MOCTAHOBIJIEHUWE
AOMUHUCTPALINA
PAXUHCKOI'O CEJIbCKOI'O NOCEJNEHUA
CPEOHEAXTYBMHCKOIO MYHULIMNMAINIbHOIO PANOHA
BONIFOrPALCKOWN OBJIACTU

Ot 02.06.2022 r. Ne 39

06 yTBEpXaeHUn alMUHUCTPATUBHOIO perrnameHTa npegocTaBneHus
MyHuumMnaneHon ycnyrn «llpuem 3adBneHMn un  Bblgada [OOKYMEHTOB O
cornacoBaHun rnepeyctpouctea W (MNW) nNepennaHupoBKN  MOMELLEeHUs B
MHOrOKBapTUpPHOM JOME»

B uensax coeepleHcTBOBaHMA paboThl No peanudauun degepanbHOro 3akoHa ot 27
mona 2010 r. N 210-d3 "O6 opraHu3auum npenocTaBfieHNs TrOCYAapCTBEHHbLIX U
MyHUUMNanNbHbIX yCryr", B COOTBETCTBMM C NOCTAHOBNEHNEM aAMWHUCTpauun PaxmHcKoro
cenbckoro nocenenma 28.07.2015r. Ne 52 «O nopsgke paspaboTku u yTBepXOeHWUs
aAMWHUCTPATUBHBIX PErfiaMeHTOB NpeoCcTaBeHns MyHUUMNanbHbIX YCIyr», TOCTaHO B
n4io:

1. YTBepauTb npunaraembli agMUHUCTPATUBHBIA pPerfaMmeHT no npeaocTtaBneHuto
MyHuuMnaneHon ycnyrn «lpuem 3asBrneHnn v Bbljaya [OOKYMEHTOB O COrfacoBaHuu
nepeycTponcTea u (Mnun) nepennaHNpoBKN NOMELLEHNA B MHOIOKBApPTUPHOM JOME»

2. CuyutaTb yTpaTUBWIMMK cuny cnegylowme MNoCTaHOBMEHNS a4MUHUCTpaUun
PaxuHckoro cenbckoro noceneHus:

- Ne 57 ot 04.10.2018r. «O6 yTBEpPXAEHUM AAMUHUCTPATUBHOIO perrameHTa
npegocTaBneHns MyHuuunansHon ycnyrn «lpuem 3asBneHu 1 Bbldaya OOKYMEHTOB O
corfacoBaHun nNepeycTponcTaa 1 (Unu) nepensiaHnpoBKU XUITOro NMOMELLEHUSA»;

-Ne 75 ot 27.11.2019 «O BHECEHUN N3MEHEHUI B MOCTAHOBIEHNE agMUHUCTPaLUX
PaxuHckoro cenbckoro nocenenua Ne 57 ot 04.10.2018 «O6 yTBEpXAEHUN
aAMWHNCTPATUBHOIO perfaMmeHTa npegocTaBneHns MyHULMNansHOM ycnyru
«lMpvem 3asBneHWn n BblAaya [OOKYMEHTOB O COrflacoBaHUW MepeycTponctea v (Mnu)

nepennaHnpoOBKN XUITOr0 MOMELLEHNSA»

-Ne 84 ot 27.12.2021 «O BHeCeHUN U3MEHEHNA B MOCTAHOBMNEHME agMUHUCTPaLnmn
PaxuHckoro cenbckoro nocenenma Ne 57 ot 04.10.2018 «O6 yTBEPXKOEHUM
aZiMVHUCTPATUBHOIO perfnameHTa npeaocTaBneHns MyHULunanbHON ycnyru
«lMpvem 3asBneHnn n Bbldaya OOKYMEHTOB O COrflacoBaHUW MepeycTponctea v (Mnu)

nepennaHnpoOBKN XUITOrO MOMELLEHNSA»

3. Hactosiee nocTtaHoBneHWe BCTynaeTr B CUIy CO [AHSA €ero oduumansHoro
onybnukosaHus (obHapogoBaHuS).

4. KoHTpOnb 3a MCMNOSTHEHMEM OaHHOIO NOCTAHOBIIEHMS] OCTaBIIAKD 3a COOOMN.

[maBa PaxuHCKOro cenbCKoro noceneHus ®.[1. Kagosba



YTBEpXaeH

NOCTaHOBMEHNEM agMUHUCTPaUMK
PaxnHcKoro cenbckoro NoceneHus
ot 02.06.2022 Ne 39

AOMWHUCTPATUBHLIN pernamMeHT NpefocTaBneHna MyHuuunanbHon yenyrm «Mpuem
3asiBreHM U BblAa4vya AOKYMEHTOB O COrflacoBaHUM NepeycTpoucTBa u (Unn)
nepensiaHUPOBKU NOMELLEeHUS B MHOTFOKBapTUPHOM JOMe»

1. O6wWwume nonoxeHus

1.1. MNpegmeT perynupoBaHng

Hactoawmn aaMUHNCTPaTUBHbLIN pernameHTt yCTaHaBnBaeTt nopsiaokK
npegocTaBneHnsa MyHuuunanbHon ycnyrn «lpuem 3asiBrneHui 1 Bblgadvya OOKYMEHTOB O
cornacoBaHuu nepeycTponcTea n (Unu) nepennaHMpoBKU NMOMELLEHUS B MHOTOKBapTUPHOM
Aome» (ganee — MyHuuMnanbHas ycnyra), U cTaHgapT NpeaocTaBneHust MyHUUMNanbHON
ycnyru, B TOM 4ucne onpegensieT CpoKM W nocrnefoBaTenbHOCTb aaMUHUCTPATUBHbLIX
npouenyp npyv NpegocTaBfieHUN MYHULMNANbHOW YCNyrM agMuHUCTpaunen PaxmHCKoro
CenbCKOro noceneHus.

1.2. 3asButensaMu Ha nonyvYeHue MyHUUMNanbHOW YCNyrn ABMASOTCA COOCTBEHHUKM
NOMeLLEHNA NN YNOSTHOMOYEHHbIE UMK Nnua.

1.3. lNMopsgok nMHopMUpoBaHNA 3adBUTENEen O NpefoCTaBlieHUM MYHULMNANbHOW
ycnyru

1.3.1 CBegeHna O MecTe HaxOXOEHWs, KOHTaKTHbIX TenedoHax u rpaduke paboThbl
agMUHUCTpauun PaxnHCKOro CenbCKoro nocerneHns, opraHoB (OpraHn3auumn) y4acTBYHOLLMX
B NpeaoCcTaBeHnn MyHUUMNANbHOW yCryrn, MHOrOgYHKLNMOHANBHOIO LeHTpa (nanee
— MoLl):

MecToHaxoxaeHue: 404145, Bonrorpagckas obnacte, CpegHeaxTyOMHCKWIA palioH,
ceno PaxuHka, nepeynok Pabouun 18, TenedoH: (84479) 7-35-43.

Appec anekTpoHHoW noYThl: rahinka@mail.ru.

padhmk paboThl C 3ag9BUTENAMM U NpMEMa 3asBiEHMI (3anpoCoB) OT OPUONYECKMX U
PU3NYECKMX NUL, 3aUHTEPECOBaHHbIX B MOMyYeHUM MyHMUMnansHon ycnyru, - ¢ 8.00 go
16.00, nepepsbiB Ha 06ea - ¢ 12.00 go 13.00. Cy660T1a, BOCKpeCeHbE - BbIXOAHbIE AHW.

NHdopmaumo 0 mectoHaxoxaeHun n rpacpumkax pabotel MOL, Takke MOXHO NONy4YnTb
C MCNonb30BaHMEM rocyfapCTBEHHOW MHOPMAUMOHHOW cuCTeMbl «EAMHBLIM nopTan cetn
ueHtTpoB un  ocumcoB «Moum  [dokymeHTbl» (ML) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. IH(popmauumo o nopsake npegoctaBneHna MyHUUUNanbHOW yCrnyru 3asiButenb
MOXEeT NOoSy4YnTb:

HENoOCpeaCcTBEHHO B agMUHUCTpauMm  PaxuHCKOrO  CenbCKoro  noceneHus
(MHOpMaLUMOHHbIE CTeHAbI, YCTHOE MHAOPMUPOBaHME MO TenedoHy, a Takke Ha NMNYHOM
npyemMe  MyHUUMNANbHbIMK  CRYXaWMMn  agMUHUCTpaumm  PaxmMHCKOro  CenbCcKoro
nocerneHus;

Mo rno4yte, B TOM 4ucne arnekTpoHHown (rahinka@mail.ru), B cny4ae nMCbMEHHOro
obpaleHnsa 3asaBuTens;

B ceTn IHTepHeT Ha oduumanbHOM cante agMUHUCTpauMm PaxuHCKOro cerbCKoro
nocenenus (http://www.paxmHka.pd), B hegepanbHoO rocygapCTtBEHHON MHGPOPMALMOHHOM
cucteme «EOWHBIM nopTan rocydapcTBEHHbIX W MyHUUMMAnbHbIX YCnyr (YHKUUA)»
(www.gosuslugi.ru) (aanee — EguHbIN nopTan rocyaapCTBEHHbIX U MyHULMNAMNBHbLIX YCAYr).

2. CtaHAapT npeAocTaBNeHUA MyHULMNANbHOM yCryru

2.1. HanmeHoBaHuMe wMyHuumnanbHon ycnyrm - «[llpuem 3asBneHun U Bblgada



AOKYMEHTOB O COrflacoBaHMM nepeycTponcTtea m (Mnu) nepenniaHMpoBKM MOMELLEHUS B
MHOrOKBapTUPHOM OMEY.

2.2. MyHuyunanbHaa ycrnyra npegocrasngeTcs  agmMuvHucTpaumen  PaxuHcKoro
CEenbCKOro nocerneHus (ganee Takke ynonHOMOYEHHbIN OpraH).

2.3. Pe3ynbTatom npefocraBneHns MyHULMNanbHOM YCIyrn SBAaeTCs:

- pelueHne o cornacoBaHuu nepeycTpomncTea u (Mnu) nepennaHUpoBKU NOMELLEHNS B
MHOIFOKBapTUPHOM [OME;

- pelweHne o6 oTKase B cOrfacoBaHuyM nepeycTponcTea M (Unu) nepensaHupoBKM
NnoMeLLeHNa B MHOTOKBapTUPHOM JOME.

2.4. CpoK npeaocTaBneHns MyHULMNanbHON yeryrm

PelweHne o cornacosaHun unu o6 oTkase B COrfacoBaHuM nepeyctponcrsa u (unwu)
nepensiaHMpoBKM MOMELLEHNUS B MHOFOKBapTMPHOM AOME MPUHUMAETCS He Mo3gHee 4Yem
Yyepe3 COpPOK MATb OHEW CO OHSA NpeacTaBrieHUs B YNONMHOMOYEHHbIA OpraH OOKYMEHTOB,
00513aHHOCTb MO NpeaCTaBNEHUIO KOTOPbIX BO3MOXEHa Ha 3aaBUTENS.

B cnyyae npepgcraBneHus 3asButenem OoKyMeHToB 4epe3d MOLL cpok npuHATUA
peleHns o cornacoBaHunm unm o6 OTKase B COrfacoBaHUM MepeycTpoucTea v (Mnn)
nepensiaHMPOBKM MOMELLEHNS B MHOTOKBapTUPHOM [OME UCYMCNAETCH CO OHA nepegayuv
M®L| gaHHbIX JOKYMEHTOB B YNOIHOMOYEHHbIN OpraH.

2.5. [MpaBoBbIMW OCHOBaHUAMW AONA NPefoCTaBAEHUS MYHULMNANbHOW YCryru
SABMAKOTCA cnegyowme HopMaTUBHbIE NPaBOBLIE aKTbI:

KoHcTutyums Poccuinckon depepaumn («Poccuinckaa raseta», Ne 7, 21.01.2009,
CobpaHue 3akoHogaTenbcTBa Poccurckon degepaummn, 26.01.2009, Ne 4, cT. 445,
«MapnameHTckas rasetar», Ne 4, 23 - 29.01.2009);

KvnuwHein kopekc Poccuinckon ®epepauumn («CobpaHune 3akoHogaTenbctBa POy,
03.01.2005, Ne 1 (4actb 1), ct. 14, «Poccuickas raseta», Ne 1, 12.01.2005,
«[NapnameHTckada raseta», Ne 7-8, 15.01.2005;

depnepanbHbin 3akoH ot 06.10.2003 Ne 131-d3 «O6 o06wux npuHUMNax
opraHuMsauum MecTHoro camoynpaeneHns B Poccunckon ®epepaumm» («Cobpanne
3akoHopgartenbctBa Poccunickon  depepaumm», 06.10.2003, Ne 40, cr. 3822,
«[apnameHTtckaa raseta», Ne 186, 08.10.2003, «Poccuickas raseta», Ne 202,
08.10.2003);

depepanbHbi 3akoH 0T 27.07.2010 Ne 210-03 «O6 opraHnsaumm npeaocTtaBfeHns
rocygapCTBEeHHbIX U MyHuuMnanbHbiX ycnyr» (CobpaHue 3akoHogatenbctBa Poccuickon
depepaumn, 02.08.2010, Ne 31, cT. 4179, «Poccunckas raseta», Ne 168, 30.07.2010);

depepanbHbin  3akoH OT 06.04.2011 Ne 63-d3 «O6 9neKkTpoHHOM noanucu»
(«MapnameHTckan raseta», Ne 17, 08 - 14.04.2011, «Poccwuinckaa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccunckon depgepaumny, 11.04.2011, Ne 15,
cT. 2036);

noctaHoBneHwue lNpasutensctea Poccuinckon Penepaumm ot 28.04.2005 Ne 266
«O6 yTBEPXKOEHMM (POPMbI 3aBIEHNSA O NEPEYCTPONCTBE U (MNKN) NepensiaHNpPOBKE XUIOro
nomMeLleHnsa n opMbl OKYMEHTa, NOATBEPXAAIOLWEro NPUHSATME peLLleHNsa O corfacoBaHum
nepeycTponcTea u (Unu) nepennaHnpoBKN XMUNOro nomelleHus» («Poccuickasa razeta», Ne
95, 06.05.2005, «CobpaHue 3akoHogaTtenscTBa PO», 09.05.2005, Ne 19, cT1. 1812);

pacnopsibkeHue lNpaButenbctea Poccunckon ®eapepaummn ot 17.12.2009 Ne
1993-p «O6 yTBEpXAEHUM CBOAHOrO MEpPEeYHa nepBoOYepeHbIX FOCYAapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, NPeAoCTaBnseMbIX B 3fIEKTPOHHOM Buae» («Poccuickas rasetay,
Ne 247, 23.12.2009, «CobpaHne 3akoHopatenbctBa P®», 28.12.2009, Ne 52 (2 u4.), cT.
6626);

noctaHosneHue lNpasutenbctea Poccunckon degepaumm ot 25.06.2012 Ne
634 «O BMAax 3NEKTPOHHOW MNOLMUCKU, WCMNONb30BaHWE KOTOPbLIX AOMNycKaeTcs mnpu
obpalleHnn 3a nonyyYeHnem rocygapCTBEHHbIX M MyHMUuMnanbHbIX ycnyr» («Poccuinckas
razetar», 02 nonsa 2012 r. Ne 148);

noctaHosneHwue lNpasutensctea Poccunckon ®epepauyum ot 25.08.2012 Ne
852 «O6 ytBepxaeHun [lpaBun MUCMNOMNb30BaHUS YCUNEHHOW KBanuduuMpoBaHHOM



9MIEKTPOHHOM  noanucu  npu  obpalleHnn 3a  NOfyYEeHMEM  FOCYyAapPCTBEHHbIX W
MYHUUMNANbHbIX YCIYr N O BHECEHUN M3MeHeHus B [NpaBuna pa3paboTkm n yTBepXaeHus
aAMUHUCTPATUBHbIX perrnameHToB npenocTaBneHuns rocy4apCTBEHHbIX  YCIyr»
(«Poccunckaa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHopaTenoctBa POy,
03.09.2012, Ne 36, cT. 4903);

noctaHosneHune lpaeButenbctBa Poccuiickon ®epepauum ot 25.01.2013 Ne 33 «O6
NCMNoNb30BaHMN MNPOCTOM JMEKTPOHHOW MNOAMNUCA MNPWU  OKa3aHUM TOCYAApPCTBEHHbIX U
MyHUuunaneHblx ycnyr»  (OduvumnanbHbIn  MHTEPHET-NopTan npasBoBoM  MHGOpPMaLMm
http://www.pravo.gov.ru, 23.11.2018, «CobpaHne 3akoHogatenoctea P®», 04.02.2013, Ne
5, c1. 377);

noctaHosneHune lNpasutenbctea Poccuinckon degepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHNAX K NPedoCTaBfEHUIO B OMEKTPOHHOW dOpMe roCyaapCTBEHHbIX U
MyHUUunaneHblx ycnyr»  (OduvumnanbHblin  MHTEPHET-NopTan npasBoBOM  MHGOpPMaLMm
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas razeta», Ne 75, 08.04.2016, «CobpaHue
3akoHopaTternbcTBa Poccuickon ®egepaumn», 11.04.2016, Ne 15, c1. 2084);

YcrtaB PaxuHckoro cenbckoro noceneHmss CpeaHeaxTybUHCKOro MyHUUMNanbHOro
panoHa Bonrorpaackon obnactu.

2.6. NcuepnbiBawowmi nepeyeHb OOKYMEHTOB, HeobXoaMMbIX ANs npefoCcTaBleHus
MYHULMNANbHON YCNYru.

2.6.1. WcuyepnbiBalolwmin nepevyeHb [LOKYMEHTOB, HeObXo4uMMbIX B COOTBETCTBUM
C 3aKkoHoAaTesbHbIMMU n NHbIMWN HOPMaTUBHbBIMU npaBoBbIMU aKkTamm
ANS NpeaoCTaBneHNs MyHULMNANbHON YCryrn, Noanexawmx npeacraBneHunto 3asaBmuTenem:

- 3asiBrieHMe O nepeycTponcTee U (MnNun) nepensiaHUpoBKe No opMe, YTBepPXKOeHHOMN
MoctaHoeneHnem [paButenbctBa Poccuinckon ®epepaummn ot 28.04.2005 Ne 266 «O6
yTBepXaeHUn opMbl 3asBNEeHUs O MnepeycTpoucTse u (uUnv) nepensiaHUpoBKE XWUMOTo
nomeLLeHnsa n opMbl AOKYMEHTA, NOATBEPXKAAIOLEro NPUHATME PELLEHNSA O CorfacoBaHum
nepeycTponucTsa n (Mnn) nepeniaHNPOBKN KMUIOro NOMELLEHUSI»;

- npaBoyCTaHaBnuBawLWMe [OOKYMEHTbl Ha nepeyctpamBaemoe U  (uUnu)
nepenraHyupyeMoe nomelleHne B  MHOFOKBapTUPHOM  aAome  (NOANWHHWUKW  Unu
3acBMOEeTENbCTBOBAHHbIE B HOTapuanbHOM MOpSAKe Konuu), B Criydae ecnu npaBO Ha
nepesogMmoe MNomMmeLleHne He 3aperucTpuposaHo B EOuMHOM rocygapCTBEHHOM peecTpe
HeLBWXNMOCTN;

- TMOArOTOBMEHHbIN U  OQOPMISIEHHbIM B  YCTAHOBIIEHHOM MOpsAdKe  MpPOEeKT
nepeycTponcTaea un (Mnn) NnepennaHnpoBKN NnepeycTpamBaemMoro u (Mnu) nepensiaHmpyemMmoro
nomMeLLeHNs B MHOroOKBapTUPHOM JOMe, a eCriv NepeycTponucTso u (unu) nepennaHnpoBka
noMeLLleHna B MHOrFOKBapTMPHOM [OME HEBO3MOXHbl 0e3 NpUCoeanHEHUs K AaHHOMY
nomeLleHnto Yactm obliero mmyllectBa B MHOTOKBAapTUPHOM [OOMeE, TakkKe MNPOTOKO-
obuiero cobpaHmsa cobCTBEHHMKOB MOMELLLEHNI B MHOTOKBapTUPHOM AOME O COrnacum Bcex
COBCTBEHHMKOB MOMELLEHNA B MHOIOKBAapTUPHOM LOME Ha Takue nepeycTpomrcTBO U (Unn)
nepensiaHMpoBKY MOMELLEHNA B MHOFOKBapTUPHOM AOMeE, NPeayCMOTPEHHOM YacTbio 2
ctaTtbk 40 XKunuwHoro kogekca Poccunckon denepauyunu;

- cornacve B NUCbMEHHOW dOpMe BCEX YNIEHOB CEeMbM HaHuMMaTtens (B TOM 4ucne
BPEMEHHO OTCYTCTBYIOLLUUX YNIEHOB CEMbW HaHMMaTEnNs), 3aHMMaloLWLMX nepeycTpanBaemMoe
n (MNn) nepennaHupyemoe >XUroe MOMELleHMe Ha OCHOBaHMM AOroBopa CouuManbHOro
Hanma (B cnydae, ecnv 3asBUTENEM SABNAETCA YMNONHOMOYEHHbIN HauMmopaTenem Ha
npeacTaBneHne npeayCMOTPEHHbIX HACTOAWMM MYyHKTOM JOKYMEHTOB HaHWMaTenb
nepeycrpamBaeMoro u (unv) nepensiaHupyemMoro >XWsioro noMeLweHUss Nno  Jorosopy
coumnarnbHoro Hamma).

dopmupoBaHMe 3adBMeHUs B 3NEKTPOHHOM (PopMe OCyLleCTBNAeTCs MNocpeacTBOM
3anosfiHEHNS 3NEKTPOHHOM OpMbl 3asiBfeHns Ha EgnHoOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr UM oduunanbHOM canTe agMUHUCTpauMn PaxuHCKOro cenbCKoro
noceneHuns 6e3 HeobXxoaMMOCTM OOMOMHUTENBHON Nodayn 3asiBNEeHUs B Kakon-nmbo MHom

dopme.



2.6.2. lNepeyeHb OOKYMEHTOB (CBeLEeHMI), KOTOpble 3asBUTENb BNpaBe NpeacTtaBuTb
no co6CTBEHHOWN MHULUMATUBE:

- NpaBoyCTaHaBnuBawLWMe [OOKYMEHTbl Ha nepeyctpamBaemoe U  (uUnu)
nepensiaHMpyeMoe rnomeLleHne B MHOrOKBapTUPHOM [OMe, €eCnv MnpaBO Ha Hero
3aperncTpmpoBaHo B EANHOM rocyaapCTBEHHOM peecTpe HeLBUMXUMOCTN;

- TEXHUYECKUW nacrnopT rnepeycTtpaMBaemMoro u (4nu) nepensiaHnpyemoro
NoMeLLEeHNS B MHOTOKBApTUPHOM AOME;

- 3aKnioYeHne opraHa no oxpaHe NamMATHUKOB apXUTEKTYpbl, UICTOPUN U KyIbTypbl O
AONYCTUMOCTU NPOBEAEHUS NepeycTponcTtea U (Mnn) nepennaHupoBKM MOMELLEHNA B
MHOIFOKBapTUPHOM AOME, €Cfn Takoe MOMELLEHNE MU OOM, B KOTOPOM OHO HaxoauTcs,
ABMSETCA NAMATHUKOM apXUTEKTYpPbl, NCTOPUU UMW KYNbTYpbl.

B cnyyae HenpeacTtasneHuss  3aaBuTENnEeM N0 COBCTBEHHOW  MHMUMATUBE
BblLLENEPEYMCIIEHHbIX  AOKYMEHTOB OHW  noafiexar npeactaBfleHnio B paMKax
MeXBEJOMCTBEHHOIMO MHGOPMALMOHHOIO B3aMMOLENCTBUA.

2.6.3. 3asBrieHMe u [OOKYMEHTbl, yKa3aHHble B MyHkTax 2.6.1, 2.6.2 HacTtoswero
aAMWUHUCTPATUBHOIO pernamMeHTa, Moryt ObiTb NpeacTaBneHbl 3asBUTENAMM NO UX BbIGOpy
B YNOSIHOMOYEHHbIM opraH unu MOL, nnuyHo, Nnnbo HanpaeneHbl NOCPEeLCTBOM MOYTOBOM
CBsA3M Ha BymaxHOM HocuTene, nMbo npencTaBneHbl B YNONHOMOYEHHBIA OpraH B oopme
3MIEKTPOHHOrO [JOKYMEeHTa C Wucnonb3oBaHMeM EanHOro noptana rocygapCTBEHHbIX W
MYHULUMNANbHbLIX YCAYT.

Konun oOKymMeHTOB AOMMKHbI OblTb 3aBEPEHbI B YCTAHOBMIEHHOM 3aKOHOL4ATENbCTBOM
nopsigke.

3asBneHne B opme 3INEeKTPOHHOro [OOKyMeHTa noanucbiBaeTcsa no  Bbibopy
3asBuTENS:

- MPOCTOW 3MEKTPOHHOWM MOANUCHIO 3aaBUTENS (NpeacTaBuTens 3asaBuUTens);

- YCUNEHHOW (KBanuMuUMPOBaHHOW, HEKBaNUOULUMPOBAHHOW)  3NEKTPOHHON
noAanncero 3asiBuTens (npeacraBuTens 3asaBUTens).

CepTudumkaT Kno4a nNPOBEPKU YCUIEHHOW HEKBanmMMUUUPOBAHHOW 3NEKTPOHHON
nognucu AosmkeH 6biTb CO34aH M MCNONb30BaTbCA B MHAPACTPYKTYpe, obecneymnsatoLLemn
MHOPMaLMOHHO-TEXHOOMMYECKOE B3anmogencraune MHPOPMALMOHHbIX CUCTEM,
ncrnonb3yemMblx Ans MNpefocTaBneHns rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr B
3NEKTPOHHOM hopMe, KoTopasi CO3[aeTcd U MpPOBEPSieTCA C UCMONb30BaHWEM CPEACTB
3MEKTPOHHOM MOAMNUCU U CPeacTB YOOCTOBEPAIOLEro LUeHTpa, MMelLWwmnx noaTBepXaeHne
COOTBETCTBUA TpeboBaHUAM, YCTaHOBMEHHbIM defeparnbHbiM OpraHoOM MCMOSTHUTENBHOWN
Bnactu B obnactn obecneyeHus 6e3onacHOCTU, a TakkKe NpUM Hanuuun y Bragenbua
cepTudumkaTa Krroya npoBeEpPKM Krova NPOCTOM AMEKTPOHHOM NOANUCK, BblAAHHOIO eMy npu
NIMYHOM npueme.

B cnyyae obpaweHus 3asButenss € MUCNOMb30BaHMEM  MH(OPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON CceTn «VIHTEepHEeT» K 3asBNeHuto B OpMe 3NEKTPOHHOro
AOKYMEHTa npwunaraetca KoOnusi OOKYMEHTa, YOOCTOBEPSAIOLWEro JIMYHOCTb 3asiBUTENS
(yoocTtoBepsiowlero  JIMMHOCTb  NpeAcTaBuTens  3asiBUTensl, ecnu  3asiBrieHue
npeacTaBnsieTcss npeactaBuTeneM 3asBUTENS) B BuOe I3NEKTPOHHOro obpasa Takoro
AOKyMeHTa.

MpencrtaBneHne paHHOrO [OOKYMeHTa He Tpebyetca B crydae npeacTaBrieHust
3asBrneHna B popMe SNEeKTPOHHOro AOKYMeHTa MoCpenCcTBOM OTMPaBKM 4Yepes3 JIMYHbLIN
kabuHeT EQnHOro noptana rocyaapCTBEHHbIX U MyHULMNANBbHbLIX YCAYT.

2.6.4. 3anpewaeTca TpeboBaTb OT 3aABMTENS:

1) npencraBneHns OOKYMEHTOB W WMHOPMauUUM UNM OCYLLECTBMEHUS OEeWCTBUN,
npeacTaBneHne WnM OCYLLeCTBIEHME KOTOpPbIX He npedyCMOTPEeHO HOpMaTUBHbIMU
NpaBoOBbIMW  aKkTaMu, pPerynmpyrowmMMn  OTHOLLUEHMSl, BO3HMKaKOWMe B CBA3NW C
npegocTaBneHMeM MyHUUUNANbHbIX YCAYT;

2) npeacTtaBneHuMst OOKYMEHTOB W MHOpMauuKW, KOTOpble HaxogaTcs B
pacrnopskeHun  opraHa, nNpefoCTaBfAWEro  MyHUUMNAnNbHYH  YCIyry,  WHbIX
rocy4apCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpaBneHus nnbo NnoaBefoMCTBEHHbIX



rocyadapCTBeHHbIM OpraHaMm WM opraHam MeCTHOro camoyrnpaBneHnsa opraHusauunm,
y4acTBYIOLMX B NpeaocTaBneHnn npeaycMOTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro
3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauum npegoctaBneHns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (aanee — ®epepanbHbil 3akoH Ne 210-93)
MYyHUUMNANbHbIX YCNyr, B COOTBETCTBUN C HOPMAaTMBHBIMW NPaBOBbLIMKU akTamun Poccuinckon
depepaumn, HOPMaTUBHbIMU npaBoBbLIMU akTamu Bonrorpaackom obnactu,
MYHUUMMNANbHLIMWU NPaBOBbIMA akTaMu, 3a MWCKIIOYEHMEM [OOKYMEHTOB, BKITHOMEHHbIX B
onpegeneHHbIn 4acteto 6 crtatbn 7 PepepanbHoro 3akoHa Ne 210-®3 nepeyeHb
OOKYMEHTOB. 3asiBuTernb BnpasBe MNpPeAcTaBUTb YKa3aHHble OOKYMEHTbl U MHgopmauunio B
opraHbl, NpegocTaBnsowme MyHUUMnansHble YCnyru, no COGCTBEHHON UHNULNATUBE;

3) ocywecTBneHMa AOeWCTBUA, B TOM YMUCRE COrfacoBaHUW, HeobxoaumbiX Ans
NonyyYeHnss rocygapCTBEHHbIX M MyHMUMMANbHbLIX YCNYr U CBA3aHHbIX C obpalleHnem B
WHble TOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBfieHUs, opraHusaumu, 3a
UCKITIOYEHNEM  MOMy4YeHus  yCcryr W MOMyvYeHuMs  OOKYMEHTOB U MHdopMauuu,
npegocTaBnsemMbIX B pesdyrbTaTe NpefoCTaBfeHns Taknx YCnyr, BKIHOYEHHbIX B NepeYeHb
yCnyr, KOTOpble SBAAIOTCA HeobXoaAuMbIMKM U obA3aTenbHbIMKM  ANA NpefocTaBreHus
MYHUUMMANbHbIX YCNYr, yTBEPXAEHHbIN pelleHnemM cenbckon [ymbl PaxnHCKoro cenbckoro
nocenenuns Ne 3/14 ot 14.11.2019 «O6 yTBEPXKOEHMM NEPEYUHS YCNYr, KOTOPbIE ABMSKOTCA
HeobxogMMbiMn 1N 0oBsi3aTenbHBIMW  OANS  NPeAoCTaBNEeHNa  MyHUUMNAnbHbIX — YCIyr
agMunHUCTpauunen PaxnmHCKOro cenbCckoro noceneHns 1 npefoCcTaBnsoTCsa opraHn3aunamu,
y4acTBYIOLLMMN B NPeAOCTaBAEHUM MyHULMNATbHBIX YCAYry;

4) npeacTtaBneHMst  OOKYMEHTOB M uHoOpmaumm, oTcyTtcTBue u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanvCb Mpu MepBOHaYarlbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMMbIX Afs NpefoCTaBfeHus MyHUuunanbHOW ycnyrn, nmbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNYrun, 3a UCKITIOYEHNEM CreayroLnX Cryvaes:

- N3MeHeHne TpeboBaHWA HOPMATMBHbLIX MNPAaBOBbIX AaKTOB, KacaloLMXcs
npegocTaBneHns MyHUUMNanbHOW YCNyru, nocne nepBOHaYanbHOW MOAayun 3asiBNEHUs O
npegocTaBneHnn MyHUUMNanbHON yCnyru;

- Hanunyne owunboK B 3asBMNeHWM O NpPedoCTaBNEHUN MyHUUMNANbHOW YCIyrn u
OOKYMeHTax, MNOoJaHHbIX 3asBuTENeM Mocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMMbIX Ans NpefoCTaBneHuMs MyHUuunanbHOW ycnyrn, nmbo B
npegocTaBNeHnn MyHULMNANbHOW YCIYrM U He BKIOYEHHbIX B NpeaCcTaBrfeHHbIn paHee
KOMMNNEKT AOKYMEHTOB;

- UCTEYEeHMe Cpoka OeNCTBUS [AOKYMEHTOB WM U3MEHeHWe uHdopmauuu nocre
nepBOHavyanbHOro OTkasa B NpuemMe OOKYMEHTOB, HeoOXoauMbIX ANns NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBreHm MyHUUUNansHOM yCnyru;

- BbISIBIEHME AOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Nnpu3HakoB) OWMOOYHOro
UM NPOTMBONPAaBHOrO AenctBua  (6e3gencTBusl)  AOS/MKHOCTHOMO  fiMua  oprawa,
NpeaoCTaBNAOWEro MyHUUUNANbHYO YCyry, MyHUUUNANbHOro cnyxawero, paboTHuka
MHOrO(OYHKLMOHANBbHOroO LeHTpa, paboTHMKa opraHMsauuun, npeayCMOTPEHHON YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, npu nepBoHa4anbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMMbIX Afs nNpefoCcTaBreHuMs MyHUuunanbHoOW ycnyrn, nmbo B
npeaocTaBNeHNn MyHUUMNANbHOM YCRyrn, O 4YemM B MUCbMEHHOM BuAe 3a MOAMMUCHIO
PYKOBOAUTENSA oOpraHa, npeaoCTaBsoWeEro MyHUUMNAnNbHYK YyCnyry, pyKkoBoauUTens
MHOTrOOYHKLMOHANbHOro UeHTpa Mpu nepBOHaYanbHOM OTka3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX AN NpedocTaBNeHns MyHuumMnanbHoW ycnyrn, nvbo  pykoBoAUTENS
opraHusauuun, npegycMoTpeHHon Yyactbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93,
yBeIOMINSeTCA 3aABUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

5) npepoctaBneHns Ha OymaxHOM HoOcUTENe [AOKYMEHTOB W MHOopMaumw,
3NEeKTPOHHble 0bpasbl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUMM C MYHKTOM 7.2
yactn 1 craten 16 depepanbHoro 3akoHa Ne 210-d3, 3a uvckn4YeHneM criyyaes, ecnuv
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl NMbo X m3bATUEe aBnseTcsa HeobxoauMbiM
yCrnoBmem npeaocTaBneHNa rocygapCTBEHHOW WM MYHUUMNANbHOM YCAYrK, U WUHbIX
crny4aesB, YCTaHOBMEHHbIX pefeparnbHbIMU 3aKOHaMU.



2.7. OcHoBaHuss [Ona oOTKasa B nNpuemMe [OOKYMEHTOB, HeobxoauMbix Ans
npefocTaBfieHUss MyHULMNANbLHOW YCIyri.

3asBuTeNto HanpaenseTcsa yBedomrieHne o6 oOTkase B nNpueme K pacCMOTPEHUIO
3a8BNeHna B criydae, ecnuv npy obpalweHun 3a npegoctaBreHneM MyHULMNAanbHON yCryru
B 9JIEKTPOHHOM hopMe B pesynbTaTe NPOBEPKN KBanMULUMpoBaHHOW NOAMNUCU BbISBIIEHO
HecobntogeHve ycTaHoBreHHbIX ctatben 11 degepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O6 anektpoHHOM nognucu» (ganee — ®epepanbHbii 3akoH  Ne 63-P3) ycnosun
NPU3HaHUSA ee AeNCTBUTENBHOCTH.

2.8. WcuepnbiBatowmm nepeveHb OCHOBaHU ang NPMOCTaHOBNEHUS
npegocTaBneHnsa MyHMUMNanbHOW yCnyrn unm otkasa B npefocTaBreHnm MyHUUunanbHom
ycrnyru.

2.8.1. OcHoBaHus ANA NPUOCTaAHOBMNEHNS NPedoCTaBNeHNs MyHULMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OTkas B cornacoBaHun nepeycTponcTea u (Unv) nepennaHnpoBKN NOMELLEHNS
B MHOrOKBapTUPHOM JOMe [OrMyCcKaeTCH B Criyyae:

- HenpeacTaBneHnsa onpegeneHHbIX B NyHKTe 2.6.1 HacTosAwero agMMHUCTPATUBHOIO
pernameHTa AOKYMEHTOB, 00S3aHHOCTb MO MNPEeACTaBMEHUIO KOTOPbIX BO3MOXeHa Ha
3aaBuUTens;

- NOCTynfieHMss B  OpraH, OCYyLWeCTBNAWWNA  corfnacoBaHne, oOTBeTa Ha
MEXBeLOMCTBEHHbIN 3anpoc, cBuaeTenbCTByoWero o6 OTCyTCTBUM OOKYMeHTa U (Mnwn)
MHpopmauumn, HeobxoanMbIX ANA NPOBeAeHUs NepeycTponcTea 1 (Unu) nepensiaHMpoBKU
noMeLwleHna B MHOMOKBapTUPHOM [OME B COOTBETCTBMM C MYHKTOM 2.6.2 HacTosLero
aZlMUHUCTPATUBHOIO perfnameHTa, ecrn COOTBETCTBYIOLWMW OOKYMEHT He rnpeacTaBreH
3asiBuTenemM no cobctBeHHom nHuumaTmnee. OTkas B COrfiacoBaHmmn nepeycTponcTea u (unu)
nepensiaHUPoOBKM MOMELLEHNA B MHOrFOKBApTUPHOM [OME MO YKa3aHHOMY OCHOBaHUIO
JornyckaeTcs B criydyae, ecriv opraH, OCyLLeCTBASALWMIA corfiacoBaHme, nocne nonyvyeHus
Takoro OoTBeTa yBeJOMWIT 3asiBUTENA O MNOJSTIyYeHUM TaKoro oTBeTa, Npearioxun 3asaBuTento
npeactaBuTb  JOKYMEHT M (unu) uHopMaumio, Heobxoaumble ANA  NpoBedeHUs
nepeycrpouctea u (Unv) nepennaHUpoOBKM MOMELLEHUS B MHOrMOKBapTMPHOM [JOMe B
COOTBETCTBUM C MNYHKTOM 2.6.2 HacToAWwero aaMMHUCTPATUBHOIO perfiameHTa, U He
nosnyymn OT 3adABUTENS Taknme OOKYMEHT U (Mnu) MHdopmMauuio B TeveHne NaTHaguatu
paboynx oHen co AHA HanpaBneHus yBeAOMIEeHUS;

- npeacTaBneHus JOKYMEHTOB B HEHaAnexallmm opraH;

- HECOOTBETCTBUA NPOEKTa NepeycTponcTsa u (Mnn) nepennaHupoBKN NOMELLEHUSA B
MHOroKBapTMpHOM Aome TpeboBaHMsIM 3akOHO4ATENbCTBA.

2.9. MyHuumnaneHas ycnyra npegocrtasnsietca 6ecnnaTHo.

2.10. MakcmanbHOe BpeMsa OXupaHus B odepeaun npu nogade obpaileHuss n npwm
nonyyeHnn pesynbtarta npeaocTaBneHus MyHUUMnansHoM ycnyrm coctasnsaet 15 MUHyT.

2.11. CpokK perucrpaumm 3asaBrneHnsa n npunaraembix K HEMy JOKYMEHTOB COCTaBMsaeT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- MpU NOCTYNfEHUN 3adaBfEeHUs U [OOKYMEHTOB MO MouvTe, 3eKTPOHHOM MouvTe,
nocpeacTsoM EAMHOro noptana rocyAapCTBEHHbIX U MyHUUMMANbHbLIX YCAYyr unm 4vepes
Mo®L| — He 6onee 3 gHeW CO AHSA NOCTYNNEHNUS B YNOMHOMOYEHHbIN OpraH.

2.12. TpeboBaHMs K MOMELLEHUSAM, B KOTOPbIX MpeaocTaBndeTcs MyHuuunanbHas
ycriyra, K 3any OXwugaHusi, Mectam [ns 3anofiHeHWs 3anpocoB O MpefocTaBreHnn
MYHUUMMNANbHOW YCNyrn, WH(OPMAaLUMOHHBIM CTeHgaM ¢ obpasuamu ux 3anofiHeHUs u
nepeyHeM LOKYMEHTOB, HeOOXoO4MMbIX ANS NpeaoCTaBneHUs MyHUUMNAnNbHOW YCnyru, B
TOM u4ucne K obecneyeHuo [OCTYMHOCTU ANS WHBaNMOOB YKas3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3aKkoHopaTenbcTBOM Poccuinckon ®Pepepauum O coumarnbHOM 3alumTe
WHBaNMaoB

2.12.1. TpeboBaHusi K MOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnsieTcsa MyHUuunanbHas
ycnyra.

[MomelLeHuns, B KOTOPbIX NPeaoCcTaBnseTcs MyHuumnanbHasa ycnyra, obecneymsatoTcs
HeobxooMMbIMW  ANA  NpefocTaBfieHns  MyHuuunanbHoW  ycnyrn  obopygoBaHuem



(koMnblOTEPaAMK, CPEeACTBaMU CBA3WU, OPITEXHUKOWN), KaHLENSPCKUMU MPUHAANEXHOCTAMM,
MHOPMALNOHHBIMU U CPABOYHLIMU MaTepuanamMmn, HarfnsgHon MHopmMaumnen, CTynbsIMu
n cTtonamm).

MomeweHns agMuHUCTpaumm  PaxuHCKOro  CernbCKOro  MnoceneHus  OOSMKHbI
COOTBETCTBOBATb CaHUTapPHbIM npasunam cn 2.2.3670-20 «CaHutapHo-
anuaemuonormyeckne TpeboBaHusa K yCrioBuaAM Tpyaar», YTBEPXKAEHHbIM MNOCTAaHOBNEHNEM
(MaBHOro rocygapCTBEHHOro caHuTapHoro Bpada Poccuiickon ®epepaunn ot 02.12.2020
Ne 40, n 6b1Tb 060pyaOBaHbI CpeacTBaMU NOXAPOTYLLUEHWS.

Bxopg v BbIxog 13 nomeLeHnn obopyaytoTcs COOTBETCTBYIOLUMMM YKa3aTensaMu.

Bxoa B ynonHOMO4YEHHbI opraH obopyayeTcs WMHGOPMaUMOHHON Tabnuykon
(BbIBECKOM), cogepXallen MHPOPMaLMI0 O HaMMEHOBaHUU, MECTE HaxXOXOEHUS N pexnme
paboTbl.

KabuHeTbl obopyaytoTca MHOpMaUMOHHON Tabnuykon (BbIBECKOW), coaep)Kalluen
WMHopMaUuIio 0 HaMMEHOBaHUK YMOMHOMOYEHHOMO opraHa (CTPYKTYpHOro nogpasgerneHus),
OCYLLEeCTBNALWEro npeaocTaBrieHe MyHULUnanbHOW yCryri.

2.12.2. TpeboBaHMA kK MECTAM OXNOAHUS.

MecTa oxugaHnsa OOMmKHbI COOTBETCTBOBATH KOMPOPTHLIM YCINOBUAM ANSA 3asiBUTENENn
1 onTUManbHbIM yCroBuaM paboTbl crneumanMcToB YNONMHOMOYEHHOIO opraHa.

MecTa oxupgaHua OOMmKHbl ObiTb 060pyAOBaHbI CTYNbSAMMU, KPeCerbHbIMU CEKLMSMMU,
CKaMbSIMMU.

2.12.3. TpeboBaHusa K MecTam npuema 3asBUTENEN.

Mprem 3aaBuTENEN OCYLLECTBMSETCHA B cneuuaribHO BblAeNeHHbIX AN 3TUX ueneu
nomMeLLeHnaXx.

Kaxxgoe paboyee MecTo cneumanuctoB YMNOSTHOMOYEHHOrO opraHa LOMKHO ObITb
0o6opyaoBaHO MEePCOHasrlbHbIM KOMMbIOTEPOM C BO3MOXHOCTbK AO0CTyna K HeobxoaumbiM
MHOPMaUNOHHBbIM Ba3am AaHHbIX, NeYaTaLWwmM 1 KONUPYLWUM YCTPONCTBaM.

Mpn opraHudauyumn paboumx MecT f[orkHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
cB0oOOAHOro BXoA4a 1 BbIXoda cneunanmcToB YNOSHOMOYEHHOro opraHa 13 nomeLleHns npu
HeobxogMMocCTu.

MecTa cgaym 1 nonyyvyeHns JOKYMEHTOB 3asBUTENAMU, MecTa A5 MHPOPMUPOBAHNUS
3aaBUTENEN N 3aNONTHEHNA HEOBXOOMMbIX JOKYMEHTOB 000PYAYIOTCA CTYNbAMM (Kpecnamm)
n ctonamu n obecneymsatoTca nucden Gymarom U NUCbMEHHBLIMU NPUHAOSIEXXHOCTSAMN.

2.12.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.

B nomelleHnsix YNONMHOMOYEHHOro opraHa, npegHasHayeHHblx Ana paboTbl C
3aaBUTENAMK, pasMeLarnTcs MHPOPMaUMOHHbIE CTeHabl, obecneyvBalomne nosyvyeHue
MHopMauumn o NpegocTaBneHnn MyHULMNANsHOW YCNyru.

Ha wHdopMaunoHHbIX CcTeHgax, oduuManbHOM canTe YNOSIHOMOYEHHOro opraHa
pasmeLlalTcsa cneaylLwme nHpopMaunoHHble MaTepuansi:

N3BNEYEeHNs n3 3aKoHoAaTesIbHbIX U HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, COAepKaLimx
HOPMBbI, perynupytoLime AesTenbHOCTb MO UCMOMHEHWIO MYHULMNAITbHOW YCNyri;

TEKCT HacTosLWEero agMMHUCTPaATUBHOIO perfnamMeHTa;

MHopmaumnsa o NopsiAKke UCMOMHEHNS MYHULIMNANbHOW YCNyru;

nepeyeHb AOKYMEHTOB, HEOOXOOUMBIX ANA NPeaoCTaBNEHNA MyHULMNANBbHOW YCYTu;

dopMbl M 06pa3sLbl JOKYMEHTOB 4115 3anOSfIHEHNUS.

CBedEeHMs O MeCTe HaxoxaeHus u rpaduke paboTbl HAMMEHOBaHME agMUHUCTPaUUn
MyHUuunaneHoro obpasoBaHus n MOLL;

CnpaBOYHble TENEMOHDI;

agpeca af1eKTpoHHOW NoYThl 1 agpeca IHTepHeT-canToB;

MHpopmaumnsa o MecTe NMYHOro nNpuema, a Takke 06 yCTaHOBMEHHbLIX AN FIMYHOrO
npuema gHAX M Yacax.

Mp  n3meHeHUn  uMHOpPMALUM NO  UCMOMHEHUIO  MYHULMNANbHOW  YCNyru
OCYLLIECTBNSAETCH ee nepuoanyeckoe obHOBNEHME.

BusyanbHada, TekctoBas W MynbTuMegunMHas  MHopmaums O nopsgke
npegocTaBneHns MyHUUMNansHOM ycrnyrn pasMeLLaeTcs Ha MUHPOPMaLNOHHOM CTeHae unu



WHOPMALUNOHHOM TepMmuHane (yctaHaBnmBaeTcsa B yOOOHOM Ans rpaxgaH MmecTte), a
TaKke Ha EanHoM nopTtane rocyaapCTBEHHbIX U MyHUUMMANbHbIX yCryr (wWww.gosuslugi.ru),
a Takke Ha opmuynanbHOM canTe YyNosTHOMOYEHHOrO opraHa (Www.paxuHka.pd).

OdopmneHne Bu3yarnbHOW, TEKCTOBOW U MyIibTUMEOUMHOW MHoOpMaunm o nopsiake
npegocTaBneHns  MyHUUMNanbHOW YCryrm [OMKHO COOTBETCTBOBaTb ONTUMAaNbHOMY
3pUTENBHOMY N CIlyXOBOMY BOCMPUATUIO 3TOW MHPOpMaUUK rpaxgaHamMmu.

2.12.5. TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU NPpeaoCTaBleHna MyHULMNAanbHOM
ycrnyru ang uHBanuaos.

B uensx obecneyeHns ycnoBurW [JOCTYMHOCTU ONS WHBaNMAOB MYyHULMNANbHOW
ycnyrn 4OrmkHO 6bITb o6ecneyeHo:

- OKasaHwe cneuywanuctamm nOMOLUM WHBanNuam B MNocagke B TpaHCNOPTHOe
CPeACTBO WM BbiCagKke M3 Hero nepeq BXo4OM B MOMELLEHMS, B KOTOPbIX NpedocTaBnsercs
MYyHUUUNanbHas ycryra, B TOM YMCrie C UCMONb30BaHMEM Kpecna-KoNsCKu;

- BecnpenaTCTBEHHbIN BXO4 UHBANNOOB B MOMELLEHWE U BbIXO, U3 HEro;

- BO3MOXHOCTb CaMOCTOSITENbHOrO nepeaBMXeHns WHBanNuaoB MO TeppuTopun
opraHusauun, NOMeLLEHWs, B KOTOPbIX OKa3biBaeTCA MyHULMNAanbHas ycnyra;

- CONPOBOXAEHWe UHBANUAOB, UMEKLMX CTONKME pacCTPONUCTBA PYHKLUNN 3pEHNSA N
CaMOCTOATENBHOrO NepeaBMXeHns, 1 okasaHve UM MOMOLLM Ha TEPPUTOPUM OpraHu3auum,
NnoMeLLeHNs, B KOTOPbIX OKa3blBaeTCAa MyHUUMNaneHas ycnyra;

- Hagnexawee pasmelweHne obopydoBaHMA WM HOcuTenenm UuHdopmaLmu,
HeobxoaMMbix Ana obecneyeHnsa 6ecnpenaTCTBEHHOrO AOCTYyNa MHBANMAOB B NOMELLEHNS
W K ycriyram, ¢ y4eTOM OrpaHuUYeHnin Nx Xnu3HeaeaTensHOCTY;

- gybnupoBaHue HeobxogumMonm AONA  MHBaNWAOB 3BYKOBOW W 3pUTENbHOM
nHopmauum, a Takke Haanucewn, 3HakoB N MHOW TEKCTOBOW U rpaduyeckon nHdopmaumm
3HaKkaMu, BbIMOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

- Jonyck cypaonepesoaymnka n TngnocypaonepeBoaynka;

- pgonyck cobaku-NnpoBOAHMKA MPU HanMuuuM LOKYMEHTa, NoATBEpPXOAloLero ee
crneuvanbHoe obyyeHue W BblAAHHOrO Mo opMe M B MOPSAKE, KOTopble onpeaensoTcs
beepanbHbIM - OpraHOM  UCMOJSTHUTENBHOW BNacTW, OCYLWECTBAAWNM  (PYyHKUUM MO
BblpaboTke © peanu3auun rocyaapCTBEHHOM MOSIMTUKM W HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3auTbl HaceneHus;

- NpegocTasneHne npn Heob6xoaMMOCTH YCyrn N0 MEeCTY XUTeNbCTBa UHBaNnaa unv
B OUCTAHLUNOHHOM pEeXUME;

- OKasaHue creuuanucTtamm WHOMW HeobxooMMOW nNOMOWM WHBanNMgam B
npeogoneHnn GapbepoB, NPEnATCTBYIOWNX MNOSTYYEHUIO UMK YCRyr HapaBHE C ApYyrumu
niuamu.

2.13. lNokasatenaMu [OOCTYNHOCTM M KavyecTBa MyHUUMNANbHOW YCHyrn SABMSOTCH
npegocTaBneHne  MyHuMUMNanbHOW  yCnyru UM OCyLleCcTBNEeHWe  oTAesbHbIX
aflMUHUCTPATUBHBLIX nNpoueayp B 3NEKTPOHHOM opMe, MofnyyYeHue 3asiBUTENeM
MHopmauumn o xoae NpeaocTaBneHns MyHUUUNansLHOM yCryrn ¢ UCNONb30BaHNEM CPEACTB
TeneOHHON  CBSI3WM,  OMEKTPOHHOrO0  WH(OPMUPOBaHWS,  COOMOAEHME  CPOKOB
npegocTaBneHns MyHUUMNanbHOW YCnyru, OTCYTCTBMUE Xarob M MpeTeH3un CO CTOPOHbI
3aaBuUTeNd, a Takke cygebHblXx akTOB O MNPU3HAHWW HE3aKOHHBbIMW peLueHU, OeNCTBUi
(6e3pencTBms) yNOSTHOMOYEHHOTO OpraHa U AOMKHOCTHbIX NNL, YNTOMHOMOYEHHOIo opraHa.

2.14. ViHble TpeboBaHUsA, B TOM YMCne yuntbiBatowme ocobeHHOCTUN NpeaocTaBneHns
MYHUUMNANbHbIX YCYr B 3NeKTpoHHoM oopme n MOLI.

OcobeHHOCTN  OCyLlecTBneHus  OTAEeSNbHbIX  aAMWHUCTPATUBHBIX  npoueayp,
AencTsnn, BbINOSIHEHNE KOTOpPbIX obecneymnBaeTcs 3aaBUTENIO
npu npegoctaBneHumn MYyHUUUNANbHOM ycnyrum B 3N1EKTPOHHOM dopme,
n npegocTasfieHna MYHULMNANbHOM ycnyru yepes MoL] yCTaHOBJIEHbI
B pasgene 3 HacTosLWwero agMMHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUsA K NOPAAKY UX BbINOSTHEHUA, B TOM YUcne



0COGEeHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B aNleKTPOHHOW dhopme, a
TaKXKe 0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTBui) B
MHOTro(@yHKLMOHaNbHbIX LleHTpax

3. [lpepocTtaBneHve MyHuMUMNAnNbLHOW YCNyrM BKAYaeT B cebsa  cnegyowme
agMUHUCTPaTUBHbIE NpoLEeaypbI:

1) npuem n perncTpaums 3asaBneHns n JOKYMEHTOB (OTKa3 B NpuemMe K pacCMOTPEHMIO
3a8BNeHNa N AOKYMEHTOB);

2) dopMUpoBaHME W HanpaBfieHMe MEXBEAOMCTBEHHbIX 3anpoCoB B OpraHbl
(opranunsaumm), yyacTeyowme B NpeaoCcTaBneHnm MyHUUUNanbHoOn yCnyru;

3) paccMoTpeHue 3asiBfieHus W NpeacTaBfeHHbIX [OOKYMEHTOB, HanpasfeHue
(BpyyeHne) 3aaBUTENO  OOKYMEHTa, MOATBEPXKAANOLWEro MPUHATME  pelleHust o
cornacoBaHun nepeycTporcTea u (Mnu) nepensiaHMpoBKM NOMELLEHUS B MHOTOKBApPTUPHOM
aome, nmbo peweHnss o6 OTKase B cOrfacoBaHuM nepeycTtponctea w  (unu)
nepennaHnpoOBKN NOMELLEHNSI B MHOTOKBapTMPHOM AOME.

3.1. llpyem un perncrpaums 3adBfneHUs W [OOKYMEHTOB (OTka3 B rpuveme K
pPacCMOTPEHUIO 3asiBIIEHUSA U JOKYMEHTOB).

3.1.1. OcHoBaHueM [N Havana aAMUHUCTPATUBHOW rnpouenypbl  ABNSeTCs
nocTynfieHne B agMUHUCTPaUnio PaxnHCKOro cenbCkoro noceneHns 3asBneHns Ha nn4yHom
npuemMe, NOYTOBbLIM OTMPAaBMEHNEM, B 3NIEKTPOHHOM hopme nnu Yyepes ML,

3.1.2. lpuem 3asBneHuss u npunaraemblX K HeMy [OOKYMEHTOB OCYyLeCTBNAeT
AOJDKHOCTHOE MU0 aAiMUHUCTPpauumn PaxmHCKOro cernbCckoro noceneHns, oTBEeTCTBEHHOE 3a
npefocTaBfieHMe MyHuLmMnanbHOW ycnyri, cneuynanuct MOL, ocywecTtensiowmin npuem
OOKYMEHTOB.

3.1.3. lMpn nnyHOM obpalleHnn 3aaBuTens AOSMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a NpefoCcTaBfeHne MyHuumnanbHoW ycnyru, crneumanuct MOLL,
OCYLLIECTBNALWMIA NpUeM OOKYMEHTOB, NPOBEPSET KOMMMEKTHOCTb MNpPeACTaBMEHHOro B
COOTBETCTBUM C MyHKTamu 2.6.1 M 2.6.2 HacTosiwero agMUHUCTPATUMBHOIO pernamMeHTa
naketa OOKYMEHTOB, Npy HEOBXOAMMOCTU AenaeT KOMuK C NpeAcTaBneHHbIX 3asButenemM
NOAMMHHNKOB JOKYMEHTOB U1 3aBepsieT Ux.

[Mony4yeHve 3asBneHus W npunaraemMblX K HeEMy [OOKYMEHTOB MOATBepXO4aeTcs
YNONMHOMOYEHHbIM OpraHoM MnyTeM Bblgayn (HanpaBrieHWs) 3adBUTENIO pPacnuckn B
nonyyYeHnn JOKYMEHTOB C YKa3daHUeM UX NepeyHs 1 Aatbl UX NOSTyY4eHUs YNONMHOMOYEHHbIM
OpraHoM, a TaKkKe C yKasaHMeM MepedHs CBeOeHUN W LOOKYMEHTOB, KoTopble OyayT
nony4yeHbl MO MEXBEeJOMCTBEHHbIM 3anpocaMm. B crnyyae npepoctaBneHus OOKYMEHTOB
yepe3 MOL| pacnucka BblgaeTcs ykadaHHbIM ML,

Mpw nocTynneHumn 3asiBNeHns 1 npunaraemblx K HeMy gokymeHtoB B MOLL, nocnegHun
He no3gHee [AHs, cnegylwero 3a AHeM MX nocTynneHusa, obecneyvBaeT nepepady
3a8BNeHna 1 npunaraemMblx K HEMy JOKYMEHTOB B YNONTHOMOYEHHbIA OpraH.

3.1.4. Tpn nocTynneHnn 3asiBrieHUs No no4vte JOMMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOe 3a MnpedoCTaBfeHne MyHUUUNanbHOW YCnyru, npuHUMaeT u
perncTpupyeT 3asiBrieHue C npunaraemMbiMn K HeMy JOKYMEHTaMU.

[Mony4yeHve 3asBneHns B (OpMe 3MEKTPOHHOrO AOKYMEHTa W npunaraembiX K Hemy
AOKYMEHTOB NOATBEPXOAETCHA YNONMHOMOYEHHbLIM OPraHoOM MyTeM HanpaBneHus 3asBUTENto
yBEeOMIIEHUS, coAepXalwero BXOOAWMUA pPerucTpaunoHHbii HOMep 3asBneHud, aarty
Nnosly4eHust YNoSIHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asBfEeHUs U npunaraemMblX K Hemy
OOKYMEHTOB, a TaKKe nepevyeHb HauvMeHOBaHuM aunnos, MNpeacTaBrieHHbIX B doopme
9NEKTPOHHbIX OOKYMEHTOB, C yKaszaHMeM ux obbema, a TakkKe nepedHss CBeAEHUN W
AOKYMEHTOB, KOTopble OyayT nony4vyeHbl MO MeXBEAOMCTBEHHbIM 3anpocam (ganee -
yBeJOMIeHNe O NMonyyYeHnn 3asBrieHns).

YBegoMneHne o MonyyYeHun 3asiBfieHUs HanpaBnseTcs YKa3aHHbIM 3asiBUTenemMm B
3aaBneHnn crnocobom He nosgHee paboyero OHA, crneaylowero 3a AHEM MOCTYNneHus
3a8BNeHns B YNONMHOMOYEHHbIN OpraH.



3.1.5. lpn nocTtynneHun 3asiBNeHUss B 3SIEKTPOHHOM dopme [OOSMKHOCTHOE nuuo
afMUHUCTpaUmMM PaxmHCKOro ceribCKoro nocerneHuns, OTBETCTBEHHOE 3a npeaocTaBrieHne
MYHULMMNAnNbHON yCcrnyru, B TedeHne 1 pabo4dero AHS C MOMEHTa ero permcrpauumn npoBoanT
npoueanypy  MNpPOBEPKN  OEACTBUTESIbHOCTU KBannduumpoBaHHOM nognucu, C
NCNOfb30BaHMEM KOTOPOW MOAMUCAHO 3asBreHue (MakeT 3NEeKTPOHHbIX [AOKYMEHTOB) O
nNpeaocTaBNeHNn MyHUUMNANbLHOW YCNyri, nNpeaycMaTpuBatlollyo NpoBepKy cobnoaeHuns
YCNOBUWI, yKa3aHHbIX B cTaTbe 11 ®PepgepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnn B pesynbTaTe MpOBEPKM KBanuduuMpoBaHHOW nognucu 6yper
BbIIBNEHO HecobniogeHne YCTaHOBMEHHbIX YCMOBUA MPU3HAHUA ee OeNCTBUTENbHOCTMU,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex OHEeW CO OHS 3aBepLUeHUs NpoBedeHUs Takown
NpoOBEPKN MNpUHMMAET pelleHne o6 OTKasze B MNpuemMe K pPacCMOTPEHUIO 3asiBNEHUA U
HanpaenseT 3aaBuTENO yBedoMIieHMe 06 3TOM B 3MEeKTPOHHOM hopMe C yKasaHueM
nyHkToB ctatbn 11 depgepanbHOro 3akoHa Ne 63-®3, KOTOpblE NOCYXUIK
OCHOBaHMEM ANA NPUHATUSA yKa3aHHOro pelueHus. Takoe yBedoMSEeHWe NnoanucbiBaeTcH
KBanMuUUMpoOBaHHOW  MNOAMUCBLIO  PyKOBOAUTENSA  YMNOMIHOMOYEHHOrO  opraHa  unu
YMNOMHOMOYEHHOMO UM [OSPKHOCTHOIMO fvua M HarnpasnseTcsa no agpecy 9neKTPOHHOW
noyThbl 3aaButensa nMbo B ero NU4YHbIN kKabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX U
MYHULMMNANbHbIX YCNYT.

3.1.6. MakcumanbHbIA CPOK UCMONHEHNA afMUHUCTPATUBHOW Npoueaypsbl:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- MPU NOCTYNMNEHUM 3aABNEHUSA N OKYMEHTOB Mo noyte unum Yyepe3 ML, — He Gonee 3
AHEN Co OHA NOCTYNMEHUSA B YNONHOMOYEHHbIN OpraH;

- NPV NOCTYNSIEHNN 3asiBIIEHUSA B 3NEKTPOHHOM cbopme — 1 paboumnn geHb.

YBegomneHne o6 oTkase B nNpuemMe K pacCMOTPEHUIO 3asiBNeHus, B Ccriyvyae
BbISIBNEHNA B XOA4E€ NPOBEPKM KBANMMUUMPOBAHHOW MOAMUCKU 3asBUTENA HecobnoaeHus
YCTaAHOBMEHHbIX YCMOBUMA MNPU3HAHWUS ee OeNUCTBUTESNbHOCTU HanpaBndetTca B TeyeHue 3
AHEeNn co OHA 3aBepLUeHNsA NpoBeaeHUs] Takon MPOBEPKMU.

3.1.7. Pe3ynbTaTOM UCMNOMNHEHNA afMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

- IPYEM U perncTpauunsa 3asBreHnd, Boldadva (HanpaBneHne B 3reKTPOHHOM Buae unuv
B MO®L) 3aaBuTento pacnuckm B MOMYyYEHUU 3asBNEHUS W MNPUMOXEHHbIX K Hemy
OOKYMEHTOB (YBEAOMIIEHUS O MOMyYeHUN 3asBneHuns);

- HanpasneHve yBegomreHuss o6 oTkase B MpuMEMe K pPacCMOTPEHWUI0 3asiBNeHus,
NOCTYNMBLLErO B SMEKTPOHHOM BMAe, MO OCHOBaHWSM, YCTAHOBMEHHbIM MYyHKTOM 2.7
HaCTOSILLLEro aAMUHUCTPATUBHOIO pernameHTa.

3.2. dopmMupoBaHME W HaMNpaBfeHVUe MeXBEAOMCTBEHHbIX 3anpoCoB B OpraHbl
(opraHmnsaumm), y4acTByoLIne B NpeaoCTaBIeHUN MYHULMNATbHOW YCITYTH.

3.2.1. OcHoBaHMeM Ana Hayana aaMUHUCTPATUBHOW npouenypbl  SBMASeTCs
nosiyyeHne 3asaBNeHus U OOKYMEHTOB [OOSMKHOCTHbIM JIMLOM YMNOSITHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a NpeJocTaBrieHne MyHULMNAansHOM yCnyru.

3.2.2. B cnyyae ecnv JOKyMeHTbl (MHOpMauus), NpeaycMOTPEHHbIE MYyHKTOM 2.6.2
HacTosILLero agMMHUCTPATUBHOIO pernameHTa, He 6binn npencrasrneHbl 3asBuTenemM no
cOBCTBEHHOM MHMUMATMBE, OOMKHOCTHOE NULO YNOSTHOMOYEHHOrO OopraHa, OTBETCTBEHHOE
3a npegocTaBrieHne MyHUUMNanbHOW yCcnyru, roTOBUT U HanpasnseT B YCTAHOBMEHHOM
3aKoHOAATEeSNIbCTBOM MNOPSAKe MEeXBeOOMCTBEHHbIE 3anpoChl B OpraHbl, B pacrnopsiKeHun
KOTOpPbIX HAXOAATCA yKa3aHHble AOKYMEHTbI U MH(OpMaUKs.

3.2.3. B cnyyae ecnn 3asiButenemM caMoOCTOATENbHO NpeacTaBfeHbl BCe LOKYMEHThI,
HeobxoouMMble [Ons NpedoCTaBNeHns MyHUUUNanbHOM YCNyrM W B pacrnopsiXeHuu
YNOTHOMOYEHHOIO OpraHa uMeeTcs BCA  MHGopmauus, Heobxogumas ana ee
npegocTaBneHns, AOMKHOCTHOE MU0 YMOMHOMOYEHHOINo oOpraHa, OTBETCTBEHHOe 3a
npefocTaBneHMe MyHUUMNAnNbLHOW  YCryrn, nepexoauT K UCMOSIHEeHUIo  criegylouen
agMWHUCTPaTUBHOM Npoueaypbl HACTOALWEro agMUHUCTPATUBHOIO pernamMeHTa.

3.2.4. MakcumarbHbIN CPOK UCMOSTHEHUS adMUHUCTPATUBHOW npouenypbl - 20 gHen
CO AHS1 OKOHYaHWs NpuemMa AOKYMEHTOB U pernctpawmm 3asBrneHus.




3.2.5. PesynbtatoM WUCMONHEHWA aOMUHUCTPATUBHOM Npoueaypbl  sABNsSeTcH
dopMmupoBaHMe U HanpaBneHMe  MEeXBEeLOMCTBEHHbIX  3arpoCoB  [JOKYMEHTOB

(MHpopmaumn).

3.3. PaccmoTpeHve 3aaBrieHvs W NpeacTaBfieHHbIX [OOKYMEHTOB, HanpasneHve
(BpyYyeHve) 3aaBUTENIO  OOKYMEHTa, NOATBEPXAANWEro MpUHATUE  pelleHus o
cornacoBaHuv NepeycTponcTea u (unu) nepensiaHUpoBKM MOMELLIEHUS B MHOTOKBapTUPHOM
gome, nmbo peweHns 06 OTkase B COrMacoOBaHWUW NEepeycTpoucTBa U (unwm)
nepennaHMpoBKN NOMELLEHNS B MHOrOKBapTUPHOM [OME.

3.3.1. OcHoBaHMeM Aans Havana BbIMNOSHEHUS agMUHUCTPATMBHOM npoueaypbl
ABISETCA MOfydyeHne OOSMKHOCTHBIM JIMLIOM YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHULMNansHOW yCcnyru, BCcex JOKYMEHTOB (MHpopmaumm), HeobxoamMbix
ANa nNpefocTaBneHns MyHUUUnanbHOW YCIyrn, B TOM YUcne npeacTaBreHHbIX B nopsigke
MeXBeOMCTBEHHOIro B3anMOAENCTBUS.

3.3.2. [OmKHOCTHOe MU0  YMNONIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHuLmMnanbHOW yCryru, paccMaTpuBaeT npeacTaBrneHHble JOKYMEHTbI U
MHOpMaUUIo Ha nNpegMeT OTCYTCTBUS (Hanuyusl) OCHOBaHW OTKa3a B NpeaocTaBrieHuu
MYHUUMNANbHOW yCnyrn, NpeayCcMOTPEHHbIX NYHKTOM 2.8 HacToswero agMUHUCTPaTUBHOIO
perrnameHTa.

3.3.3. o utoram paccMoTpeHna 3asBIeHNs YNONTHOMOYEHHbIN OpraH:

1) NPUHUMaET pelleHne O corflacoBaHUU NepeycTpoucTea v (Unv) nepennaHnpoBKU
NnoMeLLEeHNs B MHOrOKBapTUPHOM JOME;

2) npuHumaeT peweHne o6 OTKase B COrnacoBaHUM MepeycTponcTea u (Unu)
nepennaHMpoBKN NOMELLEHNSS B MHOTOKBapTUPHOM AOMeE.

3.3.4. Ha ocHOBaHUWN NPUHATOrO peLleHnst YNoNHOMOYEHHbI OpraH roTOBUT:

1) pelueHne o cornacoBaHun NepeycTponcTea n (Unu) nepennaHnpoBKN NOMELLEHNS B
MHOrOKBapTMpPHOM Aome no dopme, yTBepxaeHHon [locTtaHoBneHuem [lpaBuTenbcTBa
Poccunckon ®egepaummn ot 28.04.2005 Ne 266 «O6 ytBepxaeHun (popmbl 3asiBfieHUst O
nepeycTtpoucTse v (uUnv) nepensiaHNpoBKE XWUMOro MNOMeELLEHNA N (PopMbl LOKYMEHTA,
noaTBepXJatwoLllero MpUHATUE peLleHns O CcorfacoBaHuM nepeycTpouctea U (Mnn)
nepensiaHUPOBKM XXUIOTO NOMELLLEHNSA;

2) pelweHne o6 OTKase B COrfacoBaHUM NepeycTtponcTsa M (Mnun) nepennaHnpoBKU
noMeLleHns B MHOrOKBapTMPHOM [OMEe C YKasaHMeM OCHOBaHuUM [Ans  0TKasa,
NpeaycMOTPEHHbIX MYHKTOM 2.8 HacTosLWwero agMMHUCTPaTUBHOMO pernamMmeHTa.

3.3.5. PelweHne o0 cornacoBaHuu MepeycTponcTtea u (Unu) mnepensiaHNpoBKU
NoMeLLEeHNs B MHOroKBapTMpHOM [oMe nubo peweHne o6 oTkase B cornacoBaHuu
nepeycrpouctea u (unv) nepenriaHNpoBKM MOMELLEHUS B MHOrOKBApTUPHOM JAoMe
BblAAeTCHA UM HanpaBrseTcs 3asBUTENO He no3gHee YeM Yyepes Tpu paboumx OHA Co OAHA
NPUHATUA  OOHOIMO U3  pelleHun, nNpeadyCMOTPEHHbIX MyHKToM 3.3.4 HacTosLlero
aAMWHUCTPATUBHOIO perfnamMeHTa.

3.3.6. PelweHne o0 cornacoBaHun MepeycTtponcTtea u (Unu) MepensiaHNpoOBKU
noMelleHns B MHOrOKBapTUPHOM  [OMe  4BMSETCH  OCHOBaHMEeM  NpoBedeHUs
nepeycTponucTsa u (Unu) nepennaHnpoBKN.

3.3.7. MakcumarbHbIM CPOK UCMOSTHEHNA aAMUHUCTPATUBHOM npoueaypbl - 20 AHeNn ¢
MOMEHTa MOonyYeHnsa OOMKHOCTHBIM fIULOM YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHuUmMnanbHOW yCryrm, BCeX LOKYMEHTOB (MHdopMauun), B TOM Yucre
NOSTyYEHHbIX B paMKax MeXBEeOOMCTBEHHOro WHGOPMaUUOHHOIO B3auMOOENCTBUS,
Heobxo4MMbIX 4518 NPeoCTaBeHna MyHULUMNanbHON YCnyri.

3.3.8. PesynbtatoM MCMNONHEHUS aOMWHUCTPATUBHOW  rnpouenypbl  SBNsieTcs
HanpaeneHue (BpyyeHue) 3asBUTENto, B TOM YuCrie MOCPeACTBOM 3JMEKTPOHHOW MOYTbI
nn6o yepes MoLI:

- peLLeHns O cornacoBaHUN NepeycTponucTsa n (Mnu) nepennaHnpoBKU NOMELLEHNS B
MHOrOKBapTUPHOM [JOME;




- peweHus o6 OTkase B COrfacoBaHUW nepeycTponcTea u (Mnu) nepennaHnpoBKU
nomMeLLeHNs B MHOroOKBapTUPHOM JOMe.

B cnyyae nopauu 3adBneHWs B 3NIEKTPOHHOM (popMe 3asaBUTENO B KadecTBe
pesynbTata npegocTaBneHna ycnyrim obecneynmBaeTca MNO ero BbIOGOpy BO3MOXHOCTb
nonyyeHus:

1) B (popmMe  ONEeKTPOHHOro  AOKyMeHTa, MNOAMUCAHHOIO  YNOSTHOMOYEHHbIM
AOIMKHOCTHbLIM JIMLUOM C UCMOSNb30BaHWEM YCUITEHHOW KBannUUMPOBaHHOW 3S1IEKTPOHHOMN
nognucu;

2) B oopme [OKyMeHTa Ha BymaxxHoM HocuTene B MOL;

3) WHopMauuM U3 TFOCyAapCTBEHHbIX WHAOPMALMOHHBIX CUCTEM B Crydasx,
npegycMOTPEHHbIX 3akoHoAaTeNbcTBoM Poccunckon denepauuu.

3.4. Tlopsgok ocywecTBneHns aaMUHUCTPATUBHLIX Mpouedyp B 9NEeKTPOHHOW
dopme, B TOM 4ucre C UCMNOMb3oBaHMeM EAMHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.4.1. Tpn npepocTaBneHNN yrnorHOMOYEHHbIM OPraHOM MYHULUMMAaNbHOW YCryrn B
3NEeKTpPOHHOM bopMe nocpeacTsoM EANHOro noptana rocyaapCTBEHHbIX U MyHULMMANbHbIX
yCcnyr 3asButento obecnednBaeTca BbINONIHEHNE CrieayoLWwmxX 4eNCTBUN:

nony4yeHve MHoOpMaunm O MNopsiaKe U Cpokax MNpedoCTaBNeHUs MyHULMNarbHOW
ycnyru;

3anucb Ha nNpuveM B  YMNOMHOMOYEHHbLIN oOpraH Ana  nogayn  3anpoca
O NpefocTaBrieHnn MyHULMNansHoW ycnyru (ganee — 3anpoc);

dopmMupoBaHme 3anpoca;

npuemMm u perucrpaumsi yrnoriHOMOYEHHbIM OpraHoM 3arpoca W WHbIX LOKYMEHTOB,
Heobxo4MMbIX 4518 NPeJoCTaBNeHNa MyHUUMNAanbHOW yCnyru;

nonyyeHue pesyrnbTaTa NpeaocTaBrneHns MyHULMNanbHON yenyru;

nony4yeHve cBeAeHn 0 xoae BbIMOSTHEHUS 3anpoca;

OCYyLLEeCTBMEeHNe OLEHKM KayecTBa npeaocTaBneHns MyHULnnanbHOW yeryru;

pocynebHoe (BHecyoebHoe) obxanoBaHwe pelleHun n gencteuin (6e3pnencreums)
opraHa (opraHusauun), JOMMKHOCTHOrO nuua opraHa (opraHuMsaumm) nb6o MyHUUMNAanbHOMo
cnyxaltyero;

aHKeTMpoBaHue 3aaBuTens (npeabsBrieHWe 3asBUTEN0 MepeyvyHs BOMpPOCOB U
ncyepnbiBalLWEro MepeyHs BapuMaHTOB OTBETOB Ha YyKasaHHble BOMPOCbl) B Lensax
onpegeneHns BapyaHta MyHUUMNanbHOW yCnyru, npeaycMOTPeHHOro agMUHUCTPaTUBHbLIM
pernaMmeHToM MpeaocTaBneHnss MyHUUUNanbHOW YCrnyri, COOTBETCTBYHOLLEro npu3Hakam
3asBuTens;

npeabsBrieHne 3asBUTENIO BapuaHTa MpefoCTaBreHuss MyHUUMManbHOW YCryru,
npegyCMOTPEHHOro agMUHUCTPATMBHbLIM perfiaMeHToM npefocTaBfeHns MyHUUunanbHOM
ycnyru.

3.4.2. Ina npepocTaBneHns MyHUUMNanbHOW YCryrn ¢ ucnonb3oBaHueMm EguHoro
noptana rocygapCTBEHHbIX W MyHUUMNAanbHbIX YCryr 3asBUTeNb 3anornHseT ¢opmy, B
KOTOpOM HeobxoaMmo YykasaTb CBeAeHusi, Heobxogumble [Ons MNONYYEHUA  YCIyru.
Obsa3aTenbHble K 3anofHEHUIO NMOMA OTMEeYaloTCA 3BE3004KOWN.

3.4.3. 3asBrneHve cuMTaeTca OTNpPaBNEHHbIM MOCre MoflydYeHUs 3asiBuUTenem
COOTBETCTBYHOLLErO 3MEKTPOHHOIO YBEAOMISIEHUS B JIMYHbIA KabuHET 3asaBuTens unm ero
npegcrasutens Ha EQMHOM nopTtarne rocyaapCTBEHHbIX U MyHULMNASbHbIX YCIyr.

3.44. B xopge npenocTaBneHUss MyHUMUMNAnNbHOW YCIyrn 3asBuTenb nonydvyaeTt
yBEAOMSIEHNA O CTaTyCce yCnyrn B IMMHOM KabuHeTe 3aaBUTENSA UK ero NpeacTaBuTenNs Ha
EaovHom nopTtane rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

3.4.5. 3asBuTento B kKa4ecTBe pesynbTata npeaocraBneHnsa ycnyrn obecneymsaercs
BO3MOXHOCTb MOMYYEHUS 3MEKTPOHHOIO AOKYMEHTa, MOAMUCAHHOIo C WUCMOoSib30BaHUEM
YyCUNEHHOW KBanuuLmMpoBaHHOW 3N1EKTPOHHOW NOLMUCH.

Mpy nonyvyeHun pesynbtata npegocTaBneHus ycnyrm Ha EaguvHom noprtane
rocygapCTBEHHbIX W MyHMUMNArbHbIX YCryr B (OopMe 3MeKTPOHHOro [[OOKYMeHTa
AOMNOMNHUTENBHO obecneynBaeTca BO3MOXHOCTb MOMYYEHUS MO KeflaHui 3afaBUTENs



AOKYMeHTa Ha OyMaXHOM HocuTene, NOATBEPXKAAILEr0 COAepXaHMe 3SNEeKTPOHHOro
AOKyMeHTa.

MHpopmauna 06 anekTpoHHbIX AOKYMEHTax - peayrnbTatax NnpeaoCTaBfeHuns yCnyr, B
OTHOLLIEHMM KOTOPbIX NPESOCTaBNAETCA BO3MOXHOCTb, NpeaycMoTpeHHast ab3auem BTOpbiM
HacTosILLero MNyHKTa, pasmMellaeTcss onepatopom EguHOro noprana rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B €4MHOM NIMYHOM KabuHeTe unum B 9NeKTPOHHOW hopme 3anpoca.

Bo3MOXHOCTb nomnydYeHus peaynbTata npegocrtaBneHns  ycnyrm B dopme
9NEKTPOHHOr0 AOKYMEHTa WNW [OKYMeHTa Ha OymaxHoM HocuTene obecneuymBaeTcs
3asBUTEN0 B TEYEHWE CpoKa OEeNCTBUS peaynbTata npeaocTaBneHus ycrnyrn (B criydae
€CfniM TakoM CpOK YCTaHOBMEH HOPMaTUBHbLIMW MpPaBOBbIMM akTamMm Poccumnckon
depnepaumn).

4. ¢OprI KOHTpOIA 3a "cnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobniogeHvem agmMuHucTpaumen PaxuHCKOro  CenbCcKoro
noceneHns, OOMKHOCTHbIMM NuuamMn agMuHUCTpauum PaxmHCKOro CenbCckoro MocerneHus,
y4yacTByWOLWMMN B NpeaocTaBfieHUN MyHUUMNANbHOW YCIyrn, MOMOXEHUM HaCTOoSALero
aaAMUHUCTPATUBHOIO pernameHTa ocyLlecTBngeTcs JOIMKHOCTHbIMM nuuamu
afMUHUCTPaUMM PaxnHCKOro cenbckoro noceneHud, cneuuanbHO YMONHOMOYEHHbIMU Ha
OCYLLECTBMIEHNE [OAHHOIO0 KOHTPOMHA, PYKOBOAUTENEM agMUHUCTpauun PaxuHCKoro
CENbCKOro MoCeneHnsi, U BKNo4aeT B ceba npoBegeHME NPOBEPOK MOSTHOTbI U KavecTBa
npefocTaBfeHns MyHuumMnanbHoW ycnyrn. [naHoBble M BHEMMaHoBble  MPOBEPKMU
NPOBOAATCHA YMNOSITHOMOYEHHBbIMU [AOSMPKHOCTHBIMM  NuaMn  agMUHUCTpaumn PaxuHckoro
CENbCKOro MOCESIEHNsl, Ha OCHOBaAHUWM PaCNOpPSXKEHUS pPyKOBOAUTENS agMUHUCTpaumn
PaxuHCKoOro cenbCckoro noceneHus,.

4.2. lpoBepka MOSHOTbI W KadecTBa NpefoCTaBfeHUs MYHULMNANbHOW YCnyrn
OCYLLEeCTBNAEeTCA NyTeM NpoBeAeHNS:

4.2.1. TnaHOBbIX NPOBEPOK COOMOAEHUS M WUCMOMTHEHUS OOIMKHOCTHBIMU NMLAMMU
afMUHUCTPaLUMM PaxuHCKOro ceribCKOro nocerieHns, yyacTBYHLWUMU B NpeaocTaBreHnm
MYHUUMNANbHOMW YCNYrn, MNOSIOKEHUA HAaCTOSAWEro aaMUHUCTPATUBHOIMO perfnamMeHTa,
HOPMaTUBHbLIX MNPAaBOBbLIX aKTOB, Perynupylwmnx OesaTenbHOCTb N0  NpeaoCTaBlieHUIo
MYHUUMNANbHOW YCNyrn Npy OCYLLECTBEHUN OTAENbHbIX agMUHUCTPATUBHBIX Npoueayp 1
npegocTaBNeHUs MyHULMMNANbLHOW YCNyru B LIENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COOMNIOAEHUS U UCNONTHEHNSA OOSMKHOCTHLIMU NULAMMU
aZMUHUCTPaLUMM PaxuHCKOro ceribCKOro nocerieHns, yyacTBYHLWUMU B NpeaocTaBreHnm
MYHUUMNANBbHOW  YCNYrn, MNOSIOKEHUN HAaCTOSAWEro aaMUHUCTPATUBHOIO perfamMeHTa,
HOPMaTUBHbLIX MNPAaBOBbLIX aKTOB, Perynupyrwmnx OesaTenbHOCTb N0  NpeaoCcTaBrieHUIo
MYHULUMNANbHOW YCNyrn Npy OCYLLECTBEHUN OTAENbHbIX agMUHUCTPATUBHBIX Npoueayp 1
npegocTaBNeHnUs MyHULMNANbLHOM YCNyru B LIENOM.

4.3. NnaHoBble NPOBEPKN OCYLLECTBEHNSA OTAENbHbIX agMUHUCTPATUBHBIX Npoueayp
npoBogaTcsa 1 pas B nonyrogue; MOMHOTLI U KavyecTBa NpefocTaBfeHns MyHUUUNanbHOM
ycnyrm B uenom - 1 pas B rog, BHEMNMAHOBbIE - NPU MOCTYNSIEHMM B agMWHUCTPALNIO
PaxuHckoro cenbCcKoro noceneHus:, xanobbl 3asaBUTENA HA CBOEBPEMEHHOCTb, MOMHOTY U
Ka4yecTBO NpeaocTaBfeHna MyHULMNanbHOW YCryrin, Ha OCHOBAHUW WMHbIX OOKYMEHTOB M
CBe[leHUN, YKa3blBalOLMX HA HapyLLUEeHUs1 HACTOALWEro agMUHUCTPATUBHOIO perfnamMeHTa.

4.4. Tlo pesynbTatam nNpoOBEAEHHOW [MPOBEPKN COCTABMIIETCA aKT, B KOTOPOM
OTpaxaltTCH BbIIBIEHHble HapyweHUs W NpeanoXeHus no UX YycTpaHeHuo. AKT
noanucbiBaeTCcsa OMKHOCTHBIM JIMLIOM, YNONIHOMOYEHHbBIM Ha NPOBEAEHME MPOBEPKM.

4.5. [OmKHOCTHble nuua agMUHUCTPauUMMm PaxmHCKOro Cenbckoro mnoceneHus,
yyacTByluwMe B NPefoCTaBfiEHUM MYHUMUMNANbHOW  YCNyru, HECYT MNepCoHarbHYo
OTBETCTBEHHOCTb 3a CcOOMOEeHME CPOKOB WU MNOCNenoBaTeNlbHOCTU  UCMOJTHEHUS
aAMUHUCTPATUBHbIX  OEUCTBUM M BbINOSIHEHUS  aAMMHUCTPATMBHLIX  Mpoueayp,
npegyCMOTPEHHbIX  HAcToAWMUM  AAMUHUCTPATUBHBIM  pernaMmeHToMm. [lepcoHanbHas
OTBETCTBEHHOCTb 3aKpennsaeTcs B AOSMKHOCTHbIX WMHCTPyKUuusx. B cnydae BbisiBneHus



HapyLeHWA BUHOBHbIE HECYyT OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYHOLLUM
3akoHogaTenbcTBoM Poccuinckon ®epepauun n Bonrorpagckon obnactu.

4.6. CamoctoaTenbHOM OPMOM  KOHTPONSA 3@  WUCMOSIHEHWEM  MOJIOXKEHUI
agMUHUCTPATMBHOIO perfnamMeHTa SBMAAeTCA KOHTPOSlb CO  CTOPOHbI  rpaxdaH, WX
00beanHEHUN N opraHn3auuni, KOTOPbIN OCYLLLECTBIISIETCA NyTEM HanpaBneHus obpalieHuin
N xanob B agMUHUCTPALMNIO PaxnMHCKOro cenbCcKoro noceneHns,.

5. locyne6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUA) agMuHUCTpaumm PaxmHckoro cenbckoro nocenenus, ML,
opraHusaummn, ykasaHHbIx B 4actu 1.1 ctatbu 16 ®eaepanbHoro 3akoHa Ne 210-P3, a
TaKXXe UX AO0JMKHOCTHbIX NUL, MyHULMNanbHbIX CRyXawmx, paboTHUKOB

5.1. 3aaButeno MoOxeT ob6paTuTbCA C xanobow Ha peweHus W OencTeus
(6e3pencTtBne) agmuHuUcTpaumm PaxuHckoro cenbckoro noceneHunsa, MOL, opraHusauumn,
ykasaHHblx B 4actu 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
AOIMKHOCTHbIX NML, MyHMUMNANbHbIX CAyXaLlnX, paboTHMKOB B CneayroLwmnx cnyyasax:

1) HapyweHue cpoka peructpauuMm 3anpoca 3asiBUTeNss O npegocTaBreHum
MYHUUMNANbHOW YCryrn, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne
210-03;

2) HapyLleHne cpoka NpeaocTaBneHns MyHuuunanbHon ycnyrn. B ykazaHHOM cnyyae
pocynebHoe (BHecynebHoe) obOxanoBaHue 3asiBATENEM  peleHMA U OEWCTBUK
(6espenctenda) MoL, pabotHuka MPL| Bo3amoxHO B cnyvae, ecnn Ha MOL, pewweHus un
Aencteus (6esgencTame) KOTOporo obxanyrTcs, BO3rioxXeHa OyHKUUS NO NpeaoCTaBneHnto
MYHUUMMNANbHOW yCnyru B NofiHOM obbeme B Nopsiake, onpeferneHHoM Yactbio 1.3 ctaTbu
16 depepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MAW WH(OpMaunm nNuMbo OCyLLeCTBEHUSN
OENCTBUA, nNpeacTaBreHne WM OCYLWECTBMNEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbLIMW NMpaBoBbIMK akTamu Poccunckon degepauumn, HopMaTUBHBIMU NMPaBOBbIMU
aktamn  Bonrorpagckon obnactv, MyHMUMNAnbHbIMKM  MPaBOBbIMW  akTaMu  AnNg
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbiX MpeaycCMOTPEHO
HOpMaTUBHbLIMW NMpaBoBbIMK akTamu Poccunckon degepauumn, HoOpMaTUBHBIMU NMPaBOBbIMU
aktamn Bonrorpagckon obnactv, MyHMUMNANbHbIMW NPaBOBbLIMW  aKTamMu ans
npegocTaBneHnsa MyHMLMNanbHOW yCnyrn, y 3asaBUTEnNs;

5) oTka3 B npegocTaBfeHUN MyHULMNANbHOW YCIyrn, eCriv OCHOBaHMS OTKasa He
npegycMoTpeHbl heepanbHbIMU 3aKOHaMU N NMPUHATLIMUA B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMX MNpaBoBbiIMM akTamyn Poccunckon degepaumn, 3akOHaMU U UHbIMU
HOpMaTUBHbIMW  MNpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUUNAanNbHbIMU
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecypebHoe) obxanoBaHue
3asBuTenem peweHun n gencteun (besgenctena) MOL, pabotHuka MOL| Bo3mMOXHO B
cnyyae, ecnn Ha MOLU, peweHua n genctsus (6esgencTeue) KOTOPOro obxanyroTcs,
BO3MNOXeHa (PYyHKUMA N0 NpefoCTaBfeHUI0 MyHUUMNANbHOM ycryrn B NofiHOM obbeme B
nopsgke, onpegeneHHoM vactbio 1.3 ctaten 16 ®egepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENA NpU NpPefoCTaBneHuM MyHUUUNansLHOM ycnyri nnarbl,
He npedyCMOTPEHHOM HOPMaTUBHbLIMKM MpaBoOBbIMU akTamu Poccuinckon degepaumu,
HOpMaTUBHbIMW  NpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUUNanNbHbIMU
NpaBOBbIMW aKTaMu;

7) oTka3 agMWHUCTPauun PaxMHCKOro CenbCKOro noceneHuns, AOSMKHOCTHOro nuvua
agMuHUCTpauumn PaxuHckoro cenbckoro nocenenunsa, MoL, pabotHnka MOLL, opraHnsauuin,
npesycMOTPeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, nnu ux
pabOTHUKOB B WUCNpPaBfEeHUN AOMNYLWEHHbIX UMW ONevYaTtok M OWWnBOK B BblOAHHbIX B
pesynbTate npegocTaBfieHns MyHUUUNANbHOW YCNyrM [OOKyMeHTax nubo HapylieHue
YCTAHOBMEHHOrO CpoOKa Takux ucnpaeBneHmn. B ykasaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun u gencrteun (besgencteuns) MOL,



paboTHuka M®L| Bo3amMOXHO B criyvae, ecnm Ha MOL, pelwweHns n gencreus (besgencrene)
KOTOpOro obxanytTcs, BO3MNoXeHa OyHKUMA N0 NpeaoCTaBeHnio MyHULUNANbHOM YCyrn
B NONTHOM o6beme B nopsake, onpeaeneHHom YacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyweHne cpoka WM nopsiaka Bblgayun OOKYMEHTOB MO  peasyrbTatam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBfEeHME NpPenoCTaBNEeHUs MYHULMNANbHON YCNyru, ecnu OCHOBaHUS
NPUOCTaAHOBMNEHNS He nNpefycMOTpeHbl deaeparnbHbIMM  3aKOHAMU U MPUHATbBIMU B
COOTBETCTBMM C HUMM MHBIMXA HOPMATMBHbIMW MNpPaBOBbIMM akTamu Poccuinckon
degepaumm, 3akoHaMM M UHLBIMW HOPMATUBHbIMM MNPaBOBbIMM akTamu Bonrorpagckon
obnactn, MyHUUMNanNbHbIMM MNpPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun u gencrteun (besgencteuns) MOL,
paboTHuka M®L| BoamoxxHO B crnyvae, ecnv Ha MOL, peweHusa n gencteua (besgencrene)
KOTOPOro obxanykTcs, BO3MOXeHa (PyHKUMA NO NpefoCTaBNEeHUI0 MyHULMMNANbHOW yCnyru
B NONHOM 06beme B nopsiake, onpeaeneHHom YacTtbto 1.3 ctaten 16 degepanbHOro 3akoHa
Ne 210-03;

10) TpebGoBaHWe Yy 3asBUTENA NpPU NPEOOCTaBMEHUM MYyHUUUNANbHOW  YyChyru
AOKYMEHTOB WNU MHOpMauuK, oTcyTcTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpyv nepBOHaYanbHOM OTKase B nNpueme AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHns MyHUUMNANbHOMW Ycrnyrn, nNuMbo B NpefocTaBleHUun MyHUUMnanbHOM
yCnyru, 3a WCKMNIOYEHWEM CryvaeB, NpPefyCMOTPEHHbIX NyHKTOM 4 vactm 1 ctaten 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obGxxanoBaHue 3asBuTENEM pelueHun un gencteun (6esgencteusa) MOL, pabotHuka ML
BO3MOXHO B cnyyae, ecnm Ha MOL|, pewenHuna u gencrteus (6e3gencrteme) KOTOPOro
oGxxanytTcs, BO3noxeHa (PyHKLMSA N0 NpeaoCTaBNeHNo MyHULMNANbHOW yCryrn B NOSTHOM
obbeme B nopsiake, onpeageneHHoM vactoto 1.3 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-
®3.

5.2. )Xanoba nogaetca B NUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
3MEeKTPOHHOM (hopme B agMUHUCTpaLmo PaxmHcKkoro cenbckoro nocenenuns, MoL, a takke
B OpraHu3aumm, npegycMoTpeHHble Yactblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHns wn pencteua (6esgenctene) pabotHmka ML, nopatotca
pykoBogutenio atoro MoL. XKanobbl Ha peweHna u gencteus (6esgenctene) ML
nogatTcsa ydpegutenio MOLL nnu gomKHOCTHOMY nnuy, YNOSIHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM cybbekta Poccunckon ®Pepepauun. Kanobbl Ha pellieHnss U OencTBus
(6e3pencTtBne) paboTHMKOB OpraHusauuin, npenycMOTPeHHbIX 4YacTbto 1.1 crtatbum 16
depepanbHoro 3akoHa Ne 210-P3, nogatoTcsa pykoBOAUTENAM 3TUX OpraHn3aumim.

XKanoba Ha peweHua un pencteusa (6esgenctene) agMMHUCTpaLMM PaxuMHCKoro
CENbCKOro MOCEeNeHnsi, AOSMKHOCTHOrO nuua agMMHUCTpaumm PaxuHCKOro cenbCKoro
noceneHuns,, MyHULMNanbHOro CryXallero, pykoBogutensa agMuHucTpauum PaxuHckoro
CENbCKOro noceneHnsa, MoxeT OblTb HanpaerieHa no nodte, 4Yepes3 MOL, c
NCNonb3oBaHMEM NHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHOM cetn «HTEepHeT,
ooMuManbHOro canTa opraHa, nNpPeaoCcTaBnAlWEro MyHuumMnanbHyk ycnyry, EpuHoro
noptana rocygapCTBEHHbIX U MyHUUMNAMNbHbIX YCAyr, a Takke MoXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

XKanoba Ha peweHns n gencteus (6esgencrteme) ML, pabotHmka MOL, moxeT BbiThb
HanpasfieHa no noyTe, C UCNOJIb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALNOHHOW CETU
«MHTEepHeT», odumuymnanbHoro canta MOL|,, EauHoro noprtana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, a Takke MOXeT ObiTb NMPUHATA NPU JIMYHOM NpUeMe 3asBUTENS.

XKanoba Ha peweHus n gencteusa (6e3genctene) opraHnsaumin, NpesyCcMOTPEHHbIX
yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHUKOB MOXET
ObITb HanpasneHa no NoyTe, ¢ UCNOMb30BaHNEM NHPOPMALMOHHO-TENEKOMMYHUKALNOHHOW
cetn «WHTepHeT», oduumnanbHbIX CcanToB 3TUX oOpraHu3auun, EguHoro noptana
roCyAapCTBEHHbIX M MYHMLUMNAMNbHbIX YCNYr, @ Takke MOXeT ObiTb NpuHATA Npyu NINYHOM
npueme 3asaBuUTens.



5.3. XKanobbl Ha peweHus n pencteua (6e3gencTBMe) pPyKOBOAUTENS OpraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHy YCryry, NO4aTCA B BbILWECTOSALWMN OopraH (npu ero
Hanmyum) nuMbo B cnyyae ero OTCYTCTBMS paccMaTpuMBalroTCs  HenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnALLIEro MyHUUUNANbHYIO YCNyry.

5.4. XXanoba gomkHa cogepxaTtb:

1) HauMMeHOBaHWEe MWCNONHUTENBHO-PACNOPAANTENBHOIO OpraHa MyHUUMNanbHOMo
obpasoBaHnda, OOMMKHOCTHOrO fvua agMUHUCTPaUUKM PaxuHCKOro cenbCKOro noceneHus,
unu  MyHuumnaneHoro cnyxawero, M®L, ero pykoBogutena wn (Mnm) paboOTHUKA,
opraHuMsaunn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PefepanbHOro 3akoHa Ne 210-
@3, nx pykosogutenen un (Mnu) paboTHUKOB, peLleHns n gencteus (6es3gencrame) KoTopbix
oGxanytTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MNpuU HanNuuMn), CBEAEHUS O MecTe
XUTenbCcTBa 3asBuTensa - uamyeckoro nuua nmbo HavmeHoBaHue, CBEAEHUSI O MeCTe
HaxoXOeHus 3adBUTENS - PUONYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3fIeKTPOHHOM NOYThbl (NPY HanMu4umu) KU NOYTOBBLIA agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBfeH OTBET 3as8BUTENIO;

3) cBegeHusa 06 obxanyembix pelleHnax n aencTeusx (6esgencTenm) agMMHUCTpaL MM
PaxmHCKOro cenbCKOro mnoceneHusi, OOSMKHOCTHOro nuua, agMuHucTpauum PaxmHckoro
cenbcKkoro noceneHus, nubo MyHuuunanbHoro cnyxawero, MOL, pabotHuka MOL,
opraHusaunn, NnpegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03,
nx paboTHUKOB;

4) posoAbl, Ha OCHOBaHWW KOTOPbIX 3asBUTENb HE COrflaceH C pelleHnemMm u
penctenamn  (6esgenctenem) agmMumHMCTpaumm PaxuHCKOro CenbCKOro noceneHus,
AOSDKHOCTHOrO  nNuua  agMuHUCTpauuMmM  PaxMHCKOro  CenbCKOro  MoceneHns  unu
MyHUUMNanbHOro cnyxauwero, M®L, pabotHnka M®LL, opraHmsauun, npeaycMOTPEHHbIX
yactbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, ux paboTHuKoB. 3asiBUTENEM
MoryT OblTb NpeacTaBneHbl AOKYMEHTbl (NpW  Hanuumu), nogTBepXxparowmne [oBOAbI
3asBuTensd, NMOO NX Konuu.

3asBuTeNb MMEET NpaBO Ha noriydyeHne nHopMaumm n OKYMEHTOB, HEOBXOANMbIX
Anst 060CHOBaHNA U PacCMOTPEHUS XKanobbl.

5.5. OcHoBaHveM Ans Hayana npouedypbl gocyaebHoro obxanoBaHus sBnsieTcs
noctynneHne  xanobbl  3aaBUTENS. Peructpaumsa  >xanobbl OCyLLecTBNsAeTCs
YNOMHOMOYEHHbIM CNELMannUcCTOM agMUHUCTPauUMM PaxuHCKOro CenbCcKoro noceneHus,
paboTHukamn MO®Ll, opraHusaumin, npeaycMoTpeHHbiXx 4Yacteto 1.1 cratbm 16
®epepanbHoro 3akoHa Ne 210-P3 B TeyeHne Tpex QHEeWN CO AHS ee NOCTYMeHns.

XKanoba, noctynueliasa B agMuMHUCTpaumio PaxmnHckoro cenbckoro nocenexHund, MoLl,
yypegutento MOL, B opraHusaumm, npegycMoTpeHHble 4actbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, noanexmT pacCMOTPEHUID B Te4YeHne nsaTHaguaTu
pabouynx OHeWN Co OHA ee permctpaumu, a B criydae obkanoBaHusA OTka3a agMuMHUCTpaumm
PaxmHckoro cenbckoro nocenenusi, MOL|, opraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
ctaTbk 16 HacTosiwero degepanbHOro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Y
3asButena nmMbo B wucCnpaBneHUM [OMYLIEHHbIX OneyaTok M ownbok unu B cry4vae
06XXanoBaHMsA HapyLleHUs YCTAaHOBIIEHHOIO CpPoOKa TakMX MCMPaBiEHUMN - B TeYeHue NATU
paboymnx OHEN CO OHSA ee perncTpaumu.

5.6. B cnyyae ecnu B xanobe He ykasaHa (hamunus 3asBUTENs, HanpaBuBLUEro
xanoby, n (unu) NoYTOBLIN afgpec, N0 KOTOPOMY AOSKEH ObITb HanNpaBfieH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHOM xanobe copepxaTcss cBedeHuss O MNOoAroTaBvBaemMoM,
COBEpLIaeMOM WM COBEPLUEHHOM MPOTMBOMNPABHOM [EAHUN, a TaKkke O nuue, €ero
noarotTaenMBalolLEM, COBepLUAOWEM WM COBEepLIMBLIEM, Xanoba  noanexur
HanpaBneH1Io B rocyAapCTBEHHbIM OpraH B COOTBETCTBMM C €r0 KOMMNEeTEHUNEN.

[omkHOCTHOE nuuo, pPaboTHUK, HaAeNEeHHble MOMIHOMOYMSIMU MO PACCMOTPEHUIO
Xanob B COOTBETCTBUM C NMYHKTOM 5.2 HacTosLWeEro agMMHUCTPATUBHOIO perfiaMmeHTa, npu
nosiyyeHmMn >xanobbl, B KOTOPOM coaepXaTcs HeueH3ypHble nnbo ockopOuTenbHble



BbIpaXXeHUS, Yyrpo3bl XXNU3HWU, 300POBbLI0 Y UMYLLECTBY AOSPKHOCTHOIO NULa, a Takke YreHoB
ero cembu, BnpaBe OCTaBWUTb Xanoby 6e3 oTBeTa MO CyLeCTBY MOCTABMEHHbIX B HEW
BOMPOCOB M COOBLWMTL 3asABUTESTO O HEQONMYCTUMOCTU 3r10ynoTpedneHnsa npasom.

B cnyyae ecnu TekcT xanobbl He nogdaeTca NPOYTEHMIO, OHa ocTaBnseTca 6e3
OTBETa, O 4YeM B TEYEeHMEe CeMU [HEN CO [OHA perncTpaumm xanobbl coobuiaetca
3asBUTENI0, ecnun ero amMmnusa u NOYTOBbLIN agpec Noaa4aTCA NPOYTEHNIO.

Ecnun oTBeT no cywecTBy NOCTaBMEHHOrO B Xanobe Bonpoca He MOXeT ObITb AaH 6e3
pasrnaweHus CBeAeHWN, COCTaBNALWMX TFOCYOApPCTBEHHYKD WM MHYKD OXpaHAeMyro
defepanbHbIM 3aKOHOM TaWHy, B TEeYEHWE CeMW OHEen CO AHSA perncrpaumm >kanobbl
3asBUTENO, HanpasmBLLEMY >anoby, coobuwaeTca O HEBO3MOXHOCTM AaTb OTBET Mo
CyllecTBYy MOCTaBMIEHHOrO B HeW BoOrMpoca B CBA3M C HeAOMNyCTUMOCTbK pasrnallueHus
yKa3aHHbIX CBe4eHUN.

B cnyuyae, ecnn TekcT xanobbl He nNO3BOMSET onpefenutb CyTb obpalleHus
3asBuUTENSd, OTBET NO CYLLECTBY Xanobbl He JaeTcs, O YEM B T€YEHME CEMWU OHEWN CO OHS
pernctpauum xanobbl coobLiaeTcs 3aaBUTENIO.

B cny4yae ecnu B xxanobe obxanyetca cyaebHoe pelleHue, Takas xanoba B TedeHune
CeEMW OHEN CO OHS e€ perncrpauumn BO3BpallaeTcsa 3asiBUTENIO, HanpaBuBLLEMY Xanoby, C
pasbscHeHMEM nopsigka obxanoBaHust AaHHOMO cyaebHOro peLueHums.

Ecnn B xanobe coOepXuTca BOMPOC, Ha KOTOPbIA 3asBUTEN0 HEOAHOKPaTHO
AaBanuncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3U C paHee HanpaBnsieMbiMu xanobamu,
N Npu 3TOM B Xanobe He NpMBOAATCA HOBblE AOBOAbI UM OBCTOATENbCTBA, OOMKHOCTHOE
nnuyo, paboTHUK, HageneHHbIe NOSTHOMOYUAMM NO PACCMOTPEHMIO Xanob B COOTBETCTBUN C
NyHKTOM 5.2 HacToswero agMMHUCTPaATUBHOIO perfiaMmeHTa, Brnpase MNPUHATL peLleHue O
©e30CHOBaTENMBbHOCTN OYepenHOM Xanobbl N NpekpalleHUn Nepennuckn ¢ 3aaBuTenemM mno
AAHHOMY BOMPOCY NpW YCroOBMMK, YTO yKasaHHas kanoba n paHee HanpasnseMble anoobl
HanpaBnaAnMCb B OOMH W TOT e YMNOSIHOMOYEHHbIN OpraH WM OOHOMY WU TOMY Xe
AOSDKHOCTHOMY nuugy. O gaHHOM pelleHuMuM yBeOoMNSeTCs 3asiBUuTenb, HanpasBMBLUUK
xanoby.

5.7. Tlo pesynbTaTaM paccMOTpeHus Xanobbl NpUHMMAETCA O4HO W3 CreaylLnx
peLUueHuni;

1) »anoba yaoBneTBopsieTcs, B TOM 4Yucrne B popMe OTMEHbI MPUHATOrO peELLEeHUs,
nucrnpaBfeHna  OOMyLUEHHbIX oOneyaTok W OoWwWKuBOK B BblgaHHbIX B pesynbrarte
npefocTaBfeHnss MyHUUMNANbHOW yCcnyru AOKyMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEeXHbIX
CpencTB, B3WMMaHME KOTOPbIX HEe MpeayCMOTPEHO HOPMATUBHBLIMM MPaBOBbIMW aKkTaMm
Poccuiickon ®epepauumn, HopMaTMBHbIMM NPaBOBbIMM akTamu Bonrorpagckon obnactu,
MYHUUMNANbHLIMU NPaBOBLIMU akTaMWu;

2) B yOOBNeTBOPEHU xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHMsAMK ONs1 OTKas3a B yOOBMETBOPEHUN Xanobbl ABASAIOTCS:

1) npusHaHue npaBOMEpPHbIMW peleHus u (unn) gencteunm  (6esgencTeums)
aAMUHUCTPaLMM PaxmMHCKOro cenbCKOro noceneHuns, OOSMKHOCTHBIX i, MyHUUMNanbHbIX
cnyxawmx agmumHucTpaumm PaxuHckoro cenbckoro nocenennsa, MOL, pabotHnka MU, a
TakKe opraHvsauun, NpeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHOro 3akoHa Ne
210-®3, nnm nx paboTHMKOB, Y4aCTBYOLLMX B NPeAOCTaBNEHUN MyHULMNANbHOW YCNyru,

2) Hanuune BCTYMMBLUErO B 3aKOHHYI CUIYy peLlleHns cyda no xanobe 0 ToM xe
npegmeTe U No TeM Xe OCHOBaHUSAM,

3) nogaya xanobbl NMUOM, MOMIHOMOYMST KOTOPOro He MNOATBEPXAEHblI B MOpsake,
yCTaHOBIEHHOM 3aKkoHoAaTenbLCcTBOM Poccunckon denepaunu.

5.9. He nosgHee AHA, cnegylowero 3a OHEM MPUHATUA peLueHus, 3asiBUTENO B
NMUCbMEHHOW (bopMe M MO XenaHul 3aaBUTENd B INIEKTPOHHOW (opme HanpasndeTcs
MOTMBMPOBAHHbIV OTBET O pe3yrbTaTax PacCMOTPEHNS Kanobbl.

B cnyyae npusHaHua xxanobbl noanexailen yooBneTBOPEHMIO B OTBETE 3asBUTENIO
aaeTcs MHdopmaumst 0 AENCTBUSAX, OCYLLECTBNAEMbIX YNOSTHOMOYEHHbIM opraHom, MoL],
nmbo opraHusaumen, NpegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93, B Luenax He3amMeanuTenbHOro yCTpaHEHNS BbISBIIEHHbBIX HAPYLLUEHUI NpU OKasaHun



MYHUUMNANbHOW yCnyru, a Takke NPUHOCATCHA U3BUHEHWUS 3a JOCTaBleHHble HeyaobcTea u
yKasblBaeTca MHoOpMaLMa O AanbHEenWwnx OeNCTBUSAX, KOTOpble HEOBXOANMMO COBEPLUUTb
3aaBUTENIO B LIENAX NONyYEHUss MyHULMNANTbHOW YCIYTr.

B cnyyae npusHaHua >xanobbl He nognexailen yaooBNEeTBOPEHUIO B OTBeETE
3aABUTENIO AATCH apryMeHTUPOBAHHbIE Pa3bACHEHUSA O MPUYNHAX NPUHATOrO peLLeHus, a
TaKke MHopmauusa o nopsiake ob6xanoBaHMsA NPUHATOrO peLUEHKS.

5.10. B cnyyae ycTtaHOBNeHUs B xo4e Wnu no pesynbTaTtam pacCMOTPEHUS Xanobbl
NPU3HaKoB COCTaBa aOMWHUCTPATUBHOIO  NpaBOHApYLEHUs UM NpecTynreHns
AOIMKHOCTHOE NUUO  aAMWHUCTpauun PaxMHCKOro CcenbCKoro nocenexHns, paboTHMK
HaJerneHHble MOMTHOMOYMAMU MO PaCCMOTPEHUIO Xanob B COOTBETCTBUM C MYyHKTOM 5.2
HacTosLWwero  agMUMHUCTPATUMBHOINO  perfiaMeHTa, He3aMeasMTenbHO  HanpasnsoT
nMeromecs matepuarnbl B opraHbl NPoKypaTypsbl.

5.11. 3aaBuTenn BnpaBe obxanoBaTb peELUEHUS, NPUHATbIE NpU NPeaoCTaBrEeHUM
MyHUUMMNanbHOW ycnyrn, gencteusa (6e3genctene) AOMKHOCTHBLIX NUL, MYHULMNANbHbIX
cnyxawmx agMuHucTpaumm PaxmHCKOro cenbckoro noceneHus, AOMKHOCTHbIX vy ML,
pabOTHMKOB OpraHmM3aunin, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93, B cygebHOM nopsigke B COOTBETCTBMM C 3aKkoHOAaTenbCTBOM Poccumnckon
depepauymn.

5.12. lNMonoxeHna HacTosLero pasgena, yctaHaBnmBawLwme nopsiaok pacCMOTPEHUSA
Xanob Ha HapyLleHWs npaB rpaxgaH u opraHnsaunin Npyu NnpeaocTaBneHnn MyHMLMNanbHON
yCryru, He pacrnpoCTpaHATCA Ha OTHOLWEHUNA, perynupyemble degepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsioke paccMmoTpeHusa obpalleHun rpaxagaH Poccuinckon
depepaumny.
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