEI0CTaBIECHUSI MyHUIIUNIATBHOM YCIIYTH;

9) npuOCTaHOBIEHUE MPEJOCTABICHUS MYHUIIMIAIBHOM YCIYTd, €clid
OCHOBAaHMSI TMPUOCTAHOBJIEHUS HE MPEIyCMOTPEHbI (eAepaTbHbIMU 3aKOHAMH U
MPUHSATHIMH B COOTBETCTBHM C HUMHU WHBIMH HOPMATHBHBIMU TPABOBHIMU AKTAMH
Poccuniickonn @enepanuu, 3aKOHAMU M WHBIMM HOPMATHBHBIMU NPABOBBIMU aKTAMH
Bonrorpaackoii o0nactv, MyHHMIMIIaJbHBIMU MpPAaBOBBIMH akTaMu. B ykazaHHOM
ciydae gocyneOHoe (BHECy/e0HOe) 00XKalTOBaHHUE 3asiBUTEIIEM PEIICHUA U JEHCTBUN
(6e3neiicTBust) MOILI, pabotHnka M®I] Bo3moxHO B ciydae, ecian Ha MO, pemenus
u geictBus (Oe3meicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIHS TIO
NPEIOCTAaBICHUI0O MYHUIMIIAIBLHON YCIyrd B TOJHOM 00beMe B TMOpPSIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asiBUTENS MpPU MPEAOCTABICHUHM MYHUIUMNAIBHOU YCIyTH
JOKYMEHTOB WJIM MHPOpPMaLUU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME IOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBIECHUSI MyHUIIMIIATILHON yCIyry, TU00 B MPEIOCTaBICHUN MYHUIIUIATbHON
YCIIyTH, 33 UCKJIIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae qocyaeOHoe (BHECYIeOHOE)
o0OkajoBaHWE 3asBUTENIEM pemieHuid u nenictBuil (OesmerictBus) M®IL], paboTHmKa
M®I] Bo3moxxkHO B ciydae, ecnu Ha MO, pemenus u nerictBus (Oe3nelicTBHE)
KOTOPOTO  OOKaIyIOTCS, BO3JIO)KEHa (DYHKIUS 1O TMPEJOCTABICHHUIO JaHHOU
MYHHIIMIIAIBHOM YCIYTU B MOJHOM O00BbEME B MOPSJKE, OMPEIEICHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mucCbMEHHOW (opme Ha OyMa)XHOM HOCUTENE, B
AJIEKTPOHHON (hopMe B YMOJHOMOYEHHBIH opraH, M®I], nubo B agMUHHUCTpALIUIO
PaxuHCKOTO CeNbCKOro TOCENeHUs, sABJSIomuUicS yupenutensem MOIL[ (manee -
yupeautenb MO®ILI), a Takke B opraHusaiuu, npeaycMOTpeHHbIe YyacTbio 1.1 cratbu
16 ®enepanbHoro 3akoHa Ne 210-®3. Xanobsl Ha pemieHuss W JACHCTBHUS
(6e3nerictBue) padbotnuka M®II nmogatorcs pykoBoautento storo M®II. XKano6wr Ha



pemenus u nedctBus (OesmerictBue) MO momarorcs yupenurento MOIL[ wmm
JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM CyOBEKTa
Poccuiickort ®enepanuu. KamoObl Ha pemieHus U JeWcTBus  (Oe3nencTBre)
pabOTHUKOB OpraHU3alMM, pelycMOTpeHHbIX YacThio 1.1 ctarbu 16 denepanbHOro
3akoHa Ne 210-D3, nogarTcst pyKOBOJIUTEIISIM 3TUX OpraHU3alNil.

Kanmoba Ha pemenus u neicTBus (Oe3MEWCTBHE) YMOJTHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO OpraHa, MYHHIIMIAIbHOIO CIIy)Kalllero,
PYKOBOJMTENSL YIIOJHOMOYEHHOTO OpraHa MOKET ObITh HampaBlieHa MO MOYTe, Yepe3
M®II, ¢ wucnogb3oBaHHEeM  HHOOPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHON  CETH
"UntepHet", oduIMaibHOrO caiiTa opraHa, MPEAOCTaBIIAIONIET0 MYHUIUIAIbHYIO
ycayry, EnuHOro moprana rocyJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, a TaKxke
MOKET OBITh IPUHSITA IPU JTUIHOM TIPUEME 3aSTBUTEIS.

Kamoba na pemenus u gaeiictBus (6e3aeiicteue) M®DI, pabornuka MOI]
MOXET OBITh HampaBlieHA [0 T[O0YTe, C UCIOJb30BAaHUEM HH(POPMAIUOHHO-
TeleKoOMMyHUKalnoHHON cetn "UHTepHer", odunmansHoro caiitta MO®Ll, Eaunoro
MopTajia TOCYTApCTBEHHBIX U MYHUIIUMIALHBIX YCIIYT, & TAKKE€ MOXKET ObITh MPUHSTA
U JIMYHOM MpPUEME 3asiBUTETIS.

Kamoba Ha pemeHus u  JgedctBus  (Oe3dedCTBHE) — OpraHM3allMi,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 deaepanbHoro 3akoHa Ne 210-D3, a takxke
UX paOOTHUKOB MOKET OBbITh HampaBjieHa IO TOYTe, C HCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON ceTn "MHTepHeT", oulManbHbIX CAaTOB
ATUX Oopranu3anuii, EquHoro noprana rocyJapcTBEHHbIX U MYHHUIIMIAIbHBIX YCIYT, a
TaK)Ke MOXET ObITh IPUHSATA MPU JUYHOM [TPUEME 3aSIBUTEISL.

5.3. KanoObl Ha pemeHuss U AecTBUs (Oe3qEHCTBUE) PYKOBOJIUTENSI OpraHa,
MPEJOCTABISIONIEr0 MYHUIIMNIATIBHYIO YCIYTY, MOJAI0TCS B BBIIECTOSIUN Oprad (mpu
€ro HaJIM4Yuu) JUOO B ClIydyae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJUTENEM OpPraHa, MpeI0CTaBIISIIONIET0 MYHUITUIIATBHYIO YCIYTY.

5.4. Kanoba momxHa coaepKaTh:

1) HaNMEHOBAHHUE VCTIOJIHUTEIbHO-PACTIOPSI AUTEIBHOTO oprasa
MYHHUIIUTIATLHOTO 00pa30BaHus, TOJPKHOCTHOTO JIMIIA YIOJHOMOYSHHOTO OpraHa WIn
MYHHUILIMIIAIBHOTO cayxkamiero, MO®ILl, ero pykoBogutens u (wiu) pabOOTHUKA,
OpraHu3alMii, NpeIyCMOTpEeHHbIX 4acThio 1.1 ctatem 16 DenepanbHOoro 3akona Ne
210, ux pykoBojuTenaed u (Uian) paOOTHUKOB, pellieHHUs] U JehcTBUs (Oe3neicTBre)
KOTOPBIX 00XKAITyIOTCS;

2) ¢amMunno, UMs, OT4ECTBO (MOCIEaHEE - PU HAJIMYMH), CBEACHUS O MECTe
KUTEJIbCTBA 3aABUTENS - (PU3NYECKOro JuIa JMO0 HAMMEHOBAaHUE, CBEJICHUS O MECTe
HAXOXKIEHUS 3asIBUTENS - FOPUANYECKOTO JIMIA, a TAKkKEe HOMEp (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (MMPY HATMYKMK) M TTIOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeageHus 00 oOOXaldyeMbIX pEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUN)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA, YHMOJHOMOYEHHOrO OpraHa, JuOo
MyHHULIMIIAJbHOTO  ciyxamero, MO®ILl, pabornuka MOILl, opranuzanui,
npeaycMoTpeHHbIX 4YacThio 1.1 ctateu 16 @epepanbHoro 3akona Ne 210-D3, ux
PabOTHHKOB;



4) noBOIBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM H
nercTBuaMu  (0e37eiicTBUEM) YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIa
YIOJHOMOYEHHOIO OpraHa WM MyHUIUNaibHOro ciyxamiero, MO®IL], paboTHuka
M®II, opranuzanuii, IpeyCMOTPEHHBIX 4acThio 1.1 ctatbu 16 deaepanbHOro 3aKkoHa
No 210-®3, ux pabOoTHUKOB. 3assBUTENIEM MOTYT OBITh ITPEACTABIEHBI JOKYMEHTHI (IIpU
HAJIMYUHU ), TIOITBEPKAAOUIUE TOBOIbI 3asIBUTEIS, JINOO UX KOIHUU.

3asgBUTENb MMEET IMpaBO Ha TMOJydeHHEe HH(OpMalMU UM JOKYMEHTOB,
HEOOXOAMMBIX JJI 0O0CHOBAHUS U PACCMOTPEHUS KAJIOOBI.

5.5. OcHoBaHueM JijIsi Havaaa mpoIeyphl J0CYAeOHOT0 00KATOBAHUS SBIISETCS
MOCTYIUIGHHE  JKajoObl  3asBHUTENs. Perucrtpamusi  kajgo0bl  OCYIIECTBISETCS
YIOJHOMOYEHHBIM CHEIUATNCTOM YIOJHOMOUYEHHOIO opraHa, paboTHukamu MOIL],
OpraHu3aluid, NpeaycCMOTPpEeHHbIX 4YacThio 1.1 ctateu 16 denepanbHOro 3axkoHa Neo
210-®3. B TeueHHEe TpeX AHEN CO JHA €€ MOCTYIIJICHHUS.

Kanoba, moctynupiias B ynojHoMo4deHHbIN oprad, M®L, yupeaureno M®DII,
B OpraHu3alyy, npeaycMoTpeHHbie yacthto 1.1 crateu 16 denepanbHoro 3akoHa No
210-®3, noIeKUT PaCCMOTPEHHUIO B TE€UEHUE MATHAALATA pabodYnX JHEH co JHS ee
perucTpanuu, a B ciaydae O0aJOBaHHS OTKa3a YIMOJTHOMOYEHHOro oprana, MOII,
OpraHu3alMii, IpeIyCMOTPEHHbIX YacThio 1.1 cratbu 16 Hacrosuero denepajbHOrO
3akoHa Ne 210-®3, B mpueMe [OKYMEHTOB Y 3asBUTENA JIMOO B HCIIPaBICHUU
JOMYIIEHHBIX OMEYaTOK W OMMOOK WIM B Ccllydae OOXaJIOBaHHS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABICHUHN - B TEUCHHE MATH padOYMX JHEH CO JTHS
€€ PErUCTpaLUH.

5.6. B ciyudae ecnu B kajnoOe He ykazaHbl (pamMuius 3asBUTENs, HAIIPABUBIIETO
*anoOy, v (WIM) MOYTOBBIM aapec, MO KOTOPOMY JOJDKEH ObITh HalpaBJIeH OTBET,
OTBET Ha kajio0y He JaeTcs.

Eciu B ykazaHHOW xanoOe cojaepxkaTcsi CBEIEHUS O IOJrOTABIMBAEMOM,
COBEpPIIAEMOM HJIM COBEPIICHHOM IPOTUBOIPABHOM [EAHUM, & TAKXKE O JIUIE, €ro
NOJATOTABJIMBAIOIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, Kajno0a MOJJICKUT
HaIIPaBJIECHUIO B TOCYJaPCTBEHHBIN OPraH B COOTBETCTBUHU C €0 KOMIIETEHIIMEH.

JIomKHOCTHOE ~ JUI0,  paOOTHUK,  HAJEJICHHBIE  MOJHOMOYHUSMH  TIO
PacCMOTPEHHMIO  KaJloO B  COOTBETCTBHM C  IMYyHKTOM 5.2  HAacCTOSIIEro
aJIMMHHACTPATUBHOTO PETJIAMEHTA, MPU TMOJYyYEHUH >Kaao0bl, B KOTOPOH COAEp>KaTCs
HEIIEH3YpPHBIE JIMOO OCKOPOWTENbHBIE BBIPAKEHUS, YTPO3bl JKU3HU, 370POBHI0 H
MMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAKXKE YJIEHOB €ro CEMbH, BIIPABE OCTAaBUTh
*ano0y Oe3 OoTBeTa MO CYLIECTBY IMOCTABICHHBIX B HEM BOMPOCOB M COOOIIUTH
3asIBUTENIO O HEIONYCTUMOCTH 3JI0yNOTPEOICHUS TIPABOM.

B cnyuae ecnu TeKCT kajnoObl HE MOAAAETCS MPOUYTEHUIO, OHA OCTaBIIsAeTCS 0e3
OTBETa, O YE€M B TEUYEHHE CEMHU JHEH CO JHS pEerucTpanuu KajnoObl cooOiiaercs
3asIBUTEJIO, €CJIM €T0 (PaMuiIMsl ¥ MOYTOBBINA aJpec MOAAI0TCS TPOUYTEHHUIO.

Ecnu oTBeT mo cyuiecTBy MOCTaBIEHHOTO B *ajno0e BOMpOCa HE MOXET ObITh
gaH Oe3 pasrialleHusi CBENEHUH, COCTABISIIOIMIMX TOCYJAapPCTBEHHYIO WM HHYIO
oxpaHseMmylo (enepaqbHbBIM 3aKOHOM TaliHy, B TEUYE€HHE CeMHU JHEeH co JHS
perucTpanuu  >KamoObl  3asSBUTENIO, HAMpaBHBIIEMY KajaolOy, cooOmmaercs o
HEBO3MOYKHOCTH J1aTh OTBET MO CYILIECTBY IOCTAaBJIEHHOTO B HEW BONPOCA B CBS3U C
HEJOIYCTUMOCTBIO pa3rialleHus] YKa3aHHbIX CBEACHUI.



B cnydae, ecim TekcT xanoObl HE TMO3BOJSET ONPEACIUTH CYyTh OOpAIICHUS
3asiBUTENS, OTBET IO CYIIECTBY >KaJIOOBbI HE JAETCs, O YEM B TEUEHHE CEMHU JIHEH CO
JTHSI pETUCTpaIiK 5Kalo0bl COOOIIAeTCs 3asBUTEIIO.

B cnydae ecnu B xanoOe oOkamyeTcs cyneOHOe pelieHue, Takas xkajgoda B
TEYEHUE CeMU JHeH co JHA e€ perucTpaluu BO3BpallacTCs 3asgBUTEINIO,
HaIpaBUBILIEMY kKajlo00y, C pa3bICHEHUEM MOPsAKa 00KalIOBaHUs JaHHOTO CyeOHOro
penieHusl.

Ecnu B )anobe coaep>KuTcss BOMPOC, HA KOTOPBIM 3asBUTEII0 HEOJHOKPATHO
JABAJIUCh THMCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEE HAIpaBIIEMbIMHU
XKajo0aMu, U TIPH 3TOM B Kajo0e He IPUBOJISITCS HOBBIE TOBOJIBI MJIH OOCTOSITEIHCTRA,
JTOJDKHOCTHOE JIMI0, PAO0OTHHK, HANIEJICHHBIC IOJHOMOYHUSMU 110 PACCMOTPEHUIO
K00 B COOTBETCTBUU C ITyHKTOM 5.2 HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTA,
BIIpaBE MPUHATH pEHIeHHEe O OE30CHOBATEIbHOCTH OYEPETHOW JKalnoObl U
NpEeKpalleHU TEepPEernucKy C 3asBUTENIEM IO JaHHOMY BOMPOCY MPU YCIOBUH, YTO
yKa3aHHas kanoda U paHee HampaBliieMble kKalo0bl HAMPABIISUIUCH B OJJUH U TOT K€
YIOJHOMOUYEHHBIN OpPraH WU OJHOMY U TOMY K€ JTOJDKHOCTHOMY juily. O naHHOM
pELICHUH YBEIOMJISIETCS 3asiBUTEIb, HAPABUBIIIMIA Kajo00y.

5.7. Tlo pe3yabTaTaM pacCMOTpPEHHUs >KajoObl NPUHUMAETCS OJHO U3
CJIEIYIOLIUX PEIICHUN:

1) »xamoba ynoBieTBOpsieTCS, B TOM uucie B (OpMe OTMEHBI MPUHATOIO
pEIIeHMS, UCTTPABICHUS JOMYIIEHHBIX OMEYaTOK U ONMTMOOK B BBIIAHHBIX B PE3YJIhTATE
MPEJOCTABICHUS] MYHUIMIIAIBHOW YCIYyrd JOKYMEHTaX, BO3Bpara 3asiBUTEINIO
JICHEKHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IpaBoBbIMU akTamMu Poccuiickon denepanyuv, HOPMATUBHBIMU IPABOBBIMU aKTAMH
Bonrorpanckoii 0651actv, MyHUITUTIATHHBIMA MPABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHHUH >KaT00bI OTKA3bIBACTCS.

5.8. OcHOBaHUSAMU JJI OTKa3a B yJIOBJIECTBOPEHUH >KaJIOObI SIBJISIOTCA:

1) nmpu3zHaHue MNpPaBOMEPHBIMH pelieHus W (Wiau) JedcTBUil (Oe31eCTBHA)
YIOJHOMOYEHHOIO OpraHa, JAOJUKHOCTHBIX JIMIL, MYHUIUOAIBHBIX CIYyXaIlluX
yIOJIHOMOYeHHOro opraHa, MO®II, pabotHuka MO®Il, a Takxke opraHuzaiu,
npeaycMOoTpeHHbIX 4acTeio 1.1 ctateu 16 deaepanbHoro 3akoHa Ne 210-D3, unu ux
pPabOTHUKOB, YYaCTBYIOUIUX B MPEIOCTABICHUN MYHUIIMITAIILHON YCITYTH,

2) HanmM4Ke BCTYNMUBIIETO B 3aKOHHYIO CHITY PELIEHHUs Cy/1a 10 Kal00e O TOM Ke
MPEIMETE U MO0 TEM K€ OCHOBAHUSIM;

3) momada »ajaoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOJTBEPKICHBI B
MOPSZKE, YCTAHOBIIEHHOM 3aKOHOJATenbCcTBOM Poccuiickon denepanumu.

5.9. He no3aHee aHs, CIEIYIOUIETO 3a JHEM MNPUHSITHS PELICHUs, 3asBUTEIIO B
MMCBMEHHON (POpME U 10 KEIAHHWIO 3asIBUTENS B DJIEKTPOHHOU (opMe HampaBIIseTCs
MOTHUBHPOBAHHBIN OTBET O Pe3yIbTaTaX PACCMOTPEHHS JKaIOObI.

B cnydae mnpusHaHus kanoObl TOJJIEXAlled YAOBIETBOPEHUIO B OTBETE
3asiBUTENIO AaeTcss MHpopMalus o JEeHCTBUSIX, OCYHIECTBISEMbIX YIOJIHOMOYEHHBIM
opranoM, M®II, nubo opranuzamuei, NpeayCMOTPEHHBIX 4acThio 1.1 cratbu 16
OenepanbHoro 3akoHa Ne 210-®3, B wmemsix HE3aMEIJIUTEIbHOTO YCTpPaHECHUS
BBISIBICHHBIX HApyUIEHWH TMpU OKa3aHUM MYHULMNAIBHOM YCIYTHM, a TaKkKe
NPUHOCATCS] U3BMHEHHUS 3a JOCTaBIIEHHbIE HEYJ00CTBa U yKa3biBaeTca MHMOpMAIus O



TaNbHEHIINX JEeUCTBHUIX, KOTOPhIE HEOOXOIMMO COBEPIIUTH 3asBUTEIIO B IEJIAX
NOJIYYEHHS] MyHULUIIAIbHOW YCIYTH.

B cnywyae mpusHaHus xanoObl HE MOAJIEkKAUIEH YAOBIETBOPEHUIO B OTBETE
3aSBUTENIO JAIOTCSI APTyYMEHTHPOBAHHBIE PA3BACHEHUS O MPUYMHAX TPUHSITOTO
pelieHus, a Takxke HHPopMalus 0 OopsAJIKe 00KaJIOBaHUSI IPUHATOTO PEIICHMUS.

5.10. B cayuyae ycTaHOBJEHUS B XOAE WM MO peE3yJbTaTaM pPACCMOTPEHUS
XKanoObl ~ MPU3HAKOB  COCTaBa  QJMUHUCTPATUBHOTO  MPABOHAPYUIEHUS WU
MPECTYIUICHUS  JOJKHOCTHOE JIMIO  YIOJHOMOYEHHOTO OpraHa, paOOTHUK,
HAJICJICHHBIC TTOJTHOMOYHSIMHU IO PACCMOTPEHHIO KAlo0 B COOTBETCTBHHU C IMYHKTOM
5.2 HacTOSIIEro aJIMUHUCTPATUBHOIO pErjlaMEHTa, He3aMeJIMTEIbHO HaIpaBisiOT
HMMEIOLIMECS MaTEPUaIbl B OPraHbl MPOKYPATYPHI.

5.11. 3agBuTtenu BopaBe 00KaaoBaTh PEIICHUS, IPUHSTHIE MPU MIPETOCTABICHUU
MYHUUUIIAIBHOM  YCIIYTH, NeUCTBUS (6e3neticTBUC) JOJKHOCTHBIX — JIMII,
MYHULMOAIbHBIX CIYKaIlUX YIOJIHOMOYEHHOTO OpraHa, JMOJLKHOCTHBIX Jii MO,
pPaOOTHUKOB OpraHU3aIii, MPeIyCMOTPEHHBIX YacThio 1.1 craten 16 denepanbHOTO
3akoHa Ne 210-®3, B cymeOHOM MOpSAKE B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

5.12. TlonokeHusi HACTOSIIErO0 pa3lieNla, YCTAaHABIMBAIOLIME TMOPAIOK
paccCMOTpeHHs] KajloOd Ha HapylIeHWs TpaB TpaXIaH M OpraHu3aluil npu
OPEAOCTABICHUNM MYHULMNAIBHON YCIYyTH, HE PAacCHpOCTPAHSIOTCS HAa OTHOLIEHUS,
perynupyemble  DenepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHust oOpareHuii rpaxaad Poccutickoit deneparumy.



IIpunoxenue

K aJIMAHUCTPATUBHOMY PETIIAMEHTY

IO TIPEJOCTABIICHUIO MYHUIIUTIAIEHON YCITyTH
"TIpenocraBnenre BEIMUCKH (MHDOpMAITHH)

00 00BeKTax ydera U3 peecTpa MyHUIIMTIATBHOTO UMYIIECTBA
Pax#uHCKOTO CeNbCKOTO MOCETICHUS

CpenHeaXTyOMHCKOTO MYHHIIMIIALHOTO paiioHa
Bosrorpaznckoit oomactm»

3ASBJIEHUE

[Tpomy BbIAaTh BHIMHMCKY M3 PeecTpa MyHUIMIIATBHOTO MMYIIECTBA PaXMHCKOrO CEIBCKOTO
MOCeNIeHUsI Ha 00bEKT HEeJIBUKIUMOCTH:

(Yka3pIBaeTcss HANMEHOBAaHUE, MECTOHAXOX/ICHHUE, APYTHe XapaKTePUCTHKHA 00HEKTa HEIBIKIMOTO UMYIIIECTBA)

Wudopmanuio mporry

(BBIgaTB JIMYHO.yKa3aThb Cl)aMI/IJ'II/HO, UM, OTYECTBO 3a4BUTECIIA, HAIPABUTD I10 IMMOYTC.yYKa3aTh TMOYTOBBIN anpec,
BbIAATh MPEACTABUTECIIO: YKAa3aTh (l)aMI/IJ'II/IIO, HMs, OTUCCTBO MPCACTABUTECIIA 3aHBI/ITeHH)

[Tpunoxenus:

(monnuce) (pamuTyst, MTHULMAIIBT 3asBUTEIS)

« » T.
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