AJIMHUHUCTPAIIUA
PAXUHCKOTI'O CEJJbCKOT'O TIOCEJIEHUS
CPEJJHEAXTYBUHCKOI'O MYHUIIUITIAJIBHOI'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH

Ot 21.04.2021 r. Ne 16

00 yrBep:xnennu [lopsiaka co3gaHus U OPraHU3ALUM AeATeIbHOCTH
KOJLICTHAJIBHOI0 OPraHa NMpu MoABeI0MCTBEHHOM aAMUHUCTPALMHU
Paxunckoro ceabckoro nocesnenusi CpeaneaxtyOMHCKOr0
MYHULIHMIIAJIBHOTO paiiona Bosarorpaackoii 00J1acTu MyHUIIUIIAJTbHOM
yupe:xxaeHur PaxuHCKOro ceibCKOro rnocejieHusi mo corjiacoBaHuo
AOKYMEHTOB, pa3padaTbiBaeMbIX MOIBEIOMCTBEHHBIM MYHUIMIIAJIbHBIM
yupe:xkaeHueM PaxuHCKOro celbCKOro nocejeHus Mpu o0CylecTBICHUH
3aKyNOK TOBAapoB, padoT, ycJayr s o0ecriedyeHuss MYHUIUIIAJIbHBIX HYXK/
Paxunckoro ceabckoro nocesnenusi CpeaneaxtyOMHCKOr0
MYHHIIUIIAJIBHOI0 paiioHa BoJsrorpaackoii odacTu

PykoBOACTBysiICb  NyHKTOM 6  IIOCTAHOBJICHUS  AJIMUHHCTpaLUU
Bonrorpanckoit obmactu ot 03.12.2020 Ne 744-n1 «O AOMOJHUTENIBHBIX MEpax B
chepe oOpraHMs3alMM OCYIIECTBJIEHHUS 3aKylOK TOBapoB, paboT, yciayr s
o0ecnieyeHns TOCYJapCTBEHHBIX HYXJa Bousrorpaackoit obmactu», ¥YcTaBom
Paxunckoro cenbckoro mnoceneHusi CpenHeaxTyOMHCKOTO MYHHUIIUIAIBHOTO
paiiona Bonrorpanckoit o61actd, mo cTaH O B JI A 10:

1. VYTBepmurs mnpuiaraemeiii Ilopsimok co3gaHuss W OpraHU3ALMH
NEeATEIIbHOCTH KOJUIETHAJIBHOTO opraHa npu IIOABEJOMCTBEHHOM
aaMUHHACTpalmu PaxuHckoro cenbckoro moceneHus CpeaHeaxTyOMHCKOTO
MYHULMIIAJIBHOrO  pailoHa  Bosarorpajackoid  o0macth  MyHUUHMIIAIBHOM
yupexaeHun  PaxMHCKOro  CEIbCKOTO  IIOCEJIEHMS IO  COIJIaCOBAaHHIO
JOKYMEHTOB,  pa3pabaTbIBa€MbIX  IOJBEJOMCTBEHHBIM  MYHULUIAIbHBIM
yupexacHUEM PaxuHCKOro CeIbCKOro MOCENICHUs] IIPU OCYLIECTBICHUM 3aKyIOK
TOBapoB, paboT, yCIyr [uisl oOecleueHus] MyHULIUMNAIbHBIX HYyX7 PaxumHckoro
cesibckoro  moceneHuss  CpenHeaxTyOMHCKOTO  MYHMIMIIAJIBHOTO — paiioHa
Bonrorpanckoii o61acTu.

2. PyKOBOAMTENI0 MYHHUUMIIAIBHOIO YYPEKICHHUSA I10JBEIOMCTBEHHOTO
aAMUHUCTPALMK PaxWHCKOro CENbCKOrO MOCENEHUs, O0ECIEeUnuTh NPUHSITHE
IIPABOBOTO AaKTa O CO3JaHUM KOJUIETHAJIBHOTO OpraHa IO COIVIACOBAHUIO
JOKYMEHTOB, pa3pabaTblBa€MbIX MYHULMIAIBHBIM yupexaeHueM PaxuHcKoro
CEJIbCKOTO MOCEIEHUS MPU OCYIIECTBIEHNUN 3aKyIIOK TOBAPOB, padOT, yCIyr JJIs



oOecrieueHrsT MYHUIUMIIATBHBIX HYXJ PaXWHCKOTO CENbCKOTO TOCEIICHUS
CpenHeaxTyOMHCKOTO MYHUIIMITAJIBHOTO paiioHa Bomrorpaackoit ob6niacTtu, B
cooTBeTCTBUM C TpeboBanusimu [lopsaka B cpok 10 01.06.2021 roxa.

3. KoHTpoJib 3a UCMOTHEHWEM HACTOSIIETO MOCTAHOBJICHUS OCTABIIAIO 32
co0oii.

4. Hacrosmiee NOCTaHOBJIEHHWE BCTyMaeT B CHJIY CO JHS €ro
odUIIHATIBHOTO OOHAPOOBAHUSI.

I maBa PaxmHCKOI0 CEeIbCKOT0 MOCEICHUS ®.J1. Kagosba



YTBepxkAeH
MMOCTAaHOBJICHUEM
aaMUHUCTpalu PaxuHckoro
CEJIBLCKOIr0 MOCEICHUS

or 21.04.2021 Ne 16

MHOPANOK

CO3/JaHMA M OPraHM3ALMH JesITeTbHOCTH KOJIerHaJlbHOI0 OPraHa npu
MOJABEAOMCTBEHHOM aJMUHHCTpAlNu PaxXuHCKOro ceibCcKOro nocejeHus
CpenHeaxTyOMHCKOr0 MyYHHIIUIIAJIBHOTO paiioHa Bosrorpaackoii o6actu

MYHHIUNIAJIBHOM y4pe:KIeHnH PaXMHCKOro cejibCKOro nocejieHust 1o

COIJIACOBAHMIO IOKYMEHTOB, Pa3padaTbiBaeMbIX M0/ABEI0MCTBEHHBIM
MYHUIHUNAJIBHBIM YUpexaeHueM PaxXuHCKOro ceJibCKOro nocejeHust nNpu

OCYILIECTBJICHMH 3aKYNIOK TOBapOB, padoT, yCJayr 1Jis o0ecreyeHus
MYHUIUNAJBHBIX HYK]I PAaXHHCKOI0 CeJIbCKOro mocejaeHust

CpeaHeaxTyOMHCKOI0 MyYHHIIMIIAJBLHOTO paiioHa BoJrorpaackoii o61actu

1. O0uIMe MoJI0KeHu s

1.1.  Hacrossumi Ilopsanok co3maHuss W OpPraHU3AlMU  JEATEIIBHOCTH
KOJUIETHAJIBHOTO OpraHa Mpy MOABEAOMCTBEHHOM aJIMUHUCTpAalUd PaxuHCKOro
cenbckoro  moceneHus  CpeqHeaxTyOMHCKOrO  MYHUIMNAIBHOTO — paiioHa
Bonrorpanckoii o01acT MyHUIIMTIATBHOM YUPEXKACHUH PaxMHCKOTO CEebCKOTo
NOCEJIEHUS 1o COTJIACOBaHUIO JOKYMEHTOB, pa3zpabaTbhiBaeMbIX
NOJABEJOMCTBEHHBIM MYHHIIMIIAJIBHBIM YUYPEXKICHUEM PaXWHCKOTO CEIbCKOIro
MOCENIEHUs] TpPH OCYIIECTBIEHUU 3aKylNOK TOBAapOB, paboT, yCIyr mamis
o0ecrieueHuss MYHHUIMMAIBHBIX HYXJ PaXWHCKOTO CelbCKOro MoceneHus
CpenHeaxTyOMHCKOTO MYHHUIIMITAIIBHOTO paiioHa Bonrorpanackoit o6mactu
(manmee — Ilopsamox) paspaboran B cooTBeTcTBUU ¢ [lopsiakom opraHu3amuu
NEATENBHOCTH KOJUIETMAJIBHOIO OpraHa MNpHU aJIMHUHHCTpauuu PaxuHCKOro
cenbckoro  moceneHuss  CpenHeaxTyOMHCKOTO — MYHHIIMIIAJBHOTO — paiioHa
Bonrorpaackoii o6iacTu MO COTJIacOBAaHUIO JOKYMEHTOB, pa3padaThIBaeMbIX
aaMUHUCTpanue PaxuHckoro cenbckoro mnoceneHus: CpenHeaxTyOUHCKOTro
MYHUIIMNIAIBHOTO paiioHa Bosrorpaackoil o0jacT U MOABEAOMCTBEHHBIM €M
MYHULHUNAIBHBIM ~ YUPEXKIECHUEM  PaxMHCKOTO  CENbCKOrO  IOCEJEHUS
CpenHeaxTyOMHCKOTO MyHUIIMTNIAIBHOTO paiioHa Boirorpaackoil obmactu mpu
OCYUIECTBJICHUU 3aKylNOK TOBapoB, paboT, yciayr s oOecredeHus
MYHULHATTAIBHBIX HYX]I Paxunckoro CEJIbCKOro NOCEJIEHUS
CpenHeaxTyOMHCKOTO MYyHHUIIMTIATBLHOTO paiioHa Bomrorpaackoit obmactu,
YTBEPKICHHBIM TOCTAHOBJIEHUEM aJMHHHUCTPALMM PaxWHCKOro CelbCKOro
nocenenuss CpeaHeaxTyOMHCKOTO MYHHIMIIANBHOTO paiioHa Bonrorpanckoit



obnactu ot «15» ampens 2021 r. Ne 15, u onpezenser OCHOBHbIE MOJOXKEHUS
CO3[JaHHUSI W OPraHu3aluu JEATEIbHOCTH KOJUIETHAJIBHOTO OpraHa IpH
NOJABEJOMCTBEHHOM aJAMUHUCTPAllMM PaxWHCKOTO CEJIbCKOTO  IOCEJIEHUS
MYHULUNIAIBHOM  YUPEXKJIECHHMM PaxMHCKOrO CEIbCKOrO IMOCENEHUs 10
COTJIACOBAHUIO JOKYMEHTOB,  pa3pabaTbIBaeMbIX MOABEIOMCTBEHHBIM
MYHULHUNAIBHBIM ~ YUPEKICHUEM PaxMHCKOrO CEJIIbCKOrO TOCENEHUsI IIpH
OCYUIECTBJICHUU 3aKylNOK TOBapoB, paboOT, yciayr s oOecredeHus
MyHULIMOAIbHBIX ~ HYXKJ  PaxuHCKOro  cenbckoro  mocenieHus — (ganee
COOTBETCTBEHHO UMEHYIOTCSI — KOJUIETHATIbHBIN OpraH, 3aKa3yuK, 3aKyIKH).

1.2. B umemsx  Hacrosmero [lopsaka moa  TOKyMEHTaMu,
pa3pabaThiBaeMBbIMH 3aKa3uMKaM{d TIPH OCYIIECTBICHWHM 3aKymoOK (Ianee
UMEHYIOTCS - 3aKyMOYHBIE JOKYMEHTHI), MOHUMAIOTCS: OIMUCaHWE OOBEeKTa
3aKyNKU (TEXHUYECKOE 3aJIaHne), TPOEKT KOHTpPaKTa, 000CHOBAaHWE HAYAILHOMN
(MakcuMaJbHOM) IIeHbl KOHTpakTa (IIeHbl €AUMHUIIBI TOBapa, pabOThI, YCIyIH),
TpeOOBaHUSI K YyYaCTHUKAM 3aKyNKH, CBEACHHS O TMPEJOCTABISIEMBIX
npeuMyIlecTsax M (Wiau) TOPUMEHEHUM HAlMOHAJBHOTO peXHMa IpH
OCYILIECTBJIICHUH 3aKYIIOK, KPUTEPUH OLIEHKH 3aIBOK YYaCTHUKOB 3aKyIKH, HHbIC
YCIOBUSL 3aKYINKH, BKIIOYAEMbIE B COCTaB JIOKYMEHTAallMd O 3aKylKe B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 05 ampensa 2013 r. N 44-®3 "O
KOHTPaKTHOM cucreMe B cdepe 3aKymoK TOBapoB, paboOT, yciyr s
obecrieueHrs TOCYTapCTBEHHBIX U MYHUITUTIATBHBIX HYX'" (J1ajee UMEeHyeTcs -
3aKOH O KOHTPAKTHOM CHCTEME), a TaKKe JOMOJHHUTENIbHBIE COIJIAIICHUS K
3aKJIIOYCHHBIM  KOHTpakKTaMm,  MOpeAyCMaTpHUBAIOIIME  M3MEHEHHWE  HUX
CYIIIECTBEHHBIX YCIOBUI UM UX PACTOPKEHUE.

WNHble TepMUHBI U TIOHATHS, NPEIyCMOTpPEHHbIe HacTosAmuM [lopsakom,
HCTIONB3YIOTCS B 3HAYEHUSIX, ONIPEACICHHBIX 3AKOHOM O KOHTPAKTHOM CUCTEME.

1.3. B cBoeil AeATENbHOCTU KOJUIETHANbHBIM OpraH pPYKOBOACTBYETCS
Konctutynueit Poccuiickoit ®@enepanun, peaepabHBIMU 3aKOHAMU U HUHBIMHU
HOpPMaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®denepaunu, 3aKoHaMU H
MHBIMM HOPMAaTHMBHBIMU TPAaBOBBIMU akTamu Bosrorpaackoit oOnactw,
MYHULUNAIbHBIMU HOPMAaTHUBHBIMU ITPABOBBIMH aKTaMU PaxXMHCKOTO CENbCKOTrO
NOCEJEeHus, a Takxke HacTosmmM [lopsakom.

1.4. OCHOBHBIMH WLEISIMH CO3JAHUS M JIEATEIBHOCTH KOJUIETMAJIBbHOIO
OpraHa sBJISIIOTCS:

NpEAOTBpAlIEcHUEe KOPPYHIMOHHBIX M WHBIX MpPaBOHAPYLICHUN MpHU
OCYILIECTBJIICHUH 3aKYIIOK;

obecrieueHre TIIACHOCTH U TIPO3PAYHOCTH OCYIIECTBICHUS 3aKYIIOK;

noBbIIIeHHEe AP (DEKTUBHOCTH H  PE3YJIBTATHBHOCTH  PACXOJOBAHUS
OIO/KETHBIX CPEJICTB;

pa3BUTHE T10OPOCOBECTHON KOHKYPEHIIMHU CPEIM YUaCTHUKOB 3aKYTIOK.

1.5. 3agauamu KOJIErHAIBHOTO OpraHa ABJISIIOTCS:

BbIPA0OTKA MPEMJIOKEHUI MO COOJIOJIEHUIO 3aKa3uMKOM TpeOOoBaHUMN
3aKoHoAaTeabcTBa Poccuiickoit denepanyiu 0 KOHTPAKTHOM cHCTeMe B cdepe
3aKyMOK TOBapoB, palOT, yciayr i oOecrneyeHuss TOCYJapCTBEHHbIX U
MYHULIUNAIBHBIX HYXk], @ TAK)KE MMOJ0KEHUN MHBIX OTpaciiel 3aKOHOJATEIbCTBA



Poccuiickoii @enepaini NpUMEHUTENBHO K 00BEKTY 3aKYIIKH;

IIPEIBAPUTEIIBHOE COrJIacCOBaHUE 3aKyIOYHBIX JNOKYMEHTOB,
pa3palaThIBa€MbIX 3aKa3UYUKOM;

CHIDKEHUE  PHUCKOB  HEOJHO3HAYHOIO  TOJKOBAaHUS  IIOJIOKEHUU
3aKyIOYHBIX JOKYMEHTOB, 00YCIIOBIMBAIOIIETO BO3MOXKHOCTh UX 00XaJIOBaHUS
CO CTOPOHBI YYaCTHUKOB 3aKyIIOK;

pacCMOTpeHHe MpPOOJIEMHBIX  BONPOCOB, BO3HUKAIOIIUX B  XOJ€
pa3paboTKH 3aKa34MKOM 3aKyTOYHBIX JOKYMEHTOB.

1.6. KonernanbHblil Opral oCcyIiecTBIsET cleayonue GyHKIUH:

paccMaTpuBaeT 3aKyMOUYHBbIE TOKYMEHTHI, pa3pabaTbiBaeMble 3aKa3YUKOM
IpU  OCYLIECTBIEHUM 3aKYyNOK, BKIOYEHHbIX B IlepeyeHp 3aKymok
aAMUHUCTpAlMK PaXWHCKOro CEJbCKOro MOCENEHUs U MOABEAOMCTBEHHOTO €M
MYHULMIIAIBHOTO  YUYPEXKJIEHHUd  PaxWHCKOro  CEIbCKOro  IMOCEJIEHMS
CpenneaxTyOuHCKOro paiioHa Bomarorpaackoil o0nactu, Nmpu OCYIIECTBIEHUU
KOTOpBIX  pa3palOaTelBacéMble  JOKYMEHTbl  IOJJIEKAaT  COIVIACOBAHMIO
KOJUJIETMAJIbHBIM OpPIaHOM IO COIVIACOBAaHUIO JIOKYMEHTOB, pa3pabaThIBa€MbIX
MYHULIMIIAIbHBIMU 3aKa3UMKAMHU MPU OCYLIECTBICHUH 3aKyIIOK TOBapoB, pador,
ycayr Juisi o0ecnedyeHHs MYHULUNANbHBIX HyXJ PaXMHCKOro CelbCKOro
nocenenust ~ CpenHeaxTyOMHCKOro  paiioHa  Boarorpaackoit — o6nacrw,
YTBEP)KJICHHBI TOCTAHOBJICHUEM aAJAMUHUCTPALMK PaXMHCKOro CeIbCKOro
nocenenusi  CpenHeaxtyOuHckoro — paiiona  Bosrorpanckoit  oGmactu
«15» anpens 2021 r. Ne 15

IPUHUMAET PELIEHUS O COTIaCOBAHUM 3aKYIIOYHBIX JIOKYMEHTOB;

OpPUHUMAET pelieHuss 00 OTKa3e B  COTJIaCOBAHMM  3aKyMOYHBIX
JOKYMEHTOB M BO3BpALICHUH UX 3aKa34MKY Ha 10pa0OTKY;

opu  HEOOXOJMMOCTH  OCYLIECTBISIET  MOBTOPHOE  PacCMOTpEHHUE
10pabOTaHHBIX 3aKyIIOYHBIX TOKYMEHTOB.

1.7. 3aKkynku, He MpOLIEAIINE COIJIaCOBAaHUE KOJUIETMAIBHBIM OPraHOM B
ClIydasiX, yCTaHOBJICHHBIX HacTOAIMM [lopsakom, HE OCyIIECTBIISFOTCS.

1.8. 3akynouHble TOKyMEHTBI MOTYT ObITh HAIPaBJICHbI 3aKa3UUKOM JIsI
PacCMOTPEHHsI B KOJUIETHAJIBHBIM OpraH IpU aJIMUHHCTpauuu PaxwHCKOTO
CEJIbCKOIO IIOCEJIEHUsI [0 COIVIACOBAaHUIO JOKYMEHTOB, pa3padaThIBa€MbIX
aAMUHUCTpanMe PaXMHCKOro CeabCKOro MOCENEHUs U NOABEIOMCTBEHHBIM €11
MYHULMIAIBHBIM  yUPEXJACHHEM PaxWHCKOrO CEJIbCKOTO IOCENEHHS IPHU
OCYIIECTBIICHUM 3aKylOK TOBapoB, palboT, yciayr mans obOecreueHus
MYHULMIAIBHBIX HYXJl PaXWHCKOr0 CEIbCKOT0 NOCEJIEHUS TOIBKO P YCIOBUU
MPUHATUS KOJUIETMAJIBHBIM OPraHOM pELIEHHS O COIVIACOBAHHUU 3aKYIOYHBIX
JOKYMEHTOB.

2. CocTaB KOJJIETHAJIBHOTO OPraHa

2.1. KomnernanbHbld opran (OpMHUpPYETCSs B COCTaBE PYKOBOJIUTENS
KOJUIETHAIBHOTO OpraHa, 3aMeCTUTENSI PYKOBOJUTENS KOJUIETHAIBHOTO OpraHa,
ceKkpeTapsi KOJUIETHAIbHOTO OpraHa M WHBIX YJIEHOB KOJUIETMAJIBHOTO OpraHa.
CocraB KOJUIETHaJbHOTO OpraHa HE MOKET OBbITh MEHEE 3 UJICHOB.



2.2. PyxoBoauTeNneM KOJUIETHAIBHOTO OpraHa JOJDKEH SBJISTHCS
PYKOBOJMTEIb 3aKa3UMKa.

2.3. B cocraB komiersaibHOro opraHa B 00s3aT€IbHOM MOPSAKE
BKJIFOYAIOTCS PAOOTHHKUA HOPUAMYECKUX (TIPaBOBBIX) MOJpa3ielieHuil (mpu
HaJIM4YMM)  3aKa3yuka, TMOJpa3JiefieHud  3akazyuka 10  NpoduUIIaKTUKE
KOPPYIIMOHHBIX M WHBIX MPABOHAPYIIEHUH JMO0 pabOTHUKH 3aKa3uMKa,
OTBETCTBEHHBbIE 3a paboOTy MO MNPOPUIAKTUKE KOPPYHIIMOHHBIX W HHBIX
NpaBOHAPYLICHUHM, KOHTPAKTHBIA  YIPaBIAIOIIMNA  3aka3zunka (paboTHHK
KOHTPAKTHOM CIIy>KObI 3aKa3unKa).

2.4. B nensx oOBEKTHBHOTO W BCECTOPOHHETO PACCMOTPEHHSI BOMIPOCOB,
OTHOCSIIIMUXCS K TTOJTHOMOYMSM KOJIJIETHAJIbHOTO OpPTaHa, B €r0 COCTaB MOTYT 10
COTJIACOBAHUIO BKIIFOYATHCSI:

NPECTAaBUTENN aJIMUHUCTpAUUU PaxMHCKOro CelbCKOro IOCENeHus,
OCYUIECTBJISIONIETO (PYHKIIMU U TIOJTHOMOYHS YUPETUTENS 3aKa3UNKa;

NPEACTaBUTENN TEPPUTOPUAIIBHBIX OPraHoB (eaepalibHbIX OpraHoB
UCIIOJIHUTENILHON BJIACTH, OPraHOB HCIIOJIHUTENbHOM BiacTu Bosrorpaackoit
00J1aCTH, MHBIX OPraHOB MECTHOI'O CaMOYyIpaBieHHs PaxMHCKOro CelbCKOro
nocenenus  CpenHeaxTyOMHCKOTO — pailona  Bousrorpaackoit — oGrxactu
NPUMEHUTENBHO K 00BEKTY 3aKyIIKH;

NpeACTaBUTENN oOpraHa (y4pexaeHus), YIMOJHOMOYEHHOTO B cdepe
3aKylOK TOBapoB, paboT, yciayr g OOecleueHUs MYHHUIMIAIbHBIX HYXI
Paxunckoro  cenbckoro — moceneHuss — CpenHeaxTyOMHCKOro  paifoHa
Bonrorpanckoii obnactu;

IpEICTaBUTENN OOLIECTBEHHBIX UHCTUTYTOB,;

IKCIEPTHI, 00JaNaolue CIEHUANIbHBIMU 3HAHUAMHU HPUMEHHUTENBHO K
OOBEKTY 3aKyTIKH;

MPEAICTaBUTENN TPABOOXPAHUTEIBHBIX OPTaHOB.

VYkazaHHbIE TUIA TaK)Ke MOTYT OBbITh MPUTJIALIEHBI U1l y4acTus B paboTe
KOJUIETHAIBHOTO OpraHa C MpaBOM COBELIATEIBHOTO rojioca 0e3 BKIIOYEHUS B
€ro COCTaB.

2.5. TlepcoHanbHBI COCTaB KOJUIETHAJIBHOTO OpraHa YTBEp>KIaeTcs
IPUKA30M 3aKa3uMKa.

3. HOpHIIOK Opraum3anum AeT¢/JIbHOCTH KOJJICIrHaJbHOI0 Oprana

3.1. PykoBoauTENh KOJUIETHATBHOIO OPraHa PYKOBOJUT JEATEIbHOCTHIO
KOJUIETHAJIbHOTO  OpraHa, o0OeCleYrBaceT BBIMOJIHEHWE BO3JIOKEHHBIX Ha
KOJUIETHANIbHBIM OpraH (YHKIIMM, BEIeT 3acelaHus KOJUIETHAJIbHOTO OpraHa,
OCYILECTBIISIET MHBIE TOJITHOMOYHS, IPETYCMOTPEHHBIE HAacTosAMM [lopsakom.

B orcyrcrBue pykoBOAUTENA KOJIJIETHAIbHOIO OPraHa €ro IOJIHOMOYMS
OCYILECTBIISIET 3aMECTUTEIb PYKOBOAUTENA KOJIJIETMAJIbHOTO OpraHa.

B cnydae enMHOBPEMEHHOIO OTCYTCTBUSA PYKOBOIAUTEISA U 3aMECTUTENS
PYKOBOIAUTENSA  KOJUIETMAIBHOIO  OpraHa  IIOJJHOMOYMSA  PYKOBOJUTEIA
KOJUISTUAJIBHOIO OpraHa OCYILECTB/ISET OJUH W3 YJIEHOB KOJUIETMAIBHOIO
OpraHa Io IIOPYYEHHUIO PYKOBOAUTENS KOJUIETHAIBHOTO OpraHa.



3.2. 3akymnouyHble JOKYMEHTBl B TPEXJIHEBHBI CpPOK €O [JHA HX
MOJITOTOBKM 3aKa34MKOM HAIIPaBJISIOTCS AJII PACCMOTPEHUSI U COTJIacCOBaHUS B
KOJUIETHAIBHBIA OpraH.

3.3. PaccmoTpeHue 3aKkymouyHbIX JOKYMEHTOB OCYIIECTBISETCS Ha
3acelaHuM KOJUJIETMaJbHOTO OpraHa.

PykoBoauTenb KOJUIETHaIbHOrO OpraHa (OpMHUPYET MOBECTKY 3aCEIaHUs
KOJUIETHAILHOTO OpraHa U OIpeAesieT AaTy, MeCTO, BpeMs €ro MpoBEACHUS B
YBEJIOMJICHUH O 3aC€JaHUU KOJIJIETHAIbHOTO OpraHa.

[loBecTka W yBEAOMIICHHME O 3aCEIaHUM KOJUIETHAIILHOIO OpraHa
HampaBJISIETCSL  CEKpeTapeM  KOJUIETMAJIbHOTO  OpraHa BCEM  4YJIeHam
KOJUJIErMaJIbHOTO OpraHa He Mo3JHee, YeM 3a 5 JE€Hb JI0 1aThl 3aceqaHusl.

3.4. 3acemaHusi KOJUIETHQJIBHOTO OpraHa MPOBOJAATCS MO Mepe
HEOOXOAMMOCTH 10 MTHUITMATUBE PYKOBOJIUTENSI KOJUIETHATILHOTO OpTraHa.

3.5. 3acenanue KOJUIETHAIBHOTO OpraHa CYMTAETCS MPAaBOMOYHBIM, €CIU
Ha HEM MPUCYTCTBYET HE MEHEE MOJIOBUHBI €T0 YJICHOB.

3.6. PemieHusi KOJJIETMAJIbHOTO OpraHa MNPUHUMAIOTCS OOJBIIMHCTBOM
roJIOCOB MPUCYTCTBYIOUIMX HA 3aceJaHUM YJIEHOB KOJUIETHAJIbHOrO opraHa. B
Cllydya€ paBEHCTBAa TOJIOCOB PELIAIOIIUM SIBISIETCS TOJOC PYKOBOIUTEIS
KOJUIETHAIBHOTO OpraHa.

[Tpu BO3HUKHOBEHUU PSIMOU 18105 KOCBEHHOMU JIAYHON
3aMHTEPECOBAHHOCTH WJICHA KOJUIETHAIBHOTO OpraHa, KOTOpasi MOXKET MPUBECTH
K KOH(MIUKTY HWHTEPECOB TMPU PACCMOTPEHHUU BOIMPOCA, BKIIOYCHHOTO B
MOBECTKY [HS 3acelaHusi KOJUIETHAJhLHOTO OpraHa, OH o0s3aH 110 Hayaia
3acemaHusi 3asgBUTH 00 HTOM. B TakoM ciy4ae COOTBETCTBYIOIIMN YJIECH
KOJUJIErMaJIbHOTO OpraHa HE MPUHUMAET y4acTUs B PACCMOTPEHHM YKA3aHHOTO
BOIIpOCa.

3.7. PeleHus KoIErHaibHOTO oOpraHa O(OPMIISIIOTCS MNPOTOKOJIOM
3acelaHusl KOJUIETHAIIbHOTO OpraHa, KOTOPBIM MOJMMUCHIBAETCS BCEMU WICHAMHU
KOJUIETHAIBLHOTO OpraHa, MPUCYTCTBOBABIIMMHU Ha 3aCEIaHUM KOJUIETHATIBLHOTO
oprasa.

3.8. Tlo pemieHHIO PYKOBOAMTENS KOJUIETMAILHOIO OpraHa 3aceJaHue
KOJUIETHAIBHOTO OpraHa MOXET MPOBOAMUTHCS B JMCTAHIIMOHHOM (opme (0e3
CO3bIBa 3acelaHus) MyTeM MPOBEJAEHUS 3a0YHOTO TOJIOCOBAHUS B MOPSIIKE,
YCTaHOBJIECHHOM noAnyHkTamu 3.9-3.19 nacrosmero [opsiaka.

3.9. B cunywae mnpoBeleHUsS 3aceldaHusi KOJUIETHUAIIbHOTO OpraHa B
nucTaHIMoHHOW Qopme (06e3 co3bIBa 3acelaHdsi) 3a09YHOE TOJIOCOBAHHE
OCYILIECTBIISIETCA IMyTEM 3aMOJTHEHUS OMPOCHBIX JIUCTOB.

3.10. PykoBoauTenb KOJUJIETHAIBLHOIO OpraHa YTBEPXKAAET IepeyYEHb
BOINPOCOB, BBIHOCHUMBIX Ha 3a04YHOE TOJIOCOBAHUE, YCTAHABIMBAECT JaTy
OKOHYAHMSI CpOKa MPEICTaBIICHUS 3alOJHEHHBIX OMPOCHBIX JHUCTOB M JaTy
MOJIBEICHUS] WTOTOB 3a04YHOro TrojiocoBaHus. CexkpeTapb KOJIETHATBHOTO
opraHa TOJIFOTABJIMBAET OINPOCHBIE JUCTHl U HEOOXOAMMBbIE MaTepuajbl IO
BOIIPOCaM, BHIHECEHHBIM Ha 3204YHOE TOJIOCOBAHHUE.

3.11. CoobmieHue o MPOBEICHUM 3a0YHOTO T'OJIOCOBAHMS HAMPABISIETCS
CEeKpeTapeM KOJUIETHAJbHOTO OpraHa u4jieHaM KOJUIETHAJIbHOTO — OpraHa



IIOCPEACTBOM  €IMHOW  ABTOMATU3WPOBAHHOW  CUCTEMBI  DJIEKTPOHHOIO
JOKYMEHTO000pOTa, U (WJIM) 3JIEKTPOHHOTO IOYTOBOI'O OTIPABJIEHU (Ha ajpeca
AJIEKTPOHHOM IOYTHI, IPEJOCTABICHHbIE WIEHAMH KOJUIErHaibHOro oprasa). K
COOOILEHUIO O TPOBEJAECHUM 3a0YHOIO TOJIOCOBAHMS IPUIIATAIOTCS ONPOCHbBIE
JUCTBI M HEOOXOAMMBIE MaTepualbl IO BOIPOCaM, BBIHOCUMBIM Ha 3a04YHOE
rojocoBanue. B cooOmeHun yka3plBarOTCS JAaTbl OKOHYAaHMUS  CpOKa
IPEICTABICHUS 3allOJIHEHHBIX OIPOCHBIX JIMCTOB W MOJBEACHHUS HWTOTOB
32049HOT0 TOJIOCOBAHMSL.

3.12. CooOuienre 0 MPOBEAECHUH 3a0YHOTO T'OJIOCOBAHMS HAIMPABIISIETCS
YIEHaM KOJUIETMAJIBHOIO OpraHa He II03JHee 4YeM 3a TpU JHA J0 JaThbl
OKOHYAaHMS CPOKA MPEJICTABICHHUS 3aIIOJTHEHHBIX OMIPOCHBIX JTUCTOB.

3.13. 3a04HO€ TOJIOCOBAHUE CUYUTAETCS MPABOMOYHBIM, €CIM HE MEHEe
MIOJIOBUHBI YJIEHOB KOJUIETHAJIBHOIO OpraHa NpeICTaBWIA B YCTAHOBJIEHHBIN
CPOK HaaJeXaluM 00pa3oM OQOpPMIIEHHBIE ONPOCHBIE JIUCTHI IOCPENCTBOM

€IMHON ABTOMATH3MPOBAHHON CHCTEMBI JIEKTPOHHOTO JOKYMEHTOOGOpOTaS u
(MIM) 3JIEKTPOHHOTO MOYTOBOI'O OTIPABIICHUSI.

3.14. PemeHus no pe3ynbTaraM 3a0YHOTO TOJOCOBAHHS MPUHUMAKOTCS
OPOCTHIM  OOJIBIIMHCTBOM  TOJIOCOB  YIEHOB  KOJUIETHAJIBHOTO  Oprasa,
NPEICTaBUBIIMX B YCTAHOBJIEHHBIH CPOK OMPOCHBIE IJHUCTHI, OGOPMIICHHbBIE
HajyexamuM oOpa3zom. [Ipum paBeHCTBE TOJOCOB HWIECHOB KOJIJIETHATBHOTO
opraHa, TMpEJICTAaBUBIIMUX OINPOCHBIE JIUCThI, OQPOPMIICHHbIE HAJEKAIIUM
00pa3oM, TOJI0C PYKOBOAUTENS KOJUIETUATILHOTO OpraHa siIBJISIETCS PEIatOIIiM.

3.15. JlaTtoii mpuHATHS pELICHHs MO PE3yIbTaTaM 3a04YHOTO rOJI0COBAHUS
CUMTAeTCd JaTa MOJBEACHUS HMTOTOB 3a0YHOIO TOJIOCOBAaHHUS, YKa3aHHAs B
COOOIIEHUH O MPOBEJACHUH 320UHOT0 TOJIOCOBAHUS U B ONPOCHBIX JINCTAX.

3.16. Ilo xaxxaomMy BONpOCY, BBIHOCHMOMY Ha 3a04YHOE TOJIOCOBAaHHE,
COCTABJIIETCS OTAEJIBHBIA OIIPOCHBIN JINCT, KOTOPBIN CONEPIKUT:

damMuInio, UM U OTYECTBO YJICHA KOJUIETMAIBHOTO OpraHa, KOTOPOMY
HaIIPaBJISAETCs OIPOCHBIN JIUCT;

(GOpMyITUPOBKY BOINpPOCA, BBHIHOCUMOTO HAa 3a04YHOE TOJOCOBaHHUE, H
(bOopMyIIMPOBKY MPEATIAraeMOro pPeIeHus;

BAPUAHTHI FOJIOCOBAHUS («3a», KIIPOTUBY);

JaTy MOJBEAEHUS UTOTOB 3a0YHOT'0 TOJIOCOBAaHHUS.

[Ipy BapuaHTE€ TOJOCOBaHUS «IPOTUB» K OMNPOCHOMY  JHUCTY
NPUKJIAAbIBAETCS  apTyMEHTHpPOBaHHOE  OOOCHOBAaHHME  HEcOorjacusi  C
PEAJIAraeMbIM PEIICHUEM.

3.17. T'onocoBaHue MO BOMPOCaM, BKJIFOUEHHBIM B IEPEUYECHb BOIPOCOB,
IPOBOJMTCS ITyTEM MPOCTABIICHUS YIEHOM KOJUIETHAIIBHOTO OpraHa B OIPOCHOM
JIMCTE TOJIBKO OJJTHOTO M3 BO3MOKHBIX BAPUAHTOB roJI0COBaHUs. ONPOCHBIN JUCT
MOAMNKCHIBAETCS YIEHOM KOJJIErHAJIbHOIO OpraHa.

B ciywae mnpencraBieHHsT ONPOCHOTO JIMCTa IMOCPEACTBOM E€OUHOU
aBTOMATHU3UPOBAHHOW CHUCTEMbI 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa OMPOCHBIN
JIUCT MOJIKCHIBAETCS ANEKTPOHHON NOANKCHIO YIEHA KOJUIETHAIBHOIO OpraHa

3.18. Ha ocHOBaHHMM OINpPOCHBIX JIMUCTOB, O(OPMIIEHHBIX HAJICKAIIUM
0o0pa3oM U MpEACTaBICHHBIX B YCTAaHOBJICHHBIM CPOK, COCTaBISIETCS IMPOTOKOI



3a0YHOTO TOJIOCOBAaHUSl WIEHOB KOJUIETMAJIBHOILO OpraHa, B KOTOPOM
YKa3bIBAIOTCA:

MECTO U BPEMsI COCTaBJIEHUSI IPOTOKOJIA;

JiaTa MO/ABEICHUS] UTOTOB 320YHOT0 FOJIOCOBAHUS;

YJIe€Hbl  KOJUIETMAJIBHOTO  OpraHa, OIPOCHBIE  JIUCTBI  KOTOPBIX
YUUTBIBAKOTCS MPU IPUHATHN PELLICHUS;

BOIIPOCHI, BBIHECEHHBIE HA 3a0YHOE F0JIOCOBAHUE, U PE3YJIbTAaThl 3204HOTO
rOJIOCOBaHMS MO KaXI0MY BONPOCY;

NPUHATHIE PEIICHHUS.

3.19. IIpoTOKOJI 3a04YHOTO T'OJOCOBAHMS WIEHOB KOJUIETHAJIBHOTO OpraHa
MOANKCHIBAETCSI  PYKOBOJAUTENEM  KOJUIETMAIBHOIO  OpraHa, CEeKpeTapem
KOJUIETHaJbHOI O OpraHa.

3.20. Konust mpoToKoja 3aceiaHus KOJUIETHAIIbHOTO OpraHa Ju00 KOMHS
IPOTOKOJA 3a04YHOTO TOJIOCOBAHUS KOJUIETHAIBHOIO OpraHa HampaBiseTcs
CEKpEeTapeM KOJUIETMAJIbHOTO OpraHa 4iIeHaM KOJUIETMAJIbHOIO OpraHa |
3aMHTEPECOBAHHBIM JIMLAM B JIEHb €0 IOIUCAHMUSL.

3.21. Ilo pe3ynpbrataM pacCMOTPEHHMsS IPEACTABICHHBIX 3aKa34YMKOM
3aKYNOYHBIX JOKYMEHTOB KOJUIETHQJIbHBII OpraH IPUHUMAET pEIIEHUE O
COTJIACOBAHMU 3aKYIOYHBIX JOKYMEHTOB WJIM 00 OTKa3e B COIVIACOBAaHUU
3aKyIOYHBIX JOKYMEHTOB U BO3BPALLEHUH UX 3aKa34UUKY Ha 10pa0OTKYy.

3.22. Tlocne ycTpaHeHUs NOPUYMH, MOCITYKHUBIIMX OCHOBAHHMEM IS
OPUHATHA KOJUJIETHAJIbHBIM OPTraHOM pelIeHuss 00 OTKa3e B COIIACOBAaHUU
3aKYMOYHBIX JOKYMEHTOB U BO3BpPALCHUH HUX 3aKa3yuMKy Ha J0paboOTKy,
3aKyIMOYHbIE JIOKYMEHTBI, Opa0OTaHHBIE 3aKa3YUKOM, IPEACTABISAIOTCA Ha
MTOBTOPHOE PACCMOTPEHUE B KOJUIETHATIBHBIA OPraH.

[ToBTOpHOE pAcCCMOTPEHUE KOJUIETMAIbHBIM OPraHOM  3aKyINOYHBIX
JOKYMEHTOB, JIOpa0OTaHHBIX 3aKa34MKOM, OCYLIECTBIIIETCS B COOTBETCTBUU C
nyHkTamu 3.2 — 3.22 Hacrosiero [Topsaka.

3.23.  OpraHu3allMOHHO-TEXHHUYECKOE  OOecreueHue JeATEeIbHOCTH
KOJIJIETMAJIbHOTO OpraHa OCYILECTBIISIET 3aKa3UHK.
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